
AGREEMENT FOR PROFESSIONAL PLANNING SERVICES

THIS AGREEMENT, made and entered into this 22nd day of July, 2020, by and

between the City of Westminster, a municipal corporation located in the County of Orange, 

State of California, hereinafter referred to as " CITY" and DE NOVO PLANNING GROUP with

principal offices at 180 East Main Street Suite 108, Tustin, California 92780, hereinafter referred

to as " CONSULTANT': 

WITNESSETH

WHEREAS, CITY desires to engage CONSULTANT to perform professional planning

services to amend the CITY' S General Plan Housing Element as described and set forth in the
Scope of Work" dated July 1, 2020, a copy of which is contained in the proposal attached as

Exhibit "A", incorporated herein by this reference as if set forth in full; and

WHEREAS, CONSULTANT is experienced in providing such services for municipal

corporations and is able to provide personnel with the requisite experience and background to

carry out these duties. 

NOW, THEREFORE, in consideration of the mutual covenants, benefits, and promises

hereinabove stated, the parties hereto agree as follows: 

SERVICES TO BE PERFORMED

CITY hereby engages CONSULTANT, and CONSULTANT hereby accepts such

engagement, to perform the various services set forth in that certain proposal dated July
1, 2020, from CONSULTANT to CITY, a copy of which is attached hereto as Exhibit " A" 

and incorporated herein by this reference as if set forth in full. 

II. TIME FOR PERFORMANCE

CONSULTANT shall begin work within ten ( 10) days following execution of this

Agreement by CITY. CONSULTANT shall attempt to complete all tasks within the

timeline agreed upon by the CITY and the CONSULTANT. The CONSULTANT shall be

responsible for its work schedule only to the extent that the CONSULTANT has

reasonable control over the work schedule. 

III. PERFORMANCE TO REASONABLE SATISFACTION OF CITY

CONSULTANT agrees to perform all work to the standard care in the industry and within
the time hereinafter specified. Evaluations of the work will be done by the City Manager
or his designee. If the quality of work is not reasonably satisfactory, CITY, in its

discretion, has the right to: 

a) Meet with the CONSULTANT to review the quality of the work and resolve the

matter(s) of concern; 

b) Require CONSULTANT to reproduce the work at no additional fee until it is

satisfactory; and/ or
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c) Terminate the Agreement as hereinafter set forth. 

IV. COMPLIANCE WITH LAW

All services rendered hereunder shall be provided in accordance with the requirements

of relevant local, State, and Federal laws. 

V. FAMILIARITY WITH WORK

By execution of this Agreement, the CONSULTANT warrants that: 

a) It has thoroughly investigated and considered the work to be performed; 

b) It possesses any and all licenses which are required under State or Federal law to

perform the work contemplated by this Agreement, and shall maintain all appropriate

licenses during the performance of this Agreement; 

c) It has expertise in the area of providing planning services; 

d) It carefully considered how the work should be performed; and

e) It fully understands the difficulties and restrictions attending the performance of the
work under this Agreement. 

VI. COMPENSATION

A. Services Described in Proposal

For the provision of all services rendered under this Agreement in accordance

with the scope of services attached hereto as Exhibit " A" and all expenses

associated therewith, CITY shall pay CONSULTANT the amounts specified

under " Fee Schedule" included in Exhibit A, up to $ 324, 970. 00. 

B. For any additional services, change orders or any additional compensation of any

nature to be proposed for payment to CONSULTANT by CITY, such modification

of this original Agreement shall be a written request executed by the

CONSULTANT and approved in writing by CITY. 

It is specifically understood that oral requests or approvals of such additional

services, change orders, or additional compensation and any approvals from

CITY shall be barred and are unenforceable. 

C. Payment Procedure

CONSULTANT shall, by the
15th

of each month, submit a monthly invoice to the
CITY for work performed pursuant to Exhibit " A". Within thirty ( 30) working days
of receipt of such invoice, CITY shall determine whether CONSULTANT has

satisfactorily performed the work described in the invoice, and pay invoice. 

VII. TERMINATION
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This Agreement may be terminated with or without cause by CITY at any time by
providing CONSULTANT with written notice of termination. In the event of such

termination, CONSULTANT shall be compensated for services rendered as of the date

of termination, plus costs incurred in connection with uncancellable obligations relating
to this Agreement. In the event of such termination, CONSULTANT shall immediately
stop rendering services under this Agreement unless directed otherwise by CITY, and

shall deliver to CITY all plans, data, reports, summaries, other information and materials

as CONSULTANT may have accumulated in performing this Agreement. CITY shall not

be liable for any claim of lost profits. 

This Agreement may be terminated by CONSULTANT by providing CITY with written

notice no less than thirty ( 30) days in advance of such termination, but only for CITY' S
breach. 

VIII. COORDINATION OF WORK

A. Selection of Representatives

The following principals of CONSULTANT are hereby designated as the

principals and representatives of CONSULTANT authorized to act in its behalf

with respect to the work specified in this Agreement and to make all decisions in

connection therewith: 

Ms. Beth Thompson and Ms. Amanda Tropiano

The foregoing principals may not be changed by CONSULTANT without the

express written approval of CITY. 

B. Contract Officer

The Contract Officer shall be the Community Development Director and/ or such
other person as designated by the City Manager of the CITY. It shall be the

CONSULTANT responsibility to assure that the Contract Officer is kept informed
of the progress of the performance of the services and the CONSULTANT shall

refer any decision, which must be made by CITY, to the Contract Officer. Unless

otherwise specified herein, any approval of CITY required hereunder shall mean
the approval of the Contract Officer. 

IX. INDEPENDENT CONTRACTOR

A. CONSULTANT shall perform all work and services required hereunder as an

independent contractor of CITY, and shall remain under only such obligations as are
consistent with that role. Consultant is not an employee of CITY, and shall not at any
time or in any manner during the course of this Agreement represent that

CONSULTANT is an employee. CITY shall also not represent that CONSULTANT is

an employee of CITY, nor indicate that CONSULTANT is filling a regular CITY staff
position. 

B. This Agreement contemplates that the CONSULTANT personal services and those

of the CONSULTANT officers, employees, and agents are a substantial inducement
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to the CITY for entering into this Agreement. CONSULTANT may not assign any
interest in this Agreement, except upon written consent of the CITY. 

X. INDEMNITY, DEFENSE, AND HOLD HARMLESS

CONSULTANT agrees to defend, indemnify, and hold free and harmless the CITY, its

elected and appointed officials, officers, agents, employees, and volunteers at

CONSULTANT sole expense, from and against any and all claims, demands, actions, 

suits or other legal proceedings brought against the CITY, its elected and appointed

officials, officers, agents, employees, and volunteers arising out of the negligence, 

recklessness, or willful misconduct in the performance of CONSULTANT of the work

undertaken pursuant to this Agreement, and shall indemnify, defend, hold free and

harmless the CITY, its elected and appointed officials, officers, agents, employees, and

volunteers harmless from and against any and all damages to property or injuries to or
death of any person or persons, including attorneys' fees. The defense obligation

provided for hereunder shall be required whenever any claim, demand, action, 

complaint, or suit asserts as its basis the negligence, errors, omissions or misconduct of

CONSULTANT and/ or whenever any claim, action, complaint or suit asserts liability
against the CITY, its elected and appointed officials, officers, agents, employees, and

volunteers based upon the work performed by CONSULTANT under this Agreement, 

whether or not the CONSULTANT is specifically named or otherwise asserted to be

liable. Notwithstanding the foregoing, CONSULTANT shall not be liable for the defense

or indemnification of the CITY for claims, actions, complaints or suits arising out of the

negligence or willful misconduct of the CITY. This provision shall supersede and replace

all other indemnity provisions contained either in the CITY' S request for proposal or

CONSULTANT proposal, which shall be of no force and effect. 

XI. INSURANCE

A. CONSULTANT shall at all times during the term of this Agreement carry, maintain, 

and keep in full force and effect, with an insurance company admitted to do business
in California, rated " A", Class X or better in the most recent Best' s Key Insurance

Rating Guide, and approved by City, the following minimum scope of insurance

coverage: 

1) A policy or policies of broad -form Commercial General Liabilitv Insurance, in a

form at least as broad as ISO form # CG 00 01 11 88 or its equivalent, with

minimum limits of $ 1, 000, 000 combined single limit coverage per occurrence

against any bodily injury, personal injury, or property damage which may occur
as a result of wrongful or negligent acts by CONSULTANT, its officers, 

employees, agents, and independent contractors in performance of services

under this Agreement. If such insurance contains a general aggregate limit, it

shall apply separately to this Agreement or shall be twice the required

occurrence limit; 

2) Business Automobile Liability Insurance, with minimum combined single limits

coverage of $ 1, 000, 000 per accident for bodily injury and property damage. Such

insurance shall include coverage for owned ( if any) hired, and non - owned

automobiles; 

3) Professional Liability Insurance on a form approved by the City Attorney with

limits not less than $ 1, 000,000 per claim/ aggregate. Architects; and engineers' 
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coverage shall be endorsed to include contractual liability. If the policy is written
as a " claims made" policy, the retro date shall be prior to the start of the contract

work; and

4) Workers' Compensation Insurance in accordance with the laws of the State of

California, and Employers Liability Insurance, with a minimum limit of $ 1, 000, 000

per accident. 

B. Any deductible or self- insured retention must be declared to and approved by the
CITY. 

C. Before CONSULTANT performs any work or prepares or delivers any materials, 

CONSULTANT shall furnish certificates of insurance and/or endorsements, as

required by CITY, evidencing the foregoing insurance coverage on forms acceptable
to the CITY, which shall provide that the insurance in force will not be canceled, 

modified or allowed to lapse without thirty ( 30) days' written notice to the CITY. 

D. The required insurance policies shall contain, or be endorsed to contain, the

following provisions: 

1) Commercial General Liability, Business Automobile Liability Policies

a. The City, its officers, officials, employees, and designated volunteers

are to be covered as an additional named insured as respects: liability
arising out of activities performed by or on behalf of CONSULTANT; 

products and completed operations of the CONSULTANT; premises

owned, occupied, or use by the CONSULTANT; or automobiles

owned, leased, hired, or borrowed by the CONSULTANT. 

b. The CONSULTANT' S insurance coverage shall be primary insurance
as respects the CITY, its officers, officials, agents, employees, ad

designated volunteers. Any insurance or self- insurance maintained by
the CITY, its officers, officials, agents, employees, or designated

volunteers shall be in excess of the CONSULTANT' S insurance and

shall not contribute with it. 

c. Any failure to comply with reporting provisions of the policies shall not
affect coverage provided to the City, its officers, officials, agents, 

employees, or designated volunteers. 

d. The CONSULTANT' S insurance shall apply separately to each

insured against whom claim is made or suit is brought, except with

respect to the limits of the insurer' s liability. 

2) The insurer shall agree to waive all rights of subrogation against the City, its

officers, officials, agents, employees, and designated volunteers for losses

arising from work performed by the CONSULTANT for the CITY. 

Neither the CITY nor any of its elected or appointed officials, officers, agents, 

employees, or volunteers makes any representation that the types of insurance and the
limits specified to be carried by CONSULTANT under this Agreement are adequate to
protect CONSULTANT, if CONSULTANT believes that any such insurance coverage is
insufficient, CONSULTANT shall provide, at its own expense, such additional insurance

as CONSULTANT deems adequate. 

The procuring of such insurance or the delivery of policies or certificates evidencing the
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same shall not be construed as a limitation of CONSULTANT obligation to indemnify the
CITY, its elected or appointed officials, officers, agents, employees, or volunteers. 

XII. EQUAL EMPLOYMENT OPPORTUNITY

During the performance of this Agreement, the CONSULTANT agrees as follows: 

A. The CONSULTANT shall not discriminate against any employee or applicant for
employment because of age, race, color, religion, sex, marital status, national

origin, or mental or physical disability. The CONSULTANT will ensure that

applicants are employed and that employees are treated during employment, 

without regard to their age, race, color, religion, sex, marital status, national

origin, or mental or physical disability. Such actions shall include, but not be

limited to the following: employment, upgrading, demotion or transfer, recruitment

or recruitment advertising, layoff or termination, rates of pay or other forms of

compensation and selection for training, including apprenticeship. The

CONSULTANT agrees to post in conspicuous places, available to employees

and applicants for employment, a notice setting forth provisions of this non- 

discrimination clause. 

B. The CONSULTANT shall, in all solicitations and advertisements for employees

placed by, or on behalf of the CONSULTANT, state that all qualified applicants

will receive consideration for employment without regard to age, race, color, 

religion, sex, marital status, national origin, or mental or physical disability. 

The CONSULTANT shall cause the foregoing paragraphs A. and B. to be inserted in all

subcontracts for any work covered by the Agreement, provided that the foregoing
provisions shall not apply to subcontracts for standard commercial supplies or raw

materials. 

XIII. MISCELLANEOUS

A. Ownership of Documents

All reports, as well as all original reproducible drawings, plans, studies, 

memoranda, digital information, and other documents assembled or prepared by
CONSULTANT or CONSULTANT agents, officers, or employees in connection

with this Agreement, including any and all copyright interest therein, shall be the

property of the CITY and shall be delivered to the CITY upon either the

completion or termination of the Project. Copies of said documents shall not be

made available by CONSULTANT to any individual or organization without the

prior written approval of CITY, except as required by law. CONSULTANT or

CONSULTANT agents shall execute such documents as may be necessary from
time to time to confirm City' s ownership of the copyright in such documents. 

B. Notices

Any notices to be given pursuant to this Agreement shall be given by enclosing
the same in the sealed envelope, postage prepaid, and depositing the same in
the United States Postal Service, addressed as follows: 
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CITY.- 

City

TY.

City of Westminster
8200 Westminster Blvd. 

Westminster, CA 92683

Att: Alexa Smittle

C. Enforcement of Agreement

CONSULTANT.- 

De

ONSULTANT.

De Novo Planning Group
180 East Main Street, Suite 180

Tustin, CA 92780

Aft: Beth Thompson

This Agreement shall be construed and interpreted as to both validity and

performance of the parties in accordance with the laws of the State of California. 

Legal actions concerning any dispute, claim, or matter arising out of or in relation
to this Agreement shall be instituted in the Superior Court of the County of

Orange, State of California, or any other appropriate court in such county, and

CONSULTANT covenants and agrees to submit to the personal jurisdiction of

such court in the event of such action. 

D. Disputes

In the event of any dispute arising under this Agreement, the injured Party shall
notify the injuring Party in writing of its contentions by submitting a claim

therefore. 

The injured Party shall continue performing its obligations hereunder so long as
the injuring Party cures any default within ninety ( 90) days after service of the

notice, or if the cure of the default is commenced within thirty ( 30) days after

service of said notice and is cured within a reasonable time after

commencement; provided that, if the default creates an immediate danger to the

health, safety, and general welfare, the CITY may take immediate action. 

Compliance with the provisions of this Section shall be a condition precedent to

any legal action, and such compliance shall not be a waiver of any Party' s right to
take legal action in the event that the dispute is not cured. 

E. Waiver

No delay or omission in the exercise of any right or remedy of a non -defaulting
Party on any default shall impair such right or remedy or be construed as a

waiver. CITY' s consent or approval of any act by CONSULTANT requiring CITY' s
consent to or approval of any subsequent act of CONSULTANT, or any waiver by
either Party of any default must be in writing and shall not be a waiver of any

other default concerning the same or any other provision of this Agreement. 

F. Conflicts Of Interest

CONSULTANT agrees that it shall not make, participate in the making, or in any
way attempt to use its position as a CONSULTANT to influence any decision of
the CITY in which the CONSULTANT knows or has reason to know that

CONSULTANT, its officers, partners, or employees have a financial interest as

defined in Section 87103 of the Government Code. 

G. Audit of Records
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In accordance with generally accepted accounting principles, CONSULTANT

shall maintain reasonably full and complete records of the cost of and completion
of services performed under this Agreement. During the term of this Agreement
and for a period of two ( 2) years after termination of this Agreement, the CITY

shall have the right to inspect and/ or audit CONSULTANT records pertaining to
this contract and the services to be performed hereunder at CONSULTANT office
location. CONSULTANT agrees to make available all pertinent records for the

purpose of such inspection and/or audit at its offices during normal business

hours and upon three ( 3) days' notice from the CITY. 

H. Rights and Remedies are Cumulative

Except with respect to rights and remedies expressly declared to be exclusive in
this Agreement, the rights and remedies of the Parties are cumulative and the

exercise by either Party of one or more of such rights or remedies shall not

preclude the exercise by it, at the same or different times, of any other rights or

remedies for the same default or any other default by the other Party. 

I. Legal Action

In addition to any other rights or remedies, either Party may take legal action, in

law or in equity, to cure, correct, or remedy and default, to recover damages for

any default, to compel specific performance of this Agreement, to obtain

injunctive relief, or to obtain any other remedy consistent with the purposes of

this Agreement. 

J. Attorney' s Fees

If either Party commences an action against the other Party arising out of or in

connection with this Agreement, the prevailing Party shall be entitled to recover
reasonable attorney' s fees and costs of suit from the losing Party. 

K. Integration

This agreement represents the entire understanding of the CITY and the

CONSULTANT. No prior oral or written understanding shall be of any force or

effect with respect to those matters covered in this Agreement. Any work

performed, which is inconsistent with or in violation of the provisions of this

Agreement, shall not be compensated. This Agreement may not be altered, 

amended, or modified except in writing executed by both Parties hereto. 

L. Amendment

This Agreement may be amended only by the written mutual consent of the

Parties. 
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be

duly executed with all the formalities required by law on the respective dates set forth opposite
their signatures. 

CITY OF WESTMINSTER

SHERRY J N ON, 

INTERIM CITI MANAGER

DATED: 

APP ED AS M: 

RICHARD JONES, CITY ATTORNEY
T: l L

Y

CONSULTANT

ATTEST: 

aY2 - 
CHRISTINE CORDON, 

CITY CLERK

APPROVED AS TO INSURANCE

oATZ 2 ;. 2 rL

BY' 

PRINTED NAME: TY G` 

TITLE: 

DATED:  l ' Z'6
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De Novo Planning Group

A Land Use Planning, Design, and Environmental Firm

HOUSING ELEMENT UPDATE

REQUEST FOR PROPOSALS

SUBMITTED JULY 1, 2020 - AMENDED JULY 20, 2020

Exhibit A
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Submitted to: 

City of Westminster

ATTN: Alexa Smittle

8200 Westminster Blvd, 

Westminster, CA 92683

y

Submitted by: 

De Novo Planning Group

Contact: Amanda Tropiano, Principal

180 E Main Street, Suite 108

Tustin, CA 92780

714) 453- 7711



D e Novo Planning Group

A Land Use Planning, Design, and Environmental Firm

July 1, 2020

Alexa Smittle

Interim Community Development Director

City of Westminster

8200 Westminster Blvd. 

Westminster, CA 92683

Subject: Cover Letter for Housing Element Update

On behalf of De Novo Planning Group, thank you for the opportunity to submit this proposal to prepare the

City of Westminster's 2021- 2029 Housing Element Update. Based on our review of the RFP, our management

team' s familiarity with key local issues and opportunities, and deep experience working with jurisdictions

across California to prepare housing elements, we are confident that we can prepare your updated Hous- 

ing Element for certification by the California Department of Housing and Community Development ( HCD) 

on -schedule and on -budget. Additionally, De Novo is currently working with the City to update its Zoning Code, 

and this Housing Element Update will most certainly involve a critical analysis of how the City' s zoning require- 

ments impact housing production; by working on both projects, De Novo can promote opportunities and effi- 

ciencies to connect these two projects. 

We recognize that the City will need to approach this Housing Element Update in a way that is fundamen- 

tally different from past cycles. The City is essentially built -out with very limited ( if any) vacant. And it is within

this context that the City is now responsible for demonstrating the ability to accommodate more housing

than before. The identification of adequate sites at higher densities and intensities will be a unique challenge

associated with this Housing Element Update. Our solution -oriented team of creative housing element and

general plan practitioners is excited to work with Staff and the community to address these challenges in a

way that reflects local priorities while also meeting the City' s obligations. 

De Novo is a full- service land use and environmental planning firm and we are well -versed regarding imple- 

mentation of the two extensive housing packages from 2017 ( 15 bills) and 2019 ( 18 bills), direction provided

by the Governor' s Office, California Attorney General' s Office, and HCD regarding housing elements and, more

broadly. plans and programs to increase the state' s housing stock. We also continue to closely monitor pend- 

ing legislation to be prepared for additional changes and advise our clients on upcoming issues. 

The team is led by Principal Amanda Tropiano and Principal Planner Perry Banner, who will serve as co -Project

Managers, providing the City with the highest level of principal attention. Beth Thompson, Principal, will serve

as Project Director. Having worked on the City' s recent comprehensive General Plan Update, Amanda is espe- 

cially well- positioned to lead this effort and hit the ground running. We trust that the enclosed information is

adequate for your evaluation, but should you need anything else, please do not hesitate to contact me at ( 714) 

453- 7711 or at atropiano@) denovoplanning. com. 

Sincerely, 

Amanda Tropiano

Principal

DE NOVO PLANNING GROUP

180 E MAIN STREET SUITE 108 1 TUSTI N, CA 92780

ATROPIANO@DENOVOPLANNING. COM 1 ( 714) 453- 7711 1 DENOVOPLANNING. COM
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HOUSING ELEMENT UPDATE PROPOSAL 4

PROJECT UNDERSTANDING
We understand that the City of Westminster is seeking a qualified land use and environmental planning consultant

to assist the City with an update to its Housing Element. The team must be well -versed in General Plan Updates, 

especially Housing Elements, public outreach and CEQA documentation, in order to tackle this project for the City

of Westminster. 

RHNA Allocation

Like all other jurisdictions subject to Housing Element Updates as part of Cycle 6, the City of Westminster has

not yet received its final housing allocation based on the Regional Housing Needs Assessment ( RHNA). However, 

the City has received the draft RHNA based on the Southern California Association of Governments` (SCAG) final

RHNA methodology. 

We have formulated our schedule to accommodate the timing of the release of the final RHNA allocation ( Octo- 

ber 2020) to ensure the City is ultimately prepared to approve a Housing Element and receive State certification

by the October 2021 deadline. The majority of initial work will revolve around sections of the Housing Element

which do not rely on the RHNA. This specifically includes an assessment of current conditions and evaluation of

socio- economic information. 

As part of this Housing Element Update, the City will be responsible for addressing its housing needs in a

way that is fundamentally different than was employed in the previous cycle. Clearly, in Cycle 5, the City' s

RHNA allocation of two units was easily accommodated. However, with a Cycle 6 RHNA allocation of 10,000

units ( approximately a third of which are identified for low or very -low income) the City of Westminster is facing

unprecE dented decisions regarding how a largely built -out City can accommodate future growth. Moreover, we

recognize that this discussion comes on the heels of the City's General Plan Update, which helped to establish a

vision for the future of Westminster that emphasized the creation of new mixed- use activity centers throughout

the City in key places like Little Saigon, the Civic Center, and Westminster Mall, for which a Specific Plan is currently

underway. As part of the City's Housing Element Update, the team must be respectful of the public process facil- 

itated as part of the General Plan Update, while navigating the community and the City's elected and appointed

officials through a meaningful discussion regarding the City' s ability to accommodate future growth. 

The public process will be an important part of this Housing Element Update. As General Plan practitioners our- 

selves, vie deeply appreciate the community' s commitment to the recent General Plan Update. However, as part

of this process, we will need to continue to engage the community in a more detailed conversation about the

City' s responsibility to accommodate its fair share of regional growth, and craft an approach that meets the City' s

obligations while continuing to reflect local priorities. This process is expected to include a meaningful education- 

al component coupled with strategic in- person and on- line engagement opportunities to help identify appropri- 

ate sites, densities, product types, and housing priorities. This approach is further detailed in our scope of work. 

CEQA Documentation

There are a number of ways to approach the required environmental review associated with a Housing Element

Update, depending largely on whether the City wants to process any necessary site rezones concurrent with

adoptioq of the Housing Element or if the rezones will be undertaken at a later date (no later than 3 years follow- 

ing adoption of the Housing Element). At this time, we assume that the City will need to rezone sites to accom- 

modate its RHNA, and that the rezoning of sites will happen concurrent with adoption of the Housing Element. 

As such we find that preparation of a Supplemental EIR will be the most appropriate environmental document

to support the Housing Element Update and any necessary site rezones. We also recognize that there may be op- 

portunities to leverage the environmental document currently being prepared for the Westminster Mall Specific
Plan, and we will look for any and all ways to maximize that work effort. 
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PROJECT APPROACH
Our approach is grounded in deep General Plan and Housing Element Update experience, creative problem -solv- 

ing, a solid quality control process, and strict adherence to the project schedule and budget. 

Creative Problem -Solving
Planners are creative problem -solvers, and we consider ourselves particularly well- suited to this part of the job. De

Novo' s management team and technical staff value research and best practices but recognize that we often work

on projects with a moving target. This is especially relevant to the current state of housing elements and housing

law, where politics are playing an increasingly important role in how local jurisdictions maintain control of their local

planning objectives. We believe that you know your city best and local agencies are best -suited to plan for their own

housing needs. We will work with you to address local issues and concerns in creative ways that maximize local input

to the extent feasible while also achieving State objectives and requirements. While we don't have a crystal ball, we are

very flexible and responsive and are excited to tackle the City' s Housing Element in a creative way. 

Housing Element Experience

De Novo staff has prepared many State -certified Housing Elements and amendments. Specifically, our team mem- 

bers managed and/ or served as the senior advisor for Housing Elements for the Cities of Arcata, Elk Grove, Escalon, 

Greenfield, Gridley, Half Moon Bay, Ione, Lakeport, Livingston, Paradise, Rancho Cordova, and Richmond, and the

Counties of Colusa and Mendocino, all of which have been certified for compliance by the Department of Housing

and Community Development. 

Our housing -related experience includes the following: State - certified Housing Elements; HUD -approved Consoli- 

dated Plans and Action Plans; housing condition surveys; researching and preparing rental and ownership housing
market studies for projects throughout the U. S.; and securing and administering a variety of affordable housing and

community development projects and programs, including those funded by CDBG and HOME grants. 

CEQA Experience

De Novo is a full-service planning firm with a long and robust CEQA practice. The firm's principal -level staff have suc- 

cessfully completed over 350 environmental projects consisting of environmental impact reports, negative declara- 

tions, initial studies, NEPA analyses, climate action plans, biological assessments, and wetland delineations through- 

out California. De Novo currently provides on- call CEQA services for a number of clients, including the cities of Lake

Forest, Irvine, Santa Ana, West Hollywood, Brentwood, and Tracy. We believe that CEQA documents are a tool that

the public and decision makers must be able to easily read and understand in order to thoughtfully consider po- 

tential impacts during their decision- making process. This means we write our documents to be clear, concise, and
jargon - free. 

The Right Team

Since its founding in 2008, General Plan Updates, Housing Elements, and CEQA documentation have been core

components of De Novo' s professional services. We bring to the table experience working with public agencies
across California on comprehensive General Plan Updates, focused updates to select elements, housing element

updates and support programs, and CEQA documentation. Upon completion of our policy planning work, we are

regularly invited back to serve as on- call planning and CEQA consultants where we prepare NDs or MNDs tiered
off of the General Plan EIRs we prepare, proving that the top -tier CEQA documents we prepare help streamline

future project review. As an additional value to the City, De Novo's team includes Principal Amanda Tropiano. While

employed at another planning firm, Ms. Tropiano managed preparation of the City' s General Plan Update and EIR. 

Through this effort, Amanda became intimately familiar with the community' s priorities, existing conditions, and

land use opportunities. Amanda's local experience coupled with De Novo's expertise in Housing Element Updates

helps make our team the right choice to tackle this project for the City of Westminster. 
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SCOPF' C) F WORK
The Housing Element Update will be developed to meet the City's needs and changes in State law, bring stakehold- 

ers into the planning process, and ultimately result in the City being better positioned to accommodate the housing
needs for all people. 

TASK 1 PROJECT ADMINISTRATION

Task 1. 1 Kickoff Meeting

Within one week of receipt of a Notice to Proceed from the City, the De Novo team will have a kickoff meeting with

City staff to discuss the following: 

City preferences, method of communication, responsibilities, deliverables, etc.; 

Collection of background documents, including GIS data; 

Project schedule with project milestones; and

Direction from the State regarding changes to housing law since issuance of the RFP ( if any). 

Deliverables: 

Meeting agenda and summary notes, including project goals, objectives, and action items

Task 1. 2 Project Schedule

De Novo will finalize the project schedule within ten working days after the kickoff meeting ( note that the schedule will

be revisited periodically as additional information is available, including the City's final RHNA allocation). The schedule

will detail all project tasks and milestones; community engagement efforts and public hearings; tribal consultation

in compliance with SB 18 and AB 52; environmental review; HCD review and certification; and City staff review time. 

Deliverables: 

Initial project schedule; monthly updated project schedules

Task 1. 3 Project Coordination

De Novo will facilitate progress meetings with City staff to ensure that the project is on time, on budget, and that any

issues are quickly resolved. It is assumed progress meetings will be conducted throughout the duration of the project

via conference call, with in- person meetings occurring when circumstances warrant. 

Deliverables: 

As -needed progress meetings, generally conducted bi- weekly; meeting summary notes

TASK 2 COMMUNITY OUTREACH PROGRAM

Focused and meaningful community engagement is an important part of the public planning process. Govern- 

ment Code 65583( c)( 9) requires a Housing Element Update outreach program to, " Include a diligent effort by the

local government to achieve public participation of all economic segments of the community in the development

of the housing element, and the program shall describe this effort." The key components of our community en- 
gagement program are described below. 

Task 2, 1 Advertisements/ Educational Materials

We propose sharing project information on the City' s existing Planning Division webpage ( as opposed to a new

stand- alone website separate from the City's own website). We also recommend posting project milestones on

existing social media platforms, including the City' s Nextdoor, Instagram and Facebook pages. We will prepare ma- 

terials to invite key community stakeholders such as the Chamber of Commerce, school districts, and local and re- 

gional fair housing providers (many of which were likely involved in the last Housing Element Update) to participate. 

De Novo will prepare graphics and text for posting information about workshops and meetings, as well as avail- 

ability of draft documents, to existing City accounts and platforms. We assume that City staff will post the materi- 
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al online and print and deliver hardcopies as necessary ( for example, if mailed letters on the City' s letterhead need
to be sent to select stakeholders). We will also prepare a project factsheet for posting online and to have available
at future in- person activities. The factsheet will be available in English, Spanish, and Vietnamese. 

Task 2. 2 Virtual Community Workshop with Online Survey ( 2) 

To kick off the project, De Novo will plan and host a " virtual" Community Workshop for the public to gather feed- 

back on housing priorities (Note: at this time we expect that this workshop will need to take place in an on- line

format in response to prolonged social distancing requirements and/ or recommendations. Should the meeting
be able to take place in- person, that can be accommodated at no additional cost). 

The virtual workshop will include a recorded video overview of the project and a series of engaging activities such

as mapping exercises, visual preference surveys, and probing questions. To maximize participation, we expect

that the virtual workshop will be available on- line for one month, and then the results will be summarized in a

brief report and in the policy documents as appropriate. The virtual workshop will be conducted in English, Span- 
ish, and Vietnamese. 

A second virtual community workshop will be hosted later in the process, likely as an alternative platform to the

community open houses. The exact timing and content for this workshop will be determined with staff. 

We know that this effort may represent a new way of engaging the public in Westminster, but we are confident

that we can lead a successful virtual community workshop which will be supplemented by an in- person Commu- 

nity Open House later in the process. 

Task 2. 3 Community Open Houses ( 4) 

Upon completion of the Public Review Draft Housing Element, we will host four Community Open Houses with

stations for residents to visit to learn more about the policy documents. At this time, the public can provide com- 

ments on the Public Review Draft which will be summarized and shared with the Planning Commission and City

Council during their deliberations. ( Note, should it be possible to conduct in- person open houses earlier in the

process, we would be happy to work with the City to identify an appropriate time to "move -up" the timeframe for

one of the open houses). Spanish and Vietnamese translation will be provided. 

Deliverables for Tasks 2. 1- 2. 3: 

Content for website and online engagement; project factsheet; preparation and facilitation for two (2) Virtu- 

al Community Workshops and four ( 4) Community Open House; one ( 1) online survey; public engagement

summary report for Planning Commission and City Council consideration

Task 2. 4 Housing Element Stakeholder Interviews ( 10) 

De Novo Planning Group will identify and facilitate up to 10 stakeholder interviews, these interviews may be one- 
on- one or small groups. While the final list of stakeholders requiring consultation will be determined in collabo- 

ration with Staff, we anticipate that specific property owners, business groups ( BIA, ULI), local housing advocacy
groups, and/ or for- profit or nonprofit developers may be appropriate resources. 

Deliverables: 

Facilitation of up to ten ( 10) stakeholder interviews

Task 2. 5 Public Meetings and Hearings

De Novo' s Principal and/ or Principal Planner will facilitate two study sessions with the City Council, two meet- 

ings with the Planning Commission, and two public hearings with the City Council ( this is in addition to the City

Council study sessions). Should our participation in additional meetings be requested, De Novo would be happy

to accommodate the City' s request on a time -and - materials contract. 

Deliverables: 

Two ( 2) Study Session with Planning Commission and/ or Council, Two ( 2) Hearing with Planning Commis- 

sion, and Two (2) Hearing with City Council, including all meeting materials, large -format exhibits, presenta- 

tion materials, and summary reports; attendance by Co -Project Managers
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Task 2. 6 Every Door Direct Mailer

To ensure maximum inclusivity in the planning process, we propose preparing and delivering a postcard -sized

advertisement to every residential and business address in Westminster, including within the City boundaries and

the Sphere of Influence. The trilingual mailer is envisioned to include the following information: 

A brief message describing the project and objectives
A link to the project website/contact information

Information on how the public and get involved and provide input on the project

De Novo Planning Group will design the mailer and work with a local printer to prepare and deliver the mailers

using the US Post Office Every Door Direct Mailer ( EDDM) delivery system. The cost to facilitate this process is in- 

cluded in our fee proposal and is based on the real costs incurred by the City on other recent direct mailings. This
task includes preparation, printing, coordination with the USPS EDDM program, and delivery ( postage). 

Deliverables: 

One postcard sized direct mailer, two- sided, in black and white; English, Vietnamese, and Spanish lan- 

guage; mailers printed and delivered to every residential and business address in the Planning Area

TASK 3 DRAFT HOUSING ELEMENT

De Novo is committed to providing the City with a useful and understandable Housing Element that embodies

the goals and priorities of the City and is consistent with State requirements ( Government Code Section 65583). 

Preparation of the Housing Element will include, but not be limited to, the subtasks outlined below. 

Task 3. 1 Review of Current Housing Element
De Novo will review and evaluate the 2014- 2021 Housing Element, General Plan, and other supporting materials

and provide an analysis, including suggested modifications to policies as necessary. Based on the effectiveness

of the existing document and communication with City staff, we will identify policies and programs that should
be retained as well as those that should be revised or replaced. This task will translate into a Housing Element

section that will include a narrative that discusses: 1) the actual results of the current Housing Element compared

to its goals, policies, and implementation measures; and 2) significant differences between objectives and actual

achievements. 

Deliverables: 

Comprehensive analysis of existing housing programs

Task 3. 2 Projected Housing Needs Assessment

To prepare a meaningful Housing Element, existing conditions must be understood and documented. De Novo

will assE?ss the housing needs of the City based on the characteristics of the City's population and its existing

housing inventory. The needs assessment will meet the requirements of Government Code Section 65583( x)( 1, 2,7) 

and will be based on available data, including the U. S. Census, Department of Finance estimates, Employment

Development Department data, Department of Developmental Services data, and Point -in -Time reports. This

work effort will include the following. 

Population and employment trends

Household and housing characteristics

Existing housing conditions

At: -risk housing
Special needs groups

Regional housing needs

Deliverables: 

Completed projected housing needs assessment
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Task 3. 3 Site Inventory of Land Suitable for Residential Development

De Novo will analyze the sites from the Cycle 5 sites inventory, determine whether they have been developed
since the adoption of the Housing Element in 2013, and if so, how many units were approved and income levels
they were affordable to. De Novo will analyze the relationship of zoning and public facilities and services to the

sites. This task will include all analysis needed to comply with recent updates to State housing law. A new map of
the sites will be included in the Housing Element. 

De Novo fully expects that the City will need to identify additional sites in order to address the Cycle 6 RHNA. 

We will work with the City to identify approaches that are suitable in Westminster including further evaluation of
mixed- use opportunities, lot consolidation, intensification of sites, and accessory dwelling units (ADUs). 

This section will meet the requirements of Government Code Section 65583( x)(3) and will include the following
required topics: 

Comprehensive site inventory

Task 3. 4 Constraints

The Housing Element will identify available resources, including land, funding, and housing programs, available to

meet the City's housing needs. Constraints to meeting housing needs, including governmental constraints ( land

use controls, parking standards, etc.) and non- governmental constraints ( environmental, availability of financing, 
etc.), will be described. As part of the Housing Element, De Novo will develop a program to reduce constraints, 
where appropriate and feasible. 

This section will meet the requirements of Government Code Section 65583( a)( 4,5,6,8,9) and will include the fol- 

lowing required topics: 

Financial and other resources

Residential energy conservation

Fair housing assessment
Governmental constraints

Non- governmental constraints

Deliverables: 

Analysis of constraints

Task 3. 5 Goals, Objectives and Implementation Plan

De Novo will present goals, objectives, policies, and implementation measures to address identified housing
needs and constraints consistent with the requirements of Government Code Section 65583( b,c). The approach to

meeting the City' s housing needs will be developed while considering: 1) remaining relevant to a mostly built -out

community; 2) protecting important resources, including historic resources and water supply; and 3) promoting

sustainability and walkability. The implementation plan will identify sustainable housing policies and programs
based on City staff, public and stakeholder input, City guidance, and the needs identified in the needs and con- 

straints analyses. De Novo will discuss the proposed revisions to the City' s existing goals, policies, and programs

with City staff, and De Novo will also present for discussion additional policies and strategies that fit the unique

needs and character of Westminster. 

Implementation measures will address both short and long- range strategies and may include development con- 
trols, regulatory incentives, constraint - removal programs, fair housing programs, and sources of affordable hous- 

ing funding. The implementation measures will identify parties responsible for implementation, a timeframe

for implementation, and funding sources. Where appropriate, phasing and financing options will be identified. 

Implementation measures will reflect recent legislation and will address the following issues at a minimum: 

Conserve and improve existing housing stock

Promote housing opportunities for all persons in the City, including provision of adequate sites to accom- 
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modate the Regional Housing Needs Allocation, development of housing to meet the needs of lower- and

moderate -income households, and affirmatively furthering fair housing

Address housing needs of special needs populations

Preserve assisted living housing

Regional housing needs determination and five- year quantified objectives

General Plan and Zoning Code consistency

Sustainability and efficiency, including energy efficiency, green building practices, progressive energy and

water conservation approaches, and requirements of AB 32

Removal of constraints ( where appropriate and feasible) 

Deliverables: 

Develop a comprehensive set of housing programs and policies

Task 3. 6 General Plan Consistency
We will review proposed policies, implementation measures, maps, and figures for internal consistency with all

elements of the City' s General Plan and identify any necessary amendments to other General Plan elements in

order to create consistency with the updated Housing Element. This task will also involve an identification of any

other amendments to the General Plan which are triggered by an update to the Housing Element. Should any

amendments to the General Plan land use designations be required to address adequate sites, any work

needed to complete such amendments will be performed as an optional task with an additional budget to

be determined after the nature and scope of the amendments are determined. 

Deliverables: 

Revisions to policies, implementation measures, maps, and figures within the General Plan for internal con- 

sistency. 

Task 3. 7 Administrative Draft of Housing Element
De Novo will incorporate the prior work components into comprehensive, formatted Administrative Draft of the

Housing Element. We will coordinate with City staff to ensure adequate time for review and discussion of revisions

for each element. We request that we receive one consolidated set of City comments. 

Deliverables: 

One ( 1) electronic copy in Word and PDF of each of the Administrative Draft Housing Element

Task 3. 8 Public Review Draft of Housing Element

We will incorporate the City' s comments on the Administrative Draft Housing Element and create a Public Review

Draft which will be subject to the statutory 60 -day HCD review period for the Housing Element. Per the RFP, De

Novo will facilitate distribution to HCD. It is our assumption that City staff will facilitate distribution to the City

Council and the Planning Commission for review and comment; however, we are prepared to assist with the

document distribution. We expect that De Novo and City staff will work collaboratively to facilitate review by the
public, as described in Task 2. 

Deliverables: 

Five ( S) bound copies and one ( 1) electronic copy in Word and PDF of each of the Draft Housing Element

Task 3. 9 Final Draft of Housing Element Amendments

De Novo will incorporate City and HCD comments into a Final Housing Element. The Final Housing Element will

be considered by the Planning Commission and City Council, During this process, De Novo will prepare revisions

to the Final Housing Element as necessary to address comments from decision - makers. Following City Council

adoption, the Housing Element will be submitted to HCD for certification. 

Deliverables: 

Twenty ( 20) bound copies, one ( 1) electronic copy in Word and PDF of the Final Housing Element
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Task 3. 10 State Certification and City Adoption
De Novo will coordinate closely with HCD in order to receive a letter indicating that the updated Housing Ele- 

ment complies with State law. Our approach to working with HCD is to be very responsive to HCD' s preliminary
comments and requests. HCD typically schedules a conference call with the consultant and City staff to identify
concerns with the Housing Element prior to issuing its formal comment letter. We have found that by attending
these meetings in person at HCD' s offices ( attended by staff in our Sacramento area office) and discussing poten- 
tial revisions during the meeting, multiple issues can be resolved and better direction is received from HCD. Fol- 

lowing this meeting, De Novo will immediately prepare revised text for City and HCD staff to review and consider
before the formal letter goes out. In this manner, we work to resolve issues during the review period in order to
reduce the number of formal comments received from HCD. 

Upon receipt of HCD' s formal comments, we will prepare proposed revisions and provide them to City staff for
review. Throughout this task, De Novo will be available for in- person meetings with HCD staff at HCD' s offices

in Sacramento. Once HCD indicates that their concerns are addressed, we will prepare a Revised Draft Housing

Element for formal submission to HCD and, with their approval, the Housing Element will be ready for adoption. 

Deliverables: 

Ongoing coordination with HCD to receive Housing Element certification

TASK 4 ENVIRONMENTAL REVIEW

As described in our Project Understanding, the City has several options regarding how to approach environmen- 

tal review of the Housing Element. For purposes of this proposal, we assume that the City will choose to undertake
the rezoning of sites, as necessary to accommodate its RHNA, concurrent with adoption of the Housing Element. 
This discretionary action has the potential to create impacts to the environment above and beyond those which

were considered in either the General Plan EIR and/ or the Westminster Mall Specific Plan EIR. However, these new

impacts will be focused in several key areas, and as such, we recommend that the City prepare a Supplemental

Environmental Impact Report to the certified General Plan EIR. 

Task 4. 1 Notice of Preparation and Public Scoping
De Novo will prepare a Notice of Preparation ( NOP) which will include a description of the project, location of the

project, and possible environmental effects of the project in accordance with CEQA Guidelines Section 15082. The

draft NOP will be submitted to the City for review. Based on City comments, we will revise the NOP prior to distri- 

bution by the City. This task includes filing the NOP with the State Clearinghouse, the County Clerk, and mailing

the NOP to a City -approved Distribution List. For budgetary purposes, this task includes the County Clerk filing

fee and mailing to a maximum of 30 notices to affected agencies and interested parties. However, we assume

the City will publish any required newspaper notices and radius mailings for the Project. Comments received in

response to the NOP will be evaluated during the preparation of the Supplemental EIR. 

As part of this task, we will also prepare for and facilitate one public scoping meeting, including all meeting ma- 
terial. The Scoping Meeting will be led by the Project Manager and Co -Project Manager, 

Deliverables: 

Notice of Preparation (electronic version of Draft, Revised Draft, and up to 30 hardcopies of NOP for public
review); Five hardcopies of NOP for City; Fifteen CDs or Thumb Drives with NOP, State Clearinghouse Sum- 

mary Form, and Notice of Completion Transmittal Form; Filing of NOP at County Clerk. 

Task 4. 2 Review and Analysis of the General Plan EIR

De Novo will review the General Plan EIR certified in December 2016. This includes a thorough review of the anal- 

ysis, impact findings, and mitigation identified in this EIR to confirm the topics which will require supplemental

analysis, and, if necessary, mitigation will be required as part of the Supplemental EIR to address the Housing

Element and site rezoning. 
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Deliverables: 

Summary Memorandum identifying those sections which require additional analysis

Task 4. 3 Technical Studies

We expect to prepare technical studies related to Air Quality, Greenhouse Gas Emissions, Noise, Traffic and Tribal

Consultation to support the findings of the Supplemental EIR. 

Task 4.3. 1 Air Quality
The Project is located within the jurisdiction of the South Coast Air Quality Management District ( SCAQMD). The

Project may result in short- term construction - related emissions and long- term operational emissions, primarily

attributable to emissions from vehicle trips and from energy consumption by the increased level of residential

uses. The Air Quality analysis will include the following: 

Regional air quality and local air quality in the vicinity of the Project will be described. Meteorological condi- 

tions that could affect air pollutant dispersal or transport will be described. Applicable air quality regulatory

framework, standards, and significance thresholds will be discussed. 

Short- term ( i. e., construction) increases in regional criteria air pollutants will be quantitatively assessed. The

California Air Resources Board ( CARB)- approved CalEEMod computer model will be used to estimate re- 

gional mobile source and particulate matter emissions associated with construction activities. 

Long- term ( operational) increases in regional criteria air pollutants will be quantitatively assessed for area
source, mobile sources, and stationary sources. The CARB- approved CalEEMod computer model will be

used to estimate emissions associated with the Project. Exposure to odorous or toxic air contaminants will

be assessed through a screening method as recommended by the SCAQMD. 

Local mobile -source CO concentrations will be assessed through a CO screening method as recommended

by the SCAQMD. Mobile source CO concentrations are modeled for signalized intersections expected to op- 
erate at unacceptable levels of service ( i. e., LOS E or worse). If the screening method indicates that modeling

is necessary, upon review of the traffic analysis, CO concentrations will be modeled using the Caltrans - ap- 

proved CALINE4 computer model. 

Task 4.3. 2 Greenhouse Gas Emissions

De Novo' s in- house Environmental Scientists will prepare a Greenhouse Gas Emissions analysis pursuant to the

requirements of Executive Order S- 3- 05 and the Global Warming Solutions Act of 2006 ( AB 32). The analysis will

follow the California Air Pollution Control Officers Association ( CAPCOA) white paper methodology and recom- 

mendations presented in Climate Change & CEQA, which was prepared in coordination with the California Air

Resources Board and the Governor' s Office of Planning and Research as a common platform for public agencies

to ensure that GHG emissions are appropriately considered and addressed under CEQA. The analysis will meet

all of the requirements of CEQA Guidelines Section 15064. 4. This analysis will consider both a local and a regional

approach toward determining whether GHG emissions are significant and will present mitigation measures to

reduce impacts, consistent with the guidance and significance thresholds provided by the SCAQMD. 

The discussion and analysis will include quantification of GHGs generated by the Project using the latest version of

the CaIEEMod computer model as well as a quantitative analysis of the Project' s consistency with any applicable

state and local plans, including all applicable Westminster General Plan policies and the Westminster Municipal
Code. The discussion will also include a qualitative analysis, where applicable. 

Task 4.3. 3 Noise

De Novo has teamed with MD Acoustics to prepare a noise study for the Project. The study will involve the follow- 

ing components: 

Background Review and Baseline Conditions. Review relevant project and site background information, base

graphics showing the site vicinity, the proposed project and adjacent land uses. 
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Discuss with the Project Team Project details including, the Technical Noise Study approach, the existence of any

known noise producers that need to be addressed within the technical study and the best locations for noise
measurements. Visit the City and perform up to two (2) 24- hour noise measurements ( long- term) and up to eight
8) 10 -minute noise measurements ( short- term) and document baseline conditions. 

Construction Noise and Vibration. Evaluate the potential for construction noise impacts associated with possible

development associated with implementation of the Housing Element and the rezoning of sites on a program- 
matic level; determine if they are likely to exceed applicable City standards at sensitive receptors; and recommend
mitigation measures to help reduce impacts to sensitive receptors, if necessary. Evaluate the potential for ground

borne vibration impacts that may be associated with the project on a programmatic level; determine if they are

likely to result in vibration damage or annoyance or exceed applicable City standards at sensitive receptors; and

recommend mitigation measures to help reduce impacts to sensitive receptors, if necessary. 

Traffic Noise. Calculate existing and existing plus project traffic noise levels affected by the land use changes using
FHWA modeling techniques. Calculate future traffic noise impacts associated with Existing and Buildout of the
project using SoundPLAN noise model. Acoustically significant General Plan roadways will be included in this

effort. Provide traffic noise contour maps that graphically represent existing and buildout traffic noise modeling
results in the project area. Summarize traffic noise modeling results and evaluate them in light of the City' s Noise
Compatibility Matrix. 

Operational Noise. Qualitatively discuss any potential operational noise impacts from noise generating land uses

to adjacent noise sensitive uses in light of the City's noise ordinance. 

Technical Noise and Vibration Report. Provide a written report that documents the existing noise environment; 
predicts the future noise environment; and discusses project noise impacts in light of the City' s General Plan, 

Code of Ordinances, and the CEQA significance thresholds as presented in Appendix G of the CEQA Guidelines. 

Task 4.3. 4 Traffic Study
De Novo has teamed with Kittelson and Associates, Inc., to prepare the Traffic Study for this project. This scope

of work assumes that the Housing Element Update will be analyzed at the citywide plan level as opposed to

analyzing each site individually; in addition, it assumes that we will work with the City of Westminster to develop
appropriate vehicle miles traveled ( VMT) impact thresholds if the City has not adopted SB 743 -consistent trans- 

portation impact analysis guidelines at the time analysis is being conducted. 

Coordination and Modeling
Given that this project is a citywide land use plan, it will require preparing project -specific run of the Orange

County Transportation Analysis Model ( OCTAM). Kittelson will work with De Novo and the City to obtain the nec- 

essary land use data for the project, consisting of the anticipated net change in single- family and multi -family

dwelling units compared to the existing uses and the currently -approved land use plan at each site. Kittelson

obtain the latest version of OCTAM from OCTA and run the model scripts to obtain the citywide VMT data. In ad- 

dition, Kittelson will work with OCTA to also obtain the following OCTAM data: 

Roadway volumes from the existing/ base year travel demand model

Roadway volumes from the future travel demand model ( which reflects the current General Plan condi- 

tions) 

Roadway volumes from the future travel demand model with the project input

CEQA VMT Analysis

Kittelson will conduct a VMT analysis of the project consistent with standard approaches for analyzing area plans. 

We will conduct the analysis consistent with the City' s VMT guidelines or, if the guidelines are not ready at this
time, will propose impact thresholds to the City. Potential impact thresholds for assessing a citywide housing
element could include: 

A significant impact will occur if the project generates VMT per resident and/ or VMT per employee in the

future plus project scenario that exceeds levels under existing conditions. 

De Novo Planning Group



HOUSING ELEMENT UPDATE PROPOSAL 14

A significant impact will occur if the project generates VMT per service population ( residents + employees) 

in the future plus project scenario that exceeds levels under existing conditions. 

A significant impact will occur if the project generates VMT per resident and/ or VMT per employee in the

future plus project scenario that exceeds levels under the future no project/ previous plan scenario. 

A significant impact will occur if the project generates VMT per service population ( residents + employees) 

in the future plus project scenario that exceeds levels under the future no project/ previous plan scenario. 

If the VMT analysis results in significant impact findings, Kittelson will develop mitigation measures designed

to reduce VMT to less -than -significant levels. These mitigation measures can include community -level improve- 

ments such as bicycle, pedestrian, and transit infrastructure improvements. Mitigation will be calculated using

the California Pollution Control Officers Association ( CAPCOA) " Quantifying Greenhouse Gas Mitigation Measures" 

2010) and more recent VMT reduction and transportation demand management ( TDM) research. 

Local Transportation Analysis

Kittelson will assess level of service ( LOS) at up to 15 intersections in the city as part of non- CEQA local transpor- 
tation analysis, using methodologies consistent with the City' s General Plan Mobility Element. This scope of work

assumes that the City can provide traffic counts from recent efforts and no new data will be collected. Project

trips from each site will be assigned to the roadway network based on the traffic patterns and trip distributions

derived from the OCTAM model runs and travel patterns from the existing traffic counts. 

Given that this is a plan - level analysis, site- specific analyses such as site access, on- site circulation, driveway sight

distance and queuing, and parking will not be conducted. 

Documentation

Kittelson will document the results of the CEQA VMT analysis and non- CEQA LOS analysis in a draft transportation

impact analysis, to be updated and finalized based on one round of comments by City staff. In addition, Kittelson

will review the summary of the transportation impact analysis that will be included in the overall environmental
document. 

Upon the completion of the environmental documentation, Kittelson will attend up to one ( 1) Planning Commis- 

sion hearing and up to one ( 1) City Council hearing for the project. 

Assumptions

It should be noted that OCTA will provide the OCTAM model script for our use; however, there will be Kittelson

staff time to code the land uses into the model and extract the relevant data. In addition, it is assumed that all

analysis locations will be those already addressed in recent transportation analyses in the city; any new analysis
locations will have an additional cost ( including data collection and intersection configuration/ signal timing pa- 
rameters). 

a- 

rameters). 

Task 4.3. 5 Tribal Consultation ( AB 52and SB rS) 

De Novo, will assist the City of Westminster with Native American government -to -government consultation in ac- 
cordance with AB 52 and SB 18. SB 18 assistance will include preparation of an SB 18 -specific NAHC Sacred Lands

File search request, draft letter, and map for Native American tribal government contacts, as well as providing

the City with a tracking sheet and instructions for successful SB 18 consultation. Native American contacts have

90 days to respond and request further consultation. For AB 52, De Novo assumes the City's notification list is the
same as for recent projects. De Novo will draft letters and maps for Native American tribal government contacts, 

as well as provide the City with a tracking sheet and instructions for successful AB 52 consultation. Although AB

52 consultation is nearly identical to SB 18 consultation, the key differentiators are that AB 52 typically has a small- 
er list of tribal contacts and Native American contacts have 30 days to respond and request further consultation

under AB 52. De Novo will encourage the City to expedite the SB 18 process through coordinated outreach. 

Deliverables: 

Administrative and Final Drafts of all Technical Studies; AB 52 and SB 18 tribal consultation, as required. 

De Novo Planning Group
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Task 4.4 Administrative Draft Supplemental EIR

De Novo will prepare the Supplemental Draft EIR for City review. It is anticipated that the Supplemental Draft EIR
will contain the following sections: 

Table of Contents: A list of the contents, tables, and figures. 

Project Description: This will include an overview of the project and its components along with applicable
goals, policies, actions, and map revisions that have the potential to result in an environmental impact, 

Environmental Impact Analysis: The Supplemental EIR will evaluate the potential environmental impacts

of the project that were not considered with the existing General Plan EIR was drafted. The Supplemental

EIR will explain the basis for maintaining the previous EIR' s analysis and conclusions ( i. e., cultural resources, 

mineral resources), where appropriate, and why the Supplemental EIR does not provide further analysis

in such instances. Additionally, this section will include the necessary discussion to substantiate the City' s
decision to prepare a Supplemental EIR as the appropriate CEQA document for implementation of the

Housing Element and associated zone changes, relative to the CEQA Guideline provision that " only minor

additions or changes would be necessary to make the previous EIR adequately apply to the project in the
changed situation" ( CEQA Guidelines Section 15163), 

Other CEQA Requirements, including Cumulative Impacts, Growth - Inducing Impacts, Significant and Un- 

avoidable Impacts, Alternatives, and Other Chapters. 

The City will be provided a comprehensive complete package of the Administrative Draft Supplemental EIR for
review and comment. We expect that the City will provide De Novo with one consolidated set of comments on
the Administrative Draft. 

Deliverables: 

Administrative Draft Supplemental EIR ( electronic only) 

Task 4. 5 Public Review Draft Supplemental EIR

Subsequent to City review of the Administrative Draft Supplemental EIR, De Novo will prepare a Public Review

Draft Supplemental EIR, which incorporates additions and changes identified by the City. It is assumed that

changes will be minimal due to close coordination and consultation with the City. De Novo will submit an elec- 

tronic copy of the Public Review Draft Supplemental EIR with revisions made in tracked changes for the City's
final review prior to distribution. 

In addition, the Notice of Completion ( NOC) and Notice of Availability (NOA) will be prepared for submittal to the

State Clearinghouse and the County Clerk, and for distribution to the City -approved distribution list. De Novo will

file the notices with the State Clearinghouse and County Clerk. Our budget includes the County Clerk filing fee. 
However, we assume the City will publish any required newspaper notices and radius mailings for the Project. 

Deliverables: 

Public Review Draft Supplemental EIR ( 15 hard copies with Appendices provided electronically) 

Task 4.6 Public Comment and Response

Once the mandatory 45 -day public circulation period has ended, De Novo will meet with City staff to review the

comment letters received on the Draft Supplemental EIR and discuss direction for responses to comments. De

Novo will then prepare the response to comments document, which will be submitted to the City for review. 
De Novo will then make any required revisions/ additions. Once approved, De Novo will deliver the response to

comments document to the City for circulation to commenting public agencies prior to the certification of the
Final Supplemental EIR. Revisions to the Draft Supplemental EIR will be made, if necessary, based on public and

agency comments and collaboration with City staff. 

At this time, the extent of public and agency comments that will result from the review process is unknown. 

This task identifies a maximum budget allocation to prepare the responses to comments by the De Novo team. 
Should the level of comments and responses exceed our budgeted estimate, De Novo will submit additional

De Novo Planning Group
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funding requests. The scope of work does not assume supplemental technical studies or extensive additional

analysis will be required to provide responses to comments. If it is determined that supplemental technical stud- 

ies or additional analysis are needed, De Novo will work with the City to determine the associated scope of work

and additional funding necessary. 

Deliverables: 

Draft Responses to Comments ( electronic version of Administrative Draft, Revised Draft and Final Respons- 

es to Comments) 

Task 4.7 Final Supplemental EIR and Certification

De Novo will compile the Draft Supplemental EIR and Response to Comments document along with any revisions

in response to City comments into consolidated Final Supplemental EIR document. De Novo will work closely

with the City's staff and legal counsel, and will prepare a Statement of Overriding Considerations, if required. 

De Novo will prepare and file a Notice of Determination ( NOD) with the County Clerk and State Clearinghouse

within five days of EIR certification. Our budget excludes the filing fees for the County Clerk and California Depart- 

ment of Fish and Wildlife (CDFW), if required. 

Deliverables: 

Final EIR ( electronic version of Draft and Final) 

Five hardcopies of the Final EIR ( including the Final Responses to Comments, Mitigation Monitoring Pro

gram, and Errata, if necessary) for City

Statement of Overriding Considerations ( electronic version of Draft and Final) 

N( Dtice of Determination ( electronic version) 

TASK 5 MARKET AND ECONOMIC SUPPORT

In concert with preparation of the City' s updated Housing Element, De Novo has asked Economic and Planning

Systems ( EPS) to support the effort by providing value-added market and economic services as part of the work
program. While we believe that these tasks would be beneficial for the City to include as part of the work pro- 

gram, they could be made optional if needed. However, for the purposes of this proposal and budget, they have

been included as part of the core work program. 

Task 5. 1 Housing Construction Cost Estimates
EPS will assist De Novo Planning in estimating housing construction costs, as required in the Housing Element. 

The analysis will be based on ( 1) a review of vender - based cost estimating manuals and ( 2) interviews with se- 

lected housing developers / builder active in the Orange County region. The analysis will also account for local

permits and fees applicable to new housing development in Westminster. 

Deliverables: 

Input as -needed for Housing Element

Task 5. 2 Inclusionary Housing White Paper

EPS will prepare a brief White Paper on the economic implications of inclusionary housing policies. The paper will
include ( 1) a review of inclusionary housing policies elsewhere in California, with a focus on Orange County and (2) 

a financial analysis of its impact on development feasibility for various residential product types ( e.g. rental versus

for -sale and project scale / density considerations). The White Paper will be designed to inform the inclusionary

policies being considered for the Westminster Housing Element, including sensitivity analysis on the financial

impact of different inclusionary levels or percentages on residential development. EPS will prepare a Final White

Paper that incorporates internal review from De Novo Planning and one round of consolidated comments from

City staff. 

Deliverables: 

Draft and Final Inclusionary Housing White Paper

De Novo Planning Group
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SCHEDULE
The work program proposed can be accomplished within approximately 16 months, allowing for project adop- 
tion by October 2021 as required by State Law. 

A S n N r) I F RA A RA

Project Schedule 7/ 1/ 2020 10/ 15/ 2021

Contract Award 8/ 1/ 2020 8/ 1/ 2020

Task 1: Project Administration 8/ 1/ 2020 10/ 15/ 2021

Task 1. 1: Kickoff Meeting 8/ 1/ 2020 8/ 15/ 2020

Task 1. 2: Project Schedule 8/ 1/ 2020 8/ 15/ 2020

Task 1. 3: Project Coordination 8/ 1/ 2020 10/ 15/ 2021

Task 2: Housing Element Amendment 8/ 1/ 2020 10/ 15/ 2021

Task 2. 1: Advertisements/ Educational Materials 8/ 1/ 2020 10/ 15/ 2021

Task 2. 2: Virtual Housing Workshops ( 2) 9/ 1/ 2020 9/ 30/ 2020

Task 2. 3: Community Open Houses ( 4) 4/ 1/ 2021 4/ 30/ 2021

Task 2. 4: Stakeholder Interviews ( 10) 8/ 1/ 2020 8/ 30/ 2020

Task 2. 5: Study Session and Public Hearings 9/ 1/ 2020 9/ 30/ 2021

Task 2. 6: Every Door Direct Mailer 10/ 1/ 2020 10/ 31/ 2020

Task 3: Housing Element Amendment 7/ 1/ 2020 10/ 15/ 2021

Task 3. 1: Review of Current Housing Element 8/ 1/ 2020 8/ 30/ 2020

Task 3. 2: Housing Assessment and Needs Analysis 8/ 1/ 2020 8/ 31/ 2020 a
Task 3. 3: Adequate Sites Analysis 8/ 1/ 2020 9/ 30/ 2020 Q
Task 3. 4: Resources and Constraints 8/ 1/ 2020 10/ 31/ 2020 C. Z
Task 3. 5: Goals, Objectives and Implementation Plan 10/ 1/ 2020 12/ 31/ 2020 LUUJ W L

Task 3. 6: General Plan Consistency 1/ 1/ 2021 1/ 31/ 2021

Task 3. 7: Administrative Draft Element 8/ 1/ 2020 12/ 31/ 2020

Task 3. 8: Public Review Draft Element 1/ 1/ 2021 3/ 15/ 2021

Task 3. 9: Final Draft of Housing Element 4/ 1/ 2021 7/ 31/ 2021 Q

Task 3. 10: State Certification and City Adoption 10/ 1/ 2021 10/ 15/ 2021

Task 4: Environmental Review 7/ 1/ 2021 8/ 15/ 2021

Task 4. 1: Notice of Preparation and Public Scoping 10/ 1/ 2020 10/ 30/ 2020

Task 4. 2: Review and Analysis of the General Plan EIR 10/ 1/ 2020 10/ 30/ 2020

Task 4. 3: Technical Studies 11/ 1/ 2020 12/ 30/ 2020

Task 4. 4: Admin Draft Supplemental EIR 11/ 1/ 2020 4/ 30/ 2021

Task 4. 5: Public Review Draft Supplemental EIR 5/ 1/ 2021 5/ 30/ 2021

Task 4. 6: Public Comment and Response 6/ 1/ 2021 7/ 15/ 2021

Task 4. 7: Final Supplemental EIR and Certification 7/ 16/ 2021 8/ 15/ 2021 p

Task 5: Market and Economic Support 9/ 1/ 2020 11/ 30/ 2020

Task 5. 1: Housing Construction Cost Estimates 9/ 1/ 2020 9/ 30/ 2020

Task 5. 2 Inclusionary Housing White Paper 10/ 1/ 2020 11/ 30/ 2020

De Novo Planning Group
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Key PERSONNEL
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De Novo Planning Group will serve as the Consultant and lead preparer of the Housing Element. Our team is sup- 
ported by Economic and Planning Systems, Kittelson & Associates, Inc., and MD Acoustics. The De Novo project

team will be under the account management direction of Principal Beth Thompson who will be supported by
the Project Managers Amanda Tropiano and Perry Banner. De Novo' s management team will be supported by

additional principal - level staff and technical team members with expertise working with the City of Westminster

on its General Plan Update as well as on Housing Element Updates for agencies across the state. 

Below is an organizational chart outlining the roles and responsibilities of key De Novo staff and our subconsul- 

tants. Resumes are included on the following pages. 

r" 7D[i"""'-'-"O""M,,anneing Group (Co

Beth Thompson, Principal

Regulatory compliance
HCD coordination

Quality control

Management Team/ Key Personnel

AmandaTropiano, Principal, Co -PM

Lead community engagement facilitator
Site analysis and inventory
Project management

Technical Staff

Perry Banner, Principal Planner, Co -PM Starla Barker,AICP, Principal Planner

Program evaluation + Program evaluation

Needs assessment + Needs assessment

Constraints analysis

I L + 
Constraints analysis

Megan Thorne, Senior Planner, LEED AP Saara Khan, Assistant

Site analysis + Goals, policies, and implementation plan

Goals, policies, and implementation plan + General Plan consistency

Economic i• Systems- • , - D Acoustics

Jason Moody Tim Erney, AICP Mike Dickerson, Jr. 

Managing Principal Senior Principal Principal

L_ 
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EDUCATION

Beth Thompson
PRINCIPAL

19

Beth is a principal with De Novo with over 19 years of professional planning
experience. Her responsibilities include general plan preparation and management, 

senior review of environmental documents, environmental planning, Housing
Element updates, policy document preparation, and contract planning. Beth

specializes in community planning as well as CEQA and NEPA compliance. Her

experience includes the preparation and management of numerous General Plan

projects. She also has extensive experience preparing and managing General Plan
EIRs, development EIRs for a range of project types from ski resort master plans

to hospital facilities to subdivisions. Beth is an industry leader in the field of Housing
Elements and General Plans, and she has a proven track record of successfully
completing environmental and planning documentation for complex projects, While
with Laurin Associates ( now a subsidiary of Raney Planning and Management) Ms. 

Thompson prepared over sixty housing feasibility and market studies for single
family and multifamily residential projects in urban and rural areas throughout the
US, and Palestine). The market and feasibility studies identified market demand
for the proposed housing types, estimated capture rates, identified applicable fees, 

and known constraints to development. 

BS, Environmental and Resource
RELEVANT PROJECT EXPERIENCE

Science, 

University of California, Davis Housing Element Update, General Plan Update and EIR, 

City of Temecula City of Milpitas
ORGANIZATIONS General Plan Update, Housing

American Planning Association Element, and EIR, General Plan Update and EIR, 

City of Brentwood City of Manteca

General Plan and Zoning Code Housing Element, 
Update, Housing Element, and EIR, City of Half Moon Bay
City of Sebastopol

Housing Element, 
General Plan Update, Housing City of Escalon
Element and EIR, 

Housing Element, 
City of Cotati

City of Oakley
General Plan Update, Housing
Element, Zoning Code Update and
EIR, 

Colusa County

General Plan Update EIR and Climate

Action Plan, 

City of Foster City

Sustainability Element and Climate
Action Plan EIR, 

City of Elk Grove

General Plan Update and EIR, General

Plan Annual Report, Genera Plan

Implementation Plan, Housing
Element Updates, and EIR Addnedum

City of Lakeport

General Plan Update, Climate Action

Plan, and EIR, 

City of Campbell

Housing Element, 
Town of Paradise

Housing Element, 
City of Ripon

Housing Element, 
City of Winters

Redevelopment Plan EIR, 

City of Rancho Cordova

Northstar Highlands Program and

Project EIR, 

Placer County
Northstar Village EIR, 

Placer County
Resort at Squaw Creek SEIR, 

Squaw Valley Public Services District

Moody Flats Mine EIR, 
Shasta County

De Novo Planning Group
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EDUCATION

MA, Urban and Regional Planning, 
University of California, Irvine

BA, Urban Studies and Planning, 
University of California, San Diego

BA, Political Science: Comparative

Politics, 

University of California, San Diego

Study Abroad Program, 
University of Sussex

ORGANIZATIONS

Urban Land Institute

International Association for Public

Participation ( IAP2) 

American Planning Association
Congress for New Urbanism

Amanda Tropi*ano

PRINCIPAL

20

Amanda Tropiano is a principal with De Novo Planning Group and is responsible
for leading the firm' s Southern California practice. With over 15 years of

professional planning experience in the region, Amanda has successfully managed
a wide variety of land use and environmental planning projects for public and

private sector clients, including numerous General Plans, specific plans, corridor

plans, strategic plans, sustainability programs, visioning projects, transit -oriented

development plans, zoning documents, outreach programs, and CEQA projects. 

Amanda is also an IAP2 trained public outreach practitioner and has completed

project management training with PSMJ. Amanda consistently brings to the table
her passion, creativity, and strategic thinking to make sure every project exceeds
her client' s expectations. Amanda also supports the land use due diligence efforts

of clients throughout southern California and assists with navigating public agency
planning procedures, reviewing existing regulatory direction, facilitating the

entitlement process, and serving as a liaison between public agencies and private
developers. 

RELEVANT PROJECT EXPERIENCE

General Plan Update and EIR, 

City of Lake Forest
General Plan Update and EIR, 

City of La Verne

General Plan Update, Housing
Element, and EIR, 

City of San Jacinto

Housing Element Update
City of Temecula

Housing and Safety Element Update
City of Stanton

General Plan Update, Housing
Element, Zoning Update, and EIR, 
City of Lawndale

General Plan Update, Housing
Element, Zoning Update, and EIR, 
City of San Marcos
Focus General Plan Update and EIR, 

City of Glendale

General Plan Update and EIR, 

City of Campbell

General Plan Update and EIR, 

City of Westminster* 
General Plan Update and EIR, 

City of Menifee* 
General Plan Update, Housing
Element and EIR, 

City of Yucaipa* 

General Plan Update and EIR, 

City of Clovis* 
General Plan Update and EIR, 

City of Industry* 

Irvine Sustainable Operations

Strategic Plan, 

City of Irvine* 

SAVI Ranch Land Use and Mobility
Vision Plan, 

City of Yorba Linda* 
Vision Plan, 

City of Carson* 
Crafton Hills College

Village Overlay Zone, 
City of Yucaipa* 

Housing Element Update, 
City of Santa Ana* 

Harmony Specific Plan, Lewis

Companies, 

City of Highland* 

Downtown Bellflower Transit - 

Oriented Development Specific Plan

City of Bellflower* 

Envision Alhambra 2035 Public

Outreach Campaign and Phase I

General Plan Update, 

City of Alhambra* 

Project was completed by Ms. Tropiano while he was employed at another
planning firm

De Novo Planning G r o u p

A land Use Planning, Design, and Environmental Firin



HOUSING ELEMENT UPDATE PROPOSAL

EDUCATION

BA, Economics, 

University of Western Ontario, London, 

Canada

Diploma, Urban and Regional

Planning Technology, 
Fanshawe College, London, Canada

Ross Minority Program in Real
Estate, 

University of Southern California, Los

Angeles

ORGANIZATIONS

American Planning Association
Congress for New Urbanism

Perry A. fanner
PRINCIPAL PLANNER

21

Perry Banner recently joined De Novo Planning Group as a Principal Planner, 

bringing a combined 18 years of experience in local government and private

practice planning to the firm with work in both the United States and Canada. Perry
possesses a diverse range of skills, including project management, land use

analysis and policy development. His capabilities also include economic

development and real estate development. 

Perry has successfully managed a wide variety of urban planning projects, 

including General Plans, community plans, specific plans, transit -oriented

development plans, zoning documents and public outreach programs. His passion

lies in helping communities, neighborhoods and their residents visualize the future

and giving them the tools to make well- informed decisions. He believes in

questioning conventional wisdom and always looking at problems from multiple
angles and viewpoints to find effective and innovative solutions to develop plans
that create results. Perry also supports private sector clients in navigating public
agency approval processes. 

RELEVANT PROJECT EXPERIENCE

General Plan Update and EIR, 

City of Rolling Hills Estates* 
General Plan Update and EIR, 

City of Laguna Woods* 

Community Plans Continuum Project, 
County of San Bernardino* 

Housing Element Update, 
City of Lawndale* 

Local Hazard Mitigation Plan and

Safety Element Update, 
City of Lawndale* 

Southern California Logistics Airport

SCLA) Specific Plan and EIR, 

Stirling Development/ City of Victorville* 
Lockheed Martin Specific Plan and

EIR, 

Lockheed Martin/ City of Palmdale* 

Meredith International Centre Specific

Plan Amendment, 

Craig Development Corp/ City of Ontario* 

Pueblo Viejo Implementation Strategy
Plan and Design Guidelines, 

City of Coachella* 

One Metro West Specific Plan and

EIR (Peer Review), 

City of Costa Mesa* 

TOD Overlay — Marine Avenue Green

Line Station, 

Cities of Lawndale, Hawthorne and

Redondo Beach* 

Commercial Cannabis Program, 

City of Pasadena* 

Short- term Rental Program, 

City of Pasadena* 

Project was completed by Mr. Banner while he was employed at another agency or
planning firm

De Novo Planning Group
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EDUCATION

Masters, Urban and Regional

Planning, California State Polytechnic

University, Pomona

BA, Business Economics, University
of California, Riverside

ORGANIZATIONS

American Planning Association

LICENSES/ CERTIFICATIONS

American institute of Certified

Planners, 2009, No. 024079

Starla Barker, AICD

PRINCIPAL PLANNER

22

Starla Barker, AICP, is a principal planner with De Novo Planning Group whose
primary responsibilities are the management and preparation of environmental

documents ( Initial Studies, Negative Declaration, Environmental Impact Reports, 

and Environmental Assessments), as well as other planning documents including
General Plans and Specific Plans. With over 17 years of professional planning
experience Starla has successfully managed a wide range of projects with

particular emphasis in General Plans, urban infill, downtown, and redevelopment

projects. Utilizing her experience in community planning, Starla is regularly involved
in land use and policy planning, including the development and implementation of
community outreach programs, and frequently manages and prepares

environmental clearance documents for citywide policy planning and

redevelopment projects. Through her extensive experience in both policy and

environmental planning, Starla is keenly aware of the interaction between the two
and consistently takes a proactive and comprehensive approach to understanding
planning and environmental issues and developing solutions. 

RELEVANT PROJECT EXPERIENCE

Media Studios Project EIR, 

City of Burbank* 
General Plan Update and EIR, 

City of Rancho Santa Margarita* 
Avanti South Specific Plan EIR

City of Lancaster* 

Palmdale Transit Oriented

Development EIR, 

City of Palmdale* 
South Garfield Specific Plan MND

City of Monterey Park* 
Bolsa Row Specific Plan EIR, 

City of Westminster* 

Mission Viejo Medical Center EIR, 

City of Mission Viejo* 

Union Street Condominiums Project

City of Pasadena* 

550 North Third Street ( AC Hotel) 

MND, 

City of Burbank* 

550 North Third Street Mixed -Use

Project MND, 

City of Burbank* 

Downtown Lancaster Revitalization

Specific Plan EIR, 

City of Lancaster* 
Palmdale Transit Village Specific Plan

EIR, 

City of Palmdale* 

Duarte Station Specific Plan EIR, 

City of Duarte* 
General Plan Update, Climate Action

Plan and EIR, 

City of Fullerton* 
General Plan Update and EIR, 

City of Buena Park* 
General Plan Update and EIR, 

City of Lancaster* 
General Plan Update, Climate Action

Plan, and Cable Airport Land Use

Compatibility Plan EIR, 
City of Upland* 

McFarland General Plan Amendment

EIR

City of McFarland* 

Las Ventanas Housing EA, 
City of Long Beach* 

Safran Senior Housing EA, 
City of Long Beach* 

Placentia General Plan Sustainability
Element and Development Code

Assistance, 

City of Placentia* 

Lido House Hotel EIR, 

City of Newport Beach* 

Hyundai Motor America — North

American Campus EIR, 

City of Fountain Valley* 

Project was completed by Ms. Barker while she was employed at another

planning firm

De Novo Planning Group
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EDUCATION

MCP, City Planning, Urban Design

Concentration

University of Pennsylvania, 
Philadelphia

BS, Urban, Rural, and

Environmental Planning, 
Brigham Young University, Provo

Research, 

Cambridge University ( UK), Pembroke

College

ORGANIZATIONS

Urban Land Institute

American Planning Association

U. S. Green Building Council
LEED AP BD+ C, 

Credential Id # 10433552- AP- BD+ C

Megan Thorne. I,F:F.D .1P RD -+-C4

SENIOR PLANNER + DESIGNER

23

Megan Thorne is a senior planner and designer with De Novo Planning Group. With
over 6 years of professional planning experience, Megan has worked on a wide

variety of planning projects for public and private sector clients, including numerous
specific plans, corridor plans, general plans, site plans, strategic plans, 

sustainability programs, visioning projects, transit -oriented development plans, 

zoning documents, outreach programs, and 3D visualizations. Megan possesses

the ability to think creatively and envision change while keeping projects grounded
with achievable benchmarks and implementable policy goals. She excels at

communicating complex information and policy ideas in a compelling and simple
manner_ As a designer, Megan has differentiated herself with her hand -drawing
abilities as well as her technical skills. Her technical expertise includes 3D

modeling, graphic design, and web design. She continues to pioneer ways new

technology can improve old processes from community outreach approaches to the
web -publication of planning documents. 

RELEVANT PROJECT EXPERIENCE

General Plan Update and EIR, Crafton Hills College

City of Lake Forest Village Overlay Zone, 
General Plan Update and EIR, City of Yucaipa* 

City of La Verne Harmony Specific Plan, Lewis

General Plan Update, EIR, and Companies, 

Climate Action Plan, City of Highland* 

City of Campbell SAVI Ranch Land Use and Mobility
General Plan Update and EIR, Vision Plan, 

City of Westminster* City of Yorba Linda* 

General Plan Update and EIR LA County Parks Needs Assessment, 

Temple City* Los Angeles County* 

SCAG 2016 RTP/ SCS: Content

Authoring and Web Solution
Southern CA Association of

Governments* 

California High Speed Rail: Palmdale

to Burbank Segment

Palmdale, Burbank* 

West Carson Transit - Oriented

Development Specific Plan

City of West Carson* 

Downtown Bellflower Transit - 

Oriented Development Specific Plan

City of Bellflower* 

Morena Corridor Specific Plan, 

City of San Diego* 

De Anza Revitalization Plan

City of San Diego* 

California State University Dominguez
Hills Visioning & Site Planning
CSU Dominguez Hills* 

Springs Specific Plan and EIR, 

Sonoma County

888 Diamond Specific Plan, Foremost

City of Diamond Bar

Project was completed by Ms. Knowles while she was employed at another
planning firm

De Novo Planning Group
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EDUCATION

MA, Urban and Regional Planning, 
University of California, Irvine

BA, Political Science: Public Policy, 
University of California, San Diego

Saara Khan
ASSISTANT PLANNER

24

Saara is an Assistant Planner at De Novo. Having recently received her Master' s
degree in Urban and Regional Planning, she has launched her planning career as
an Assistant Planner in the field. Saara has experience working in environmental
planning on CEQA documentation preparation and has a background working in
local government. She received her Master' s degree from the University of

California Irvine and has a Bachelor' s degree in Political Science from the

University of California San Diego. She is passionate about community

development and is interested in the relationship between the built environment
and community empowerment. 

RELEVANT PROJECT EXPERIENCE

General Plan Update and EIR, 

City of Lake Forest
General Plan Update, Housing Element, 
and EIR, 

City of San Jacinto
General Plan Update, Housing Element, 
Zoning Update, and EIR, 
City of Lawndale

General Plan Update, Housing Element, 
Zoning Update, and EIR, 
City of San Marcos

Focus General Plan Update and EIR, 

City of Glendale

General Plan Update and EIR, 

City of La Verne

Housing Element Update, 
City of Temecula

Housing and Safety Element Update, 
City of Stanton
Neighborhood Plan, 

City of Irvine
Signage Code Update, 

City of Bellflower
888 Diamond Specific Plan, Foremost

City of Diamond Bar

5175 Vincent Avenue MND, 

City of Irwindale

Project was completed by Ms. Khan while enrolled as a Graduate Student in Urban and

Regional Planning at the University of California, Irvine. 
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Cason Moodyits
Managing Principalg g p

Education ABOUT

Master of Public Policy, University As a Managing Principal at EPS, Jason has worked at the firm for over 20 years
of California, Berkeley, 1995

and has been instrumental in building the firms presence in Southern California. 
Bachelor of Arts in Economics, 

University of California, Santa
He has extensive professional experience in the areas of real estate market and

Cruz, 1988 financial analysis, socio- economic forecasting, regional economics, and corridor

Innovation Districts," 2016

revitalization. He regularly works for both public and private sector clients, 
Previous Employment focusing on the feasibility and economic implications of individual projects as well
Budget Analyst for City of San as development and provision of public services and infrastructure to larger
Francisco ( 1995) 

areas, including mixed- use districts, corridors, and entire cities. Jason has
Research Analyst, Fisher Center

for Real Estate and Urban applied this expertise in numerous land use planning and policy efforts, including

Economics ( 1994- 5) General Plans, Specific Plans, and Master Plans, as part of multidisciplinary

Business Analyst, Port Authority
teams. 

of New York/ New Jersey ( 1994) 

Print Media Journalist, States
SELECTED PROJECT MANAGEMENT EXPERIENCE

News Service, Washington, DC

1989- 1992) Mission Viejo Civic Core Strategic Plan and Visioning Effort

Spontaneous Research Districts," 

EPS served as the lead economist on a multi -disciplinary team retained by the
Affiliations

City of Mission Viejo to strategically redevelop its civic and commercial core. The
International Downtown EPS developed strategies to re -position a relatively antiquated cluster of retail
Association

centers to better adapt to emerging trends in consumer shopping patterns. 
San Francisco Planning and Urban
Research Association Westminster Mall Specific Plan

International Economic EPS is assisting the City of Westminster develop a Specific Plan designed to
Development Council

transform the existing 100 -acre Westminster Mall into a vibrant mixed- use

Publications/ Presentations commercial activity center, accommodating up to additional 3, 000 residential
units and 1. 2 million commercial square feet. EPS has assisted with

The DNA of Downtowns, - 
implementation and public financing. 

Typologies and Success Factors", 

West Coast Urban District Forum, Lake Forest General Plan Economic, Market, and Fiscal Analysis
Spring 2020. 

EPS evaluated long- term economic and market conditions as well as the fiscal
Town Centers: Typologies and implications of various land use alternatives to inform the General Plan Update for

Po/ icy Directions," Bay Area this suburban community in Orange County California. The General Plan was
Planning Directors Association

approved in Summer 2020. 
BAPDA), Spring 2017 Meeting

Building Livable Communities Duarte Huntington Drive/ Town Center Revitalization Strategy
with Transit: Making the Case EPS served as economist on the multi -disciplinary consultant team for the Duarte
with Data," Rail - Volution 2016

Town Center Specific Plan, a proposed mixed- use activity center intended to
Annual Conference

serve as Duarte' s civic and cultural hub. EPS conducted several follow up studies
Innovation Districts," 2016 for the City, including negotiation support for individual projects and " complete

National APA Conference
streets" financing analysis. 

Urban - Suburbia," Urban Land

Glendora Commercial Corridor Revitalization StudyMagazine, October 2008. 

EPS provided market analysis to support reinvestment strategies for two separate
TransitlointDeve/ opment," with

commercial corridors for the City of Glendora, one for Arrow Highway and theBruce Appleyard, Urban Land
other for the historic Route 66. 

Magazine, August 2007. 

The Town and Gown," Economic

Development Journal, Fall 2004. 

Spontaneous Research Districts," 

Association of University Related
Research Parks conference paper. 

Economic & Planning Systems, Inc. 1330 Broadway, Suite 450. Oakland, CA 94612

The Economics of Land Use 510. 841. 9190  jmoody@epsys. com • www.epsys. com



JASON MOODY 1 2

SELECTED PROJECT MANAGEMENT EXPERIENCE ( CONTINUED) 

EI Camino Real Corridor Strategic Plan

EPS served as the lead economist for a multidisciplinary team retained by the Redwood City to evaluate
revitalization strategies for EI Camino Real ( aka The Grand Boulevard), a major arterial serving multiple

jurisdictions from San Francisco and through Silicon Valley. 

Fresno South Blackstone Ave. Corridor Plan

EPS participated as part of a multi -disciplinary planning team retained by the City to develop a mobility -based
revitalization plan for historic albeit economically struggling commercial corridor in Fresno. 

Rolling Hills Estates Commercial District Market Study

Working for the City of Rolling Hills Estates, EPS evaluated the market conditions affecting revitalization of the

Peninsula Commercial District and provided strategic policy recommendations to the City Council. 

SCAG Development Feasibility Studies

Mr. Moody provided market and development feasibility analysis as part of numerous studies sponsored by the
Southern California Association of Governments ( SCAG), generally focused supporting the maturation of transit - 
oriented communities. Specific studies have been completed in Culver City, Pomona, Fontana, Rialto, Oxnord, and

Palmdale

Tucson Corridor Realignment and Revitalization Plan

EPS provided economic, financial, and market analysis to support a voter -approved plan by the Pima County

Regional Transportation Authority to realign and revitalize two heavily traveled mixed- use corridors in Tucson, 

Arizona ( Grant Road and Broadway). 

Alameda County San Pablo Corridor Study

EPS were retained by the Alameda County Congestion Management District to provide analysis of the economic

and public policy context for existing and future land use development along the San Pablo Avenue Corridor
connecting four cities in San Francisco' s East Bay. 

Downtown San Bruno Corridor Revitalization Strategic Plan

EPS was retained by the City to evaluate the market and financial feasibility of revitalization strategies and specific

opportunity sites for the downtown commercial corridor. 

Downtown Gilroy Monterey Street Revitalization Strategy

EPS provided a comprehensive commercial revitalization strategy, based on market analysis and stakeholder

input, for Monterey Street which served as the " spine" of downtown Gilroy. 

Rialto Avenue/ Downtown Revitalization Strategy

EPS provided market and financial analysis to support a comprehensive commercial revitalization strategy for the

primary avenue through downtown Rialto, a bedroom community in the Inland Empire. 

San Lorenzo Hesperian Ave. Opportunity Site Analysis

EPS evaluated the economic and financial implications of various revitalization strategies and redevelopment

programs for parcels located along a busy commercial corridor in Alameda County, California. 



TIM ERNEY, AICP, PTP, CTP I SENIOR PRINCIPAL PLANNER

EDUCATION

MS/ MCP, Transportation

Engineering & Planning, 
University of California, 

Berkeley
BS, Mechanical Engineering, 

Boston University

YEARS OF EXPERIENCE

23

LICENSES/ CERTIFICATIONS

Certified Planner, American

Institute of Certified

Planners

Certified Transportation

Planner

Professional Transportation

Planner

AFFILIATIONS

Tim Erney is a certified transportation planner with extensive experience on

planning and engineering projects in California. His primary focus has been on
managing analyses and documentation for environmental review projects, 

access and circulation studies, sustainable transportation practices, TDM

measures, parking evaluations, pedestrian and bicycle reviews, and data

collection programs. In addition, he has performed detailed technical analyses

of local and regional roadway facilities, including traffic forecasting, modal split

analyses, traffic diversion, and operational analyses. He has experience

coordinating with local and regional transportation and environmental

agencies in Southern California and has been leading the firm' s efforts on the
evaluation of emerging technologies, alternative evaluation metrics, and the

impacts of new mobility services on land use and circulation networks. 

PROJECT EXPERIENCE

Environmental Impact Reports Tim has led the preparation of stand- alone

transportation impact studies and transportation/ circulation sections of EIRs

and EISs to support CEQA and NEPA processes. These projects have included

full range of project types, from individual development projects, to updated

citywide plans, to significant infrastructure projects. Tim has managed the

technical analysis for all modes of travel, including qualitative and quantitative
assessments of traffic, transit, pedestrian, bicyclist, loading, construction, and

emergency vehicle conditions. In addition, these projects have also included

the development of specialized trip generation rates and use of regional travel
demand models to project future traffic volumes. 

Active Transportation Planning. Tim has served as project principal for active
transportation planning projects throughout Southern California. He has

provided direction of the planning, design and evaluation of active

transportation corridors, active transportation plans, data collection programs, 

and forecasting. Through these efforts, Tim has promoted the need for a
balanced approach for all user groups and to ensure safe, convenient and cost- 

effective mobility options that support the adjacent land uses and urban form. 

American Planning Travel Demand Management. Tim has been responsible for developing
Association implementable and defensible travel demand management ( TDM) programs. 

Institute of Transportation Primarily, these include the evaluation of the best TDM elements to achieve

Engineers the goals of the project, supported by data and research developed on a
national basis. In addition to the adoption of standard TDM measures, such as

active transportation facilities and parking management, Tim routinely works
with developers to adjust land use programs to better internalize trips and to

right -size parking to facilitate shared parking opportunities. 

Alternative Performance Metrics. Tim has been working to identify and
develop alternative metrics to Level of Service ( LOS) in the evaluation of land

use and transportation projects; this includes the identification on how cities

and counties need to modify their current programs and policies to account
for these changes. As part of these efforts, Tim has been in consultation with

the State' s Office of Planning and Research ( OPR) and participated in several

conferences and panel discussions on the effects of vehicle -miles traveled

calculations and metrics may affect city programs and transportation analysis
guidelines. 



MIKE DICKERSON JR., INCE

PRINCIPAL

Mike Dickerson has a passion for the science of sound and vibration and has

worked professionally in acoustical engineering since 2002. He received his

Bachelor of Science degree in Physics, emphasizing in acoustics from Brigham

Young University in Utah. He is currently a member of the Institute of Noise

Control Engineers ( INCE). Motivated by professional growth and opportunity, 
Mr. Dickerson formed his own acoustical engineering firm, MD Acoustics in

2012. 

Mr. Dickerson' s versatile experience includes leading and assisting in the
design and review of many facets of acoustical engineering and air quality
projects, including but not limited to air/ noise assessments, ceiling/ floor

assembly design, architectural design, acoustical product design, vibration

analysis and noise mitigation strategies. 

Prior to starting his own consulting firm, Mr. Dickerson worked for Sony
Entertainment, Parsons, and RK Engineering. He has successfully completed
over 4, 200 acoustical/ air quality assessment reports for various engineering
companies, municipalities and other agencies ( both public and private). His strategic project planning and cost effective
management solutions enabled him to excel in the field of Acoustics and project management. 

hAD))ACOUSTICS
Sound Solutions for Planning and Design

In 2011, Mr. Dickerson was asked to present a paper at the Acoustical Society of America Seattle, Washington Conference

on his research and work on noise and vibration in Cockpit Door Modules. MD continues to work closely with many

engineering disciplines and provides quality results. 

EDUCATION

Brigham Young University

B. S., Physics ( Acoustics), 2005

AFFILIATIONS AND AWARDS

Institute of Noise Control Engineers ( INCE) 

Acoustical Society of America (ASA) 

BYU Acoustic; Research Group

Association of' Environmental Planners ( AEP) 

REPRESENTATIVE PROJECT EXPERIENCE

Architectural Acoustics Assessment/ Design

Wells Fargo Corporate Office, Chandler, AZ

Peoria Sports Complex — Seattle Mariners Lobby, 
Peoria, AZ

Intel Corporation CH5- 216/ 217, Chandler, AZ

Mammoth Rock and Bowl, Mammoth Lakes, CA

Rubios Restaurant, San Diego, CA

Americana at Brand, Glendale, CA

6300 Hollywood Blvd Retail Space, Hollywood, CA

Calvary Church Renovations, Santa Ana, CA

Noise and Vibration Assessment

Central Metal Incorporated Reclamation Plant

Expansion, Los Angeles, CA

Sonora Commons — North Gateway Transfer Station, 
Phoenix, AZ

Hotel and Water Park Development, Garden Grove, 

CA

Longbow Development Aircraft Noise, Mesa, AZ

La Ventilla Development I-10 Freeway, Goodyear, AZ
Wells Park Pump Improvement, Chino Hills, CA

1A © MD Acoustics, LLC I All Rights Reserved



MIKE DICKERSON JR., INCE

PRINCIPAL — Continued

Hog Wash Car Wash, Phoenix, AZ

Ellis Commons Senior Housing Blasting, Perris, CA

Canyon Creek Blasting, San Diego, CA

Oil and Gas Noise and Vibration Assessment

La Goleta Storage Field Enhancement, Santa Barbara

County, CA

Whittier Workman Mill Road Oil Rig Drilling
Operation, Los Angeles County, CA
La Goleta Storage Compressor Vibration, Santa

Barbara County, CA
Mills Station Excavation Noise and Vibration, Ventura, 

CA

Highway/ Airport/ Rail Noise and Vibration

Caltrans Yucaipa Bridge Box Culvert Improvement, 

Yucaipa, CA

Caltrans SR -110 Freeway Expansion, Los Angeles, CA

Jackson Hole Airport Noise Contours and Flight Path

Evaluation, Jackson Hole, WY

Light Rail Transit Exposition Blvd to Culver Dr, Los

Angeles, CA

Telecommunications

T -Mobile Telecommunication Tower, Calabasas, CA

T -Mobile Telecommunication Tower, Malibu, CA

Verizon Wireless Telecommunication Tower, Santa

Clarita

Sprint Pinto Lake Cell Tower, Santa Cruz, CA

ATT Cell Tower, Dover, MA

ATT Cell Tower, Poway, CA

Construction Noise and Vibration

La Goleta Storage Field Enhancement ( 1 - yr

construction monitoring), Santa Barbara County, CA
Westin Bonaventura Hotel, Los Angeles, CA

Railroad Canyon Road Expansion, Riverside, CA

Industrial Noise and Vibration Assessment

Hexcel Corporation Dust Collector Noise & Vibration, 

Casa Grande, AZ

ABB Inverter Operation Noise and Vibration, Tempe, 

AZ

Pacific Scientific Shaker Room, Chandler, AZ

Air Quality & Greenhouse Gas Assessment

Golden Gate National Park Recreation Area, San

Mateo, CA

RAW removal of Contaminated Soils AQ/ GHG, 
Glendora, CA

ACOUSTICS
Sound Solutions for Planning and DesignNAD) 

Glass House Pharms Cultivation Facility, Cathedral
City, CA
Murrieta Car Wash and Service Station, Murrieta, CA

Semiconductor Noise/ Vibration Evaluations

NXP Semiconductor — Building M — Vibration

Isolation Design/ Modifications

NXP Semiconductor — PCW Pump Isolation Vibration
Isolation Design

NXP Semiconductor — HVAC Duct Silencer and

Acoustical Design

NXP Semiconductor — Demising Wall Evaluation and
Redesign

CyrusOne Data Center — Chiller Noise Evaluation and

Noise Abatement

Mechanical Equipment ( HVAC) Noise and

Vibration Assessment

Kaiser Hospital AHU Louver Replacement — Acoustics

Review/ Design, San Francisco, CA

Northern Arizona University — Communication

Building Redesign of Mechanical Systems — Noise

and Vibration Abatement Assessment and Design

Recommendations, Flagstaff, AZ

UCLA Call Center HVAC Equipment Noise and

Vibration Design Review and Recommendations, 

Agora Hills, CA

Film and Entertainment Noise and Vibration

Assessment

Revolt Studio, Hollywood, CA

University of Arizona, HSIB, Acoustics Evaluation and
Design, Tucson, AZ

The Van Buren, Phoenix, AZ

Down to Shop Studios, Los Angeles, CA

Court Cases

Sanctuary at Deseret Ridge, Scottsdale, AZ

Westfield Nall, Topanga Canyon Blvd., Woodland

Hills, CA

Mobile Radio Patent infringement, Calfee Attorneys

Foghorn Noise Acoustic Evaluation and Noise Review, 

Oxnard, CA

Ordinances

Flagstaff Parks Noise Ordinance, Flagstaff, AZ

Queen Creek Noise and Vibration for Well Drilling, 
Queen Creek, AZ

15 © MD Acoustics, LLC I All Rights Reserved



HOUSING ELEMENT UPDATE PROPOSAL 30

EXPERIENCE
De Novc staff has prepared many State -certified Housing Elements and amendments. Specifically, our team mem- 

bers managed and/ or served as the senior advisor for Housing Elements for the Cities of Arcata, Elk Grove, Escalon, 

Greenfield, Gridley, Half Moon Bay, Ione, Lakeport, Livingston, Paradise, Rancho Cordova, and Richmond, and the

Counties. of Colusa and Mendocino, all of which have been certified for compliance by the Department of Housing

and Community Development. 

Our housing - related experience includes the following: State -certified Housing Elements; HUD -approved Consoli- 

dated Plans and Action Plans; housing condition surveys; researching and preparing rental and ownership housing
market studies for projects throughout the U. S.; and securing and administering a variety of affordable housing and

community development projects and programs, including those funded by CDBG and HOME grants, 

REPRESENTATIVE PROJECTS

Below is a list of comparable contracts completed and in progress over the past five years. 

De Novo Planning Group

Client ContactYear Started Year Completed Client Pro ect Name

2020 Ongoing City of Lawndale Comprehensive General Plan Update ( Cyl 6) Sean Moore, AICP 1 ( 310) 973- 3231

2020 Ongoing City of Stanton Housing and Safety Element Update ( Cyl 6) Amy Stonich, AICP 1 ( 714) 379- 9222

2019 Ongoing City of Glendale Focused General Plan Update (Cyl 6) Fred Zohrehvand 1 ( 818) 548- 3700

2019 Ongoing City of Temecula Housing Element Update (Cyl 6) Dale west 1 ( 951) 693- 3918

2018 Ongoing City of San Jacinto Comprehensive General Plan Update ( Cyl 6) Travis Randel 1 ( 951) 654. 7337

2020 Ongoing City of Lakeport Housing Element Update (Cyl 6) Kevin Ingram 1 ( 707) 263- 5615

2020 Ongoing Shasta County Housing Element Update (Cyl 6) David Schlegel 1 ( 530) 225- 5532

2019 2019 City of Lathrop Housing Element Update (Cyl 6) Mark Meissner 1 ( 209) 941- 7266

2019 2019 City of Escalon Housing Element Update (Cyl 6) Dominique Romo 1 ( 209) 691- 7400

2015 2016 City of Ripon Housing Element Update (Cyl 5) Ken Zuidervaart 1 ( 209) 599- 2108

2014 2015 City of Cotati Housing Element Update (Cyl 5) Jon -Paul Harries 1 ( 707) 665- 3636

2014 2015 City of Brentwood Housing Element Update (Cyl 5) Erik Nolthenius 1 ( 925) 516- 5405

2014 2016 City of Sebsastopol Comprehensive General Plan Update (Cyl 5) Kari Svanstrom 1 ( 707) 823- 6167

2014 2015 City of Lakeport Housing Element Update ( Cyl 5) Kevin Ingram 1 ( 707) 263- 5615

2014 2015 City of Oakley Housing Element Update (Cyl 5) Ken Strelo 1 ( 925) 625- 7000

De Novo Planning Group



HOUSING ELEMENT UPDATE PROPOSAL

REFERENCES
City of Ripon ( 2015) 

Address 259 N. Wilma Avenue, Ripon, CA 95366

Reference Ken Zuidervaart, Director of Planning and Economic Development
209) 599- 2108 I kzuidervaart@cityofripon. org

Work Completed 4th and 5th Cycle Housing Element Updates; Municipal Services Review

Address 2060 McHenry Avenue, Escalon, CA, 95320

Reference Dominique Pomo, Development Services Manager

209) 691- 7450 1 dromo@cityofescalon. org

Work Completed 4th and 5th Cycle Housing Element Updates; Updates to General Plan Air Quality, 
Land Use, and Transportation Elements to comply with General Plan air quality re- 

quirements for the San Joaquin Valley

City of •.• ( 2016- 2018) 

Address 150 City Park Way, Brentwood, CA 94513- 1164

Reference Erik Nolthenius, Planning Manager

925) 516- 5137 1 enolthenius@brentwoodca.gov

Work Completed 5th Cycle Housing Element Update; General Plan Update and EIR; PA -Specific Plan

and EIR

Address 100 Civic Center Dr. Lake Forest, CA 92630

Reference Gayle Ackerman, AICP, Community Development Director

949) 461- 3463 1 GAckerman@lakeforestca. gov

Work Completed General Plan Update and EIR; On- call CEQA services

31
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HOUSING ELEMENT UPDATE PROPOSAL

COST PROPOSAL

Proposal to Prepare the 2021- 2029 Housing Element Update

De Novo Planning Group Cost Proposal I Amended July 20, 2020

32

TASWAOTtVI[ TY

Project AJministration

Principal

Hours 145

Principal

Planner: 

Hours I

Se wr P1ann 
Assistant

Planner

385 Hers

GIS and

Graphics

75

TOTALS

yrs ' 
Kittelson

Fee

Traffic Econ/ Fiscal

EPS MSS

Noise Direct Costs

Prin6 and

Acoustics
Mailing

ACTIVITY

TOTALS

Fee

Task 1. 1: Kickcff Meeting

Task 1. 2: Project Schedule

Task 1. 3: Project Coordination

Task I Subtotal

Task 2: Housing , UpdateIement

Task 2. 1: Adve' ti semen ts/ Educ atio nal Materials aI -memo

Task 2. 2: VirtuA Community Workshop ( 2) 

Task 2. 3: Community Open Houses ( 4) 

Task 2. 4: Stakeholder Interviews ( 10) 

Task 2. 5: Stud,, Session and Public Hearings

Task 2. 6: Ever, Door Direct Mailer

Yask3: Housing - lement
3. 1 .- Review of Current Housing Element

Task 3. 2: Projected Housing Needs Assessment

Task 3. 3: Site I riventory of Land Suitable for Res Dev

Task 3. 4: Cons traints

Task 3. 5-. Goah, Objectives and Implementation Plan

Task 3. 6: GenEral Plan Consistency

Task 3. 7: Administrative Draft Element I

Task 3. 8: Publi,, Review Draft Element

Task 3. 9: Final Draft of Housing Element

Task 3. 10: Sta- e Certification and City Adoption

ReviewTask
Task 4: EnvironrT ental

Task 4. 1 Notic a of Preparation and Public Scoping

Task 4. 2: Reviow and Analysis of the General Plan EIR

Task 4. 3. 1: Air Quality Study

Task 4. 3. 2: GI - G Analysis WE

Task 4. 3. 3: No se Study

Task 4. 3. 4: Traffic Study

Task 4. 3. 5: Tribal Consultation Support

Task 4. 4: Adm n Draft Supplemental E I R E 11 ole® 

Task 4. 5: Publi,, Review Draft Supplemental EIR

Task 4. 6: Publc Comment and Response Mxl w

Task 4. 7-. Final Supplemental EIR and Certification

Task 4 . rr rrr rrr r. r r rr r .• r r r , r r

Task 5: Market .. Economic Support

Task 5. 1: Hou,, ing Construction Cost Estimates

Task 5. 2 lnclu, ionary Housing White Paper

Task 5 Subtot 31

Subtotals
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CERTIFICATE OF LIABILITY INSURANCE

DATE( MWDDYYY) 

05/ 05/ 2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER( S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy( ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsements). 

PRODUCER

Cummins Insurance Agency, Inc. 
License # OC42488[( A/ C. No

4401 Hazel Avenue, Suite 110
Fair Oaks, CA 95628

Cummins Insurance Agency

CONTANAME: Cummins Insurance Agency
PHONE

916- 961- 6000 ac No): 916- 961- 3046Ext

E- MAIL
ADDRESS: 

INSURERS AFFORDING COVERAGE NAIC # 

INSURER A: Admiral Insurance Co. 24856

INSURED De Novo Planning Group INSURER B : Nationwide Mutual Insurance Co 23787

Steve McMurtry
1020 Suncast Lane, # 106

INSURER C ; Hartford Casualty Ins Co 29424

EI Dorado Hills, CA 95762 INSURER D: 

INSURER E: 

FElECC1484607

INSURER F: 

0412912021

r_nVFRAnPA CFRTIIrICOTF NIIIMRFR- REVISION NUMBER - 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR
LTTR TYPE OF INSURANCE POLICY NUMBER

POLICY
M/ DD

EFF P0LICY EXP
IIIM/ DYYYY LIMITS

A X. COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 200900

CLAIMS - MADE OCCUR X X FElECC1484607 0412912020 0412912021
UNW-GE TO RENTED
PREMISES Ea occurrence $ 50, 0

MED EXP ( Any one person) $ 5100

PERSONAL & ADV INJURY $ 2, 000, 00

GENERAL AGGREGATE $ 41,000900GEN' L AGGREGATE LIMIT APPLIES PER: 

POLICY
PRO- 
JECT LOC PRODUCTS - COMPIOP AGG $ 49000, 00

OTHER: 

AUTOMOBILE LIABILITY
COMBINED SINGLE LIMIT $ 1, 000, 00Ea accident

BODILY INJURY ( Per person) $ B X ANY AUTO X X ACP3008668630 0311512020 03/ 15/ 2021

BODILY INJURY ( Per accident) $ ALL OWNED SCHEDULED

AUTOS AUTOS
NON - OWNED

HIRED AUTOS AUTOS

PROPERTY DAMAGE $ 
Per accident

UMBRELLA LIAB OCCUR EACH OCCURRENCE $ 

AGGREGATE $ EXCESS UAB CLAIMS - MADE

DED I RETENTION $ 

C

WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY

ANY PROPRIETOR/ PARTNER/ EXECUTIVE
Y / N

OFFICERIMEMBER EXCLUDED? Y 
Mandatory in NH) 

N / A
X 57WECZ03688 04/ 29/ 2020 04/ 29/ 2021

x STATUTE ER
H

E. L. EACH ACCIDENT $ 10000100

E. L. DISEASE - EA EMPLOYEE $ 19000900

E. L. DISEASE - POLICY LIMIT $ 1: 000, 00H es, describe under
DESCRIPTION OF OPERATIONS below

A Professional Liab FEIECC1484607 04/ 29/ 2020 04/ 29/ 2021 E& O AGG 2,000,00

Retro Date 4/ 29/ 09 E& O DED 5,00

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES ( ACORD 181, Additional Remarks Schedule, may be attached K more space is required) 

Additional Insured: City of Westminster, its officers, officials, agents, 

employees, and designated volunteers as per the attached. 

CERTIFICATE HOLDER CANCELLATION

CITYW$ 

City of Westminster
8200 Westminster Blvd. 
Westminster, CA 92683

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE

1988- 2014 ACORD CORPORATION. All rights reserved. 

ACORD 25 ( 2014/01) The ACORD name and logo are registered marks of ACORD



De Novo Planning Group, Inc. 

Endorsement Number: 99

C1=
MCW11

ADA+1lR# t

Additional Insured -- Owners, Lessees or Contractors

This endorsement, effective 4/ 29/ 2020 attaches to and forms a part of Policy Number
FEI- ECC- 14846- 07. This endorsement changes the Policy. Please read it carefully. 

In consideration of an additional premium of A lied this endorsement

modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART

CONTRACTORS POLLUTION LIABILITY COVERAGE PART

SCHEDULE

Name and Address of Person or Organization: 

City of Westminster
its officers, officials, agents, employees, and designated volunteers

8200 Westminster Blvd. 

Westminster, CA 92683

The person or organization shown in this Schedule is included as an insured, but

only with respect to that person' s or organization' s vicarious liability arising out

of your ongoing operations performed for that insured. 

ECC -578-0712



De Novo Planning Group, Inc. 

Endorsement Number: 60

ADMINAECOMPANY

Primary and Non -Contributory Insurance

This endorsement, effective 4/ 29/ 2020 attaches to and forms a part of Policy Number
FEI- ECC- 14846-07. This endorsement changes the Policy. Please read it carefully. 

SCHEDULE

I. Name and Address of Person or Organization ( Additional Insured): 

City of Westminster its officers, officials, 
agents, employees, and designated volunteers

8200 Westminster Blvd. 

Westminster, CA 92683

2. Additional Premium: $ Applied

This insurance is primary with respect to the coverage afforded to the Additional

Insured shown in the Schedule above by the following endorsement: ECC -535- 
0712

Any other insurance which the Additional Insured may have is excess and non- 

contributory. 

ECC -535- 0712



i

De Novo Planning Group, Inc. 

Endorsement Number: 147

A rR1AUfL

Waiver Of Subrogation Endorsement

This endorsement, effective 4/ 29/ 2020 attaches to and forms a part of Policy Number
FEI- ECC- 14846- 07. This endorsement changes the Policy. Please read it carefully. 

In consideration of an additional premium of $Applied, this endorsement

modifies insurance provided under the following: g. 

COMMERCIAL GENERAL LIABILITY COVERAGE PART

CONTRACTORS POLLUTION LIABILITY COVERAGE PART

SCHEDULE

Name and Address of Person or Organization: 

City of Westminster
its officers, officials, agents, employees, and designated volunteers

8200 Westminster Blvd. 

Westminster, CA 92683

The Company waives any right of recovery it may have against the person or
organization shown in the above Schedule because of payments the Company

makes for injury or damage arising out of the insured' s work done under a contract
with that person or organization. The waiver applies only to the person or

organization in the above Schedule. 

Under no circumstances shall this endorsement act to extend the policy period, 
change the scope of coverage or increase the Aggregate Limits of Insurance shown

in the Declarations. 

ECC - 579- 0712



THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY, 

WAIVER OF OUR RIGHT TO RECOVER FROM

OTHERS ENDORSEMENT - CALIFORNIA

Policy Number: 57 WEC Z03688 Endorsement Number: 
Effective Date: 04/ 29120 Effective hour is the same as stated on the Information Page of the policy. 
Named Insured and Address: DE NOVO PLANNING GROUP, INC. 

1020 SUNCAST LN STE 106
EL DORADO HILLS CA 95762

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not enforce our

right against the person or organization named in the Schedule. ( This agreement applies only to the extent that you
perform work under a written contract that requires you to obtain this agreement from us.) 

You must maintain payroll records accurately segregating the remuneration of your employees while engaged in the work
described in the Schedule. 

The additional premium for this endorsement shall be 2 % of the California workers' compensation premium otherwise due

on such remuneration. 

SCHEDULE

Person or Organization Job Description

Any person or organization from whom you are required by written contract or agreement to obtain this waiver of rights
from us

Countersigned by
Authorized Representative

Form WC 04 03 06 ( 1) Printed in U. S.A. 

Process Date: 03/ 19/ 20 Policy Expiration Date: 04/ 29/ 21



COMMERCIAL AUTO

CA 20 48 10 13

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

DESIGNATED INSURED FOR
COVERED AUTOS LIABILITY COVERAGE

I This endorsement modifies insurance provided under the following: 

AUTO DEALERS COVERAGE FORM

BUSINESS AUTO COVERAGE FORM
MOTOR CARRIER COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless

modified by this endorsement. 
I This endorsement identifies person( s) or organization(s) who are " insureds" for Covered Autos Liability Coverage

under the Who Is An Insured provision of the Coverage Form. This endorsement does not alter coverage

provided in the Coverage Form. 

SCHEDULE

Name Of Person(s) Or Organization( s): 

CITY OF WESTMINSTER

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 
i

Each person or organization shown in the Schedule is
an " insured" for Covered Autos Liability Coverage, but

only to the extent that person or organization qualifies
as an " insured" under the Who Is An Insured

provision contained in Paragraph A.I. of Section II -- 
Covered Autos Liability Coverage in the Business

Auto and Motor Carrier Coverage Forms and

Paragraph D. 2. of Section t — Covered Autos

Coverages of the Auto Dealers Coverage Form. 

CA 20 48 1013 © Insurance Services Office, Inc., 2011 Page 1 of 1

ACP BA 30- 0- 8668630 517Q 20078 INSURED COPY CA2048109300 0100 47 0002005



COMMERCIAL AUTO

CA 04 44 10 13

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY

AGAINST OTHERS TO US ( WAIVER OF SUBROGATION) 

This endorsement modifies insurance provided under the following: 

AUTO DEALERS COVERAGE FORM

BUSINESS AUTO COVERAGE FORM
MOTOR CARRIER COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless

modified by the endorsement. 

SCHEDULE

Name( s) Of Person( s) Or Organization( s): 

CITY OF WEST MINSTER

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

The Transfer Of Rights Of Recovery Against
Others To Us condition does not apply to the

person( s) or organization( s) shown in the Schedule, 

but only to the extent that subrogation is waived prior
to the " accident" or the " loss" under a contract with

that person or organization. 

CA 04 4410 13 © Insurance Services Office, Inc., 2011 Page 1 of 1

ACP BA 30- 0- 8668630 LPCN 20085 INSURED COPY CA0444101300 0200 47 0006340



Date: 8/ 13/ 2020

CITY OF WESTMINSTER

TRANSMITTAL FOR CONTRACT/ AGREEMENT EXECUTION

Contractor Name:_ De Novo Planninq Group Agreement No. 

Description of Services: To provide professional planning services to update the City' s Housing Element

I C) , ., i , , j ,  

Commencement Date: July 22, 2020 Termination Date: r; c:' t- 

Contract Amount: 32 70. e c d reimbursement of 275 000. 00 Budget Account No.: 11501- 43090

Div. Head Approv Submitting Dept./ Staff Contact: CDD Shelley Stevens
Submitting Department has verified hat Licenses & Bonds are current and in compliance with City, State and Federal regulations.) 

Please initial the attached, where indicated and return to the City Clerk. When the contract is fully executed the City
Clerk will return either a duplicate original or a copy to the submitting department and will send a copy to
contractor/ consultant if requested. 

Route To: 

F- 1 Finance Department

D Identified Funding Source
D Council Approved Appropriation

D Completed P. O. Requisition

Verified by Initials/ Date

Business Licensing

Bus. License Required

No License Required

If yes, License # and expiration date

Verified by Initials/ Date

City Manager

Risk Management - Insurance Requirements: 

D Commercial/ General Liability Verified by_ 
D Auto Liability

Professional/ Errors and Omissions
Worker' s Compensation

D Additional Insured Endorsement
D Public Works Contract — all insurance above

City Clerk

Approved by Council on: 
Not Approved by Council

D Approved as to Form by City Attorney

Agreement No. Assigned: , nom" 65

City Clerks Initials/ Date 7e '/ a L2 0?-D

D Approved Denied D 700 Form Needed 0 Returning to Submitting Dept. 

Notes: 

Date: 



City of Westminster
8200 Westminster Boulevard, Westminster, CA 92683 714. 898. 3311
www. westminster- ca. gov

September 10, 2020

VIA USPS CERTIFIED MAIL

7008 0150 0003 7481 7735

Beth Thompson

De Novo Planning Group
180 East Main Street, Suite 180

Tustin, CA 92780

Dear Mrs. Thompson: 

TRI TA

Mayor

KIMBERLY HO

Vice Mayor

SERGIO CONTRERAS

Council Member

TAI DO

Council Member

CHI CHARLIE NGUYEN

Council Member

SHERRY JOHNSON

Interim City Manager

At the regular meeting of August 12, 2020, the Westminster City Council approved the

Professional Planning Services agreement between De Novo Planning Group and the

City of Westminster. Please find enclosed an original duplicate of the agreement for your

records. 

If you have any questions, please contact the City Clerk' s Office at ( 714) 548- 3237. 

M Postmark

O Return Receipt Fee Here
a ( Endorsement Required) 

C3
Restricted DeliveryFee

O
Endorsement Required) 

1

r, 

r - j Total Postage & Fees

O

Sent To

C] -----------------......... -.............•------•--------•---•----•••--- AA
Street, Apt. No., 

j : I o p m e n tPO Box No. t .................................. a v

City, State, .........+ I4

U. S. Postal Service,. 

CERTIFIED MAIL. RECEIPT

Domestic Mail Only; No Insurance Coverage Provided) 

For delivery information visit our website at www. usps. com ,; 

FFICIAL USE

M Postmark

O Return Receipt Fee Here
a ( Endorsement Required) 

C3
Restricted DeliveryFee

O
Endorsement Required) 

1

r, 

r - j Total Postage & Fees

O

Sent To

C] -----------------......... -.............•------•--------•---•----•••--- AA
Street, Apt. No., 

j : I o p m e n tPO Box No. t .................................. a v

City, State, .........+ I4



City of Westminster

Staff Report

8200 Westminster Boulevard

Westminster, California

92683

File #: 20- 167, Item #: 3. 3 Meeting Date: 8/ 12/ 2020

Westminster City Council

To: Honorable Mayor and City Council
Thru: Sherry Johnson, Interim City Manager
From: Alexa Smittle, Community Development Director
Reviewed by: Erin Backs, Acting Finance Director

Prepared by: Alexa Smittle, Community Development Director

S11R. IFCT- 

Contract for Consulting Services to Update the City' s Housing Element in Accordance with State Law. 

RECOMMENDED ACTION/ MOTION: 

Staff recommends that the Mayor and City Council approve a contract with De Novo Planning Group
for $ 324, 970. 

BACKGROUND/ DISCUSSION: 

By State law, every eight years the California Department of Housing and Community Development
HCD) conducts an analysis of the housing needed to accommodate projected growth, and then

allocates a portion of the growth to each jurisdiction for fulfillment. The assignments include income

targets, so some units must be for very low- income households, some for low- income households, 
etc. This process is called the Regional Housing Needs Assessment or "RHNA". 

As a part of the RHNA process, each jurisdiction is required to update its Housing Element, which is
a part of the General Plan. The updated Housing Element must identify and zone for sites that can
accommodate the number of units assigned, and then submit it to HCD for certification. 

According to the HCD- approved allocation methodology, Westminster's housing allocation for the
next RHNA cycle is: 

Very Low -Income (< 50% AMI) 

Low -Income ( 50- 80% AMI) 

1, 874 units

1, 469 units

City of Westminster Page 1 of 2 Printed on 8/ 6/ 2020
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File #: 20- 167, Item #: 3. 3 Meeting Date: 8/ 12/ 2020

Moderate - Income ( 80- 120% AMI) 1, 780 units

Above Moderate (> 120% AMI) 4, 610 units

Total 9, 733 units

Bearing in mind that Westminster is currently a community of about 29,000 households, another
almost 10,000 households will be a dramatic change that can only be accommodated through higher
density zoning and development. As shown, about half the units allocated to Westminster will need to
be covenant -restricted in order to remain compliant. As demonstrated most recently with the Affirmed
and Meta affordable housing projects, restricted units typically require government subsidies, making
these numbers extremely difficult to achieve. Furthermore, based on information HCD has provided, 
certification is expected to be a more stringent process than it has been in the past. 

Attachment A is a contract for consulting services to update the Housing Element. Staff anticipates
this will be a very challenging endeavor, with the need for extensive community outreach and creative
thinking in order to accommodate the level of development allocated to the City. In addition to the
Housing Element itself, it may also be necessary to amend the General Plan. The appropriate

environmental analysis pursuant to the California Environmental Quality Act ( CEQA) will also need to
be performed. The contract is for $ 324, 970, fortunately, the City was able to apply for $ 275, 000 in

State grant funds to help pay for this required project through the Local Early Action Planning ( or
LEAP) program. As an over-the-counter grant, this funding request is expected to be approved by the
State for this eligible expense. 

FISCAL IMPACT: 

A total of $ 324, 970 will be paid from Economic Development Fund 11501- 43090 Contractual Other, 

with expected reimbursement of $ 275, 000 in 11501- 34294 Intergovernmental State - Other ( grant

funding). 

ATTACHMENTS: 

1. Agreement for Professional Planning Services with De Novo Planning Group

City of Westminster Page 2 of 2 Printed on 8/ 6/ 2020
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Contract/Agreement No.  CITYOFWESTMINSTER
CONTRACT/AGREEMENT 3131.176.12

TRANSMITTALCOVERSHEET

NAME / CONTRACTOR
EfOpwpQmboojohHspvq

DESCRIPTION OF
BnfoenfouupQspgfttjpobmQmboojohTfswjdftbhsffnfouSERVICES

AGREEMENT TERM COMMENCEMENT DATE /Amended or Renewal EXPIRATION DATE /Exp. Amended orRenewed

203903137QspkfduDpnqmfujpo
DEPARTMENT DEPT/STAFFCONTACTDpnnvojuzEfwfmpqnfou LfoGjdiufmnbo
CONTRACT AMOUNT BUDGETACCOUNT NO.  493-:81)%69-111Jodsfbtf* IncludeAcct. No. toDepositReimbursements/Payments.)  
AMENDMENT/ RENEWAL AMOUNT

72161.541:1

Not Required - Skip:  Not Required - Skip:  1 - BUSINESSLICENSING 4 - CITYATTORNEY Initials)  Initials)  

NameofReviewingAttorney:  Not RequiredBLNo.  
ReviewedExp.  _ _ NotApproved
Approved astoForm
NotRequiredApproved Initial: Date: _  

Requires Changes:  Changes/Update ApprovedNot Required - Skip:  
Initials)  2 - FINANCEDEPT.  

Returned toSubmitting Department
SufficientFundsVerified
CheckedforDebarment Changes/Update Approved Approved Initial: Date: _  InsufficientFunds
RequiresBudgetTransfer/Adjustment

Not Required - Skip:  
Initials)  Approved Initial: Date: _  5 -   

5 CouncilApproved
Not Required - Skip:  CityManager Approved3 - RISKMANAGEMENT

Initials)  
Agenda ItemNo.  

Commercial/General/Auto Liability Met MeetingDate
Additional Insured Endorsement Approved Initial: Date:  Professional/Errors andOmissions

Certificates Reviewed & Approved

Approved
DeniedRequires Changes asNotedBelow:  
Amount doesnotExceed CMApprovalAmountBondRequired
Return toSubmitting Department
Requires Changes:  Notes:  

Approved Initial: Date:  
Approved Initial: Date: _  

Not Required - Skip:  SPECIAL REQUIREMENTS/FORMS Initials)  

MISCELLANEOUSRequirements Met:  

Special Event PermitFPPC (Form 700)  Permit No.  
City CouncilEthics (AB1234/1661) ___  
Administratively ApprovedSexual Harassment Prevention Training
Reimbursement PaymentOathAdministered:   
FeePayment

Other:  

Dept./Contact:  NOTES:  



FIRST AMENDMENT TOAGREEMENT WITH DENOVA PLANNING GROUPTO
PROVIDE PROFESSIONAL PLANNING SERVICES

THIS FIRST AMENDMENTtothe above-referenced agreement iseffectiveJanuary 28, 2026, by
andbetween DeNovo Planning Group, ("Consultant"), andtheCityofWestminster, amunicipal
corporation organized andexisting under theConstitution and lawsoftheStateofCalifornia

City"). 

RECITALS

A.Theparties entered intoAgreement No. 2020-065onJuly22, 2020 ("Original Agreement") to
provide housing element andprofessional planning services totheCity. TheOriginal
Agreement allowed totalcompensation upto $324,970. 

B.Theparties nowwishtoexpand thescope ofwork intheOriginal Agreement toinclude work
ontheupdate totheCity’sMixed Usezoning regulations, andtoincrease themaximum
compensation amount by $58,000toestablish anewnot-to-exceed amount of $382,970. 

TheParties therefore agree: 

1.Section VI.AoftheOriginal Agreement isrevised toinstead state: 

Services Described inProposal. Fortheprovision ofallservices rendered under this
Agreement inaccordance with thescopeofservices attached hereto asExhibit “A” andall
expenses associated therewith, CITY shallpayCONSULTANT theamounts specified
under “FeeSchedule” included inExhibit A, upto $382,970.00.” 

2.Exhibit Aisrevised toalso include the information attached hereto asExhibit 1. 

3.Notwithstanding anything intheOriginal Agreement tothecontrary,Consultant mayallow
Kittleson & Associatesto complete thework described inExhibit 1asasubcontractor to
Consultant. 

4.Except asmodified bythisFirstAmendment, all terms andconditions oftheOriginal
Agreement shall remain infullforceandeffect. 

INWITNESS WHEREOF, theparties hereto haveexecuted thisAmendment totheOriginal
Agreement onthedatesstated below:  

signatures onnextpage\]  

Page1of2



CONSULTANT

Signature:__________________________ Date:________________________  
By:  _____________________________ 
Title:_____________________________ 

Signature:___________________________ Date:________________________  
By:  _____________________________  
Title:_____________________________ 

CITYOFWESTMINSTER

Date: ________________________  
Christine Cordon, CityManager

ATTEST

Date: ________________________  
Christine Cordon, Acting CityClerk

APPROVED ASTOFORM

Date: ________________________  
Scott Porter,CityAttorney

APPROVED ASTOINSURANCE: 

Date:________________________ 
Jodie Griner, Risk Manager

DEPARTMENT APPROVAL: 

Date: ________________________  
Steven A. Mendoza
Interim Community Development Director

Page2of2



DATE (MM/DD/YYYY) CERTIFICATEOFLIABILITYINSURANCE
THISCERTIFICATEISISSUEDASAMATTEROFINFORMATIONONLYANDCONFERSNORIGHTSUPONTHECERTIFICATEHOLDER. THIS
CERTIFICATEDOESNOTAFFIRMATIVELY ORNEGATIVELYAMEND, EXTENDORALTERTHECOVERAGEAFFORDEDBYTHEPOLICIES
BELOW.  THISCERTIFICATEOFINSURANCEDOESNOTCONSTITUTEACONTRACTBETWEENTHEISSUINGINSURER(S), AUTHORIZED
REPRESENTATIVE ORPRODUCER, ANDTHECERTIFICATE HOLDER. 
IMPORTANT:  IfthecertificateholderisanADDITIONALINSURED, thepolicy(ies) musthaveADDITIONALINSUREDprovisionsorbeendorsed. 
IfSUBROGATIONISWAIVED, subjecttothetermsandconditionsofthepolicy, certainpoliciesmayrequireanendorsement.  Astatementon
thiscertificatedoesnotconferrightstothecertificateholderinlieuofsuchendorsement(s). 

CONTACTPRODUCER NAME: 
FAXPHONE
A/C, No): A/C, No, Ext): 

E-MAIL
ADDRESS: 

INSURER(S) AFFORDING COVERAGENAIC # 

INSURER A : 
INSURED INSURER B : 

INSURER C : 

INSURER D : 

INSURER E : 

INSURER F : 

COVERAGESCERTIFICATE NUMBER: REVISION NUMBER: 
UIJT!JT!UP!DFSUJGZ! UIBU!UIF!QPMJDJFT! PG!JOTVSBODF! MJTUFE! CFMPX! IBWF! CFFO! JTTVFE! UP!UIF!JOTVSFE! OBNFE! BCPWF! GPS!UIF!QPMJDZ! QFSJPE
JOEJDBUFE/!! OPUXJUITUBOEJOH! BOZ!SFRVJSFNFOU-! UFSN! PS!DPOEJUJPO! PG!BOZ!DPOUSBDU! PS!PUIFS! EPDVNFOU! XJUI!SFTQFDU! UP!XIJDI!UIJT
DFSUJGJDBUF! NBZ!CF!JTTVFE! PS!NBZ!QFSUBJO-! UIF!JOTVSBODF! BGGPSEFE! CZ!UIF!QPMJDJFT! EFTDSJCFE! IFSFJO! JT!TVCKFDU! UP!BMM!UIF!UFSNT- 
FYDMVTJPOT! BOE!DPOEJUJPOT! PG!TVDI!QPMJDJFT/! MJNJUT! TIPXO! NBZ!IBWF! CFFO! SFEVDFE! CZ!QBJE!DMBJNT/ 

ADDLSUBRINSRPOLICY EFFPOLICY EXPTYPEOFINSURANCELIMITSPOLICY NUMBERLTR( MM/DD/YYYY)(MM/DD/YYYY) INSDWVD
COMMERCIAL GENERAL LIABILITY FBDI!PDDVSSFODF% 

EBNBHF! UP!SFOUFE
DMBJNT.NBEFPDDVS% QSFNJTFT!) Fb!pddvssfodf* 

NFE!FYQ!)Boz!pof!qfstpo*% 

QFSTPOBM!'! BEW!JOKVSZ% 

HFO(M!BHHSFHBUF! MJNJU!BQQMJFT! QFS; HFOFSBM! BHHSFHBUF% 
QSP. 

QPMJDZMPDQSPEVDUT!.! DPNQ0PQ! BHH% KFDU

PUIFS; 
DPNCJOFE! TJOHMF!MJNJUAUTOMOBILE LIABILITY% Fb!bddjefou* 

BOZ!BVUP CPEJMZ!JOKVSZ!)Qfs!qfstpo*% 

PXOFETDIFEVMFE CPEJMZ!JOKVSZ!) Qfs!bddjefou*% 
BVUPT!POMZBVUPT

OPO.PXOFEIJSFEQSPQFSUZ! EBNBHF
Qfs!bddjefou* BVUPT!POMZBVUPT! POMZ

UMBRELLA LIAB FBDI!PDDVSSFODF% PDDVS

EXCESS LIAB DMBJNT.NBEFBHHSFHBUF% 

EFESFUFOUJPO% 
QFSPUI. WORKERS COMPENSATION
TUBUVUFFSANDEMPLOYERS' LIABILITY Y / N

BOZQ! SPQSJFUPS0QBSUOFS0FYFDVUJWF F/M/!FBDI!BDDJEFOU% 
N / APGGJDFS0NFNCFS! FYDMVEFE@

Mandatory inNH) F/M/!EJTFBTF!.! FB!FNQMPZFF% 
Jg!zft-!eftdsjcf!voefs

F/M/!EJTFBTF!.! QPMJDZ!MJNJU% EFTDSJQUJPO! PG!PQFSBUJPOT! cfmpx

DESCRIPTION OFOPERATIONS / LOCATIONS / VEHICLES  (ACORD101, Additional Remarks Schedule, maybeattachedifmorespaceisrequired) 

CERTIFICATE HOLDERCANCELLATION

SHOULDANYOFTHEABOVEDESCRIBEDPOLICIESBECANCELLEDBEFORE
THEEXPIRATIONDATETHEREOF, NOTICEWILLBEDELIVEREDIN
ACCORDANCEWITHTHEPOLICYPROVISIONS. 

AUTHORIZED REPRESENTATIVE

1988-2015 ACORD CORPORATION.  All rights reserved. 
ACORD 25 (2016/03) The ACORD name and logo are registered marks ofACORD



PolicyNumber:  

36

CONDITIONS

1.Whatyoumustdointheeventofaclaimorcyber incident

Ifanysenior executive officer becomes aware ofany incident which may reasonably be
expected togive rise toaclaim under thisPolicy you must: 

a.notify the claims managers assoon asisreasonably practicable ( inrespect ofcyber
incidents, atelephone call toour cyber incident response hotline will constitute
notification). However, thisnotification must bemade nolater than theendofany
applicable extended reporting period; 

b.inrespect of INSURING CLAUSES 2 (SECTION Donly), 3and 5, report thetheft or
incident assoon asisreasonably practicable totheappropriate law enforcement
authorities andprovide uswith acopy ofthis report onour request; and

c.notadmit liability fororsettle ormake orpromise anypayment orincur anycostsand
expenses without ourprior written agreement ( which willnotbeunreasonably
withheld). 

Inrespect ofINSURING CLAUSES 1and4 (SECTION Fonly), ifyounotify anincident thatwe
agree isreasonably expected togive rise toaclaim, wewill accept anyclaim that arises outof
the incident asbeing notified under this Policy. 

Werequire you toprovide fulldetails ofthe incident, including butnot limited to: 

a.thetime, place andnature ofthe incident; 
b.themanner inwhich you firstbecame aware ofthis incident; 
c.thereasons why you believe that this incident could give rise toaclaim under this

Policy; 
d.the identity ofthepotential claimant; and
e.anindication astothesizeoftheclaim that could result from this incident. 

Inrespect of INSURING CLAUSES 2and 3, ifyou discover acyber event you may only incur
costs without ourprior written consent within thefirst72hours following thediscovery and
any third party costs incurred must bewithacompany forming part oftheapproved claims
panel providers. Allother costs mayonly beincurred with theprior written consent ofthe
claims managers (which will notbeunreasonably withheld). 

2.Additional insureds

Wewill indemnify any third party asanadditional insured under this Policy, butonly in
respect ofsums which they become legally obliged topay (including liability forclaimants' 
costs and expenses) asaresult ofaclaim arising solely outofanactcommitted byyou, 
provided that: 

CFC Underwriting Limited isAuthorized and Regulated by the Financial Conduct Authority
Professions v4.01999-2023 CFC Underwriting Ltd, AllRights Reserved
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a.you contracted inwriting toindemnify thethird party fortheclaim prior toitfirst
being made against them; and

b.had theclaim been made against you, thenyou would beentitled toindemnity under
thisPolicy. 

Before we indemnify anyadditional insured theymust: 

a.prove tousthat theclaim arose solely outofanactcommitted byyou; and
b.fully comply with CONDITION 1asifthey were you. 

Where weindemnify athirdparty asanadditional insured under thisPolicy, thisPolicy will be
primary andnon-contributory tothethird party'sown insurance, butonly ifyou andthethird
party have entered intoacontract that contains aprovision requiring this. 

Where athird party istreated asanadditional insured asaresult ofthisCondition, anyclaim
made bythat thirdparty against youwill betreated byusasifthey were athirdparty andnot
asaninsured. 

3.Agreement topayclaims (dutytodefend) 

Wehave theright andduty totake control ofandconduct inyour name the investigation,  
settlement ordefense ofanyclaim. Wewillnothave anyduty topaycosts and expenses for
anypartofaclaim that isnotcovered bythisPolicy. 

You may ask the claims managers toconsider appointing your own lawyer todefend the
claim onyour behalf and theclaims managers may grant your request ifthey consider your
lawyer issuitably qualified byexperience, taking intoaccount thesubject matter oftheclaim,  
and thecost toprovide adefense. 

Wewill endeavor tosettle anyclaim through negotiation, mediation orsome other form of
alternative dispute resolution andwill payonyour behalf theamount we agree with the
claimant. Ifwecannot settle using these means, wewill pay theamount which you are found
liable topayeither incourt orthrough arbitration proceedings, subject tothelimitofliability. 

Wewill notsettle anyclaim without your consent. Ifyou refuse toprovide your consent toa
settlement recommended byusandelect tocontinue legal proceedings inconnection with
theclaim, any further costs and expenses incurred will bepaid byyou. Asaconsequence of
your refusal, our liability fortheclaim will notbemore than theamount forwhich theclaim
could have been settled hadyou consented, plus anycostsandexpenses incurred prior tothe
dateofyour refusal. 

4.Application warranty

You agree thatallstatements made byyou intheapplication form, including any renewal
application form, andany supplemental materials you have supplied insupport ofthe
application forinsurance, areyour agreements and representations tousand thePolicy is

CFC Underwriting Limited isAuthorized and Regulated by the Financial Conduct Authority
Professions v4.01999-2023 CFC Underwriting Ltd, AllRights Reserved
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issued inreliance upon that information. The misrepresentation ornon-disclosure ofany
matter byyouoryour agent will render thisPolicy null andvoid and relieve usfrom all liability
under thisPolicy. 

5.Calculation ofbusiness interruption losses

Following aninterruption toyour business activities covered under INSURING CLAUSES 2
SECTION Fonly) or6, youmust provide uswithyour calculation oftheloss including: 

a.how the loss hasbeen calculated andwhat assumptions have been made; and
b.supporting documents including account statements, sales projections and invoices. 

6.Cancellation

This Policy may becanceled with 30days written notice byeither youorus. 

Ifyougive usnotice ofcancellation, thereturn premium will beinproportion tothenumber
ofdays that thePolicy isineffect. However, ifyou have made aclaim under thisPolicy there
willbenoreturn premium. 

Ifwegive you notice ofcancellation, thereturn premium willbeinproportion tothenumber
ofdays that thePolicy isineffect. 

Wealso reserve theright ofcancellation intheevent thatanyamount due tousbyyou
remains unpaid more than 60days beyond the inception date. Ifweexercise this right of
cancellation itwill take effect from 14days after thedate thewritten notice ofcancellation is
issued. 

The Policy Administration Feewill bedeemed fully earned upon inception ofthePolicy. 

7.Commercial property amount insured reinstatement

Inrespect ofINSURING CLAUSE 5, intheevent that theamount insured ispartially reduced or
totally exhausted due tothepayment ofaclaim asaresult ofdamage toyour premises or
contents, theamount insured will beautomatically reinstated, provided: 

a.wedonotgive you written notice within 30days ofthenotification ofdamage stating
otherwise; 

b.where theamount ofloss, netoftheapplicable deductible, exceeds $20,000you pay
anadditional premium asadvised byus; and

c.you agree toany other riskmanagement conditions requested byus. 

8.Continuous cover

Inrespect of INSURING CLAUSES 1and4 (SECTION Fonly), ifduring theperiod ofaprevious
renewal ofthisPolicy you neglected, through error oroversight only, toreport tousan
incident that might give rise toaclaim, then provided you have maintained uninterrupted
insurance ofthesame type withussince expiry oftheprevious renewal ofthisPolicy, wewill

CFC Underwriting Limited isAuthorized and Regulated by the Financial Conduct Authority
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permit the incident tobereported tousunder thisPolicy andwewill indemnify you under
thisPolicy inrespect ofany claim that arises outofthe incident, provided: 

a.the indemnity will besubject totheapplicable limit ofliability oftheprevious renewal
ofthisPolicy under which the incident should have been reported tousorthe
applicable limitofliability, whichever isthe lower; 

b.wemay reduce the indemnity entitlement bythemonetary equivalent ofany
prejudice which hasbeen suffered asaresult ofthedelayed notification; and

c.the indemnity will besubject toallother terms and conditions ofthisPolicy. 

Werequire you toprovide fulldetails ofthe incident, including butnot limited to: 

a.thetime, place andnature ofthe incident; 
b.themanner inwhich you firstbecame aware ofthis incident; 
c.reasons why youbelieve that this incident could give rise toaclaim; 
d.the identity ofthepotential claimant; and
e.anindication astothesizeoftheclaim thatcould result from this incident. 

For the avoidance ofdoubt, this Condition only applies toincidents thatmight give rise toa
claim. 

9.Cross liability andseverability

Inrespect of INSURING CLAUSE 4only, where there ismore than oneentity insured under
thisPolicy, andsubject tothelimit of liability, anyclaim made byone insured entity against
another insured entity will betreated asifthey areathird party andknowledge possessed by
one insured entity will notbeimputed toanyother insured entity. 

10.Dispute resolution

Alldisputes ordifferences between you anduswill bereferred tomediation orarbitration and
will take place inthecountry ofregistration ofthecompany named asthe insured inthe
Declarations page. 

Inrespect ofany arbitration proceeding wewill follow theapplicable rules ofthearbitration
association inthecountry where the company stated asthe insured intheDeclarations page
isregistered, therules ofwhich aredeemed incorporated into thisPolicy byreference tothis
Condition. Unless theapplicable arbitration association rules state otherwise, asingle
arbitrator will beappointed whowill bemutually agreed between youandus. Ifyou andwe
cannot agree onasuitable appointment then wewill refer theappointment totheapplicable
arbitration association. 

Each party will bear itsown fees andcosts inconnection with anymediation orarbitration
proceeding but thefees and expenses ofthearbitrator willbeshared equally between you
andusunless thearbitration award provides otherwise. 
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Nothing inthisCondition isintended toremove your rights under CONDITION 22. However, if
adetermination ismade inanymediation orarbitration proceeding, CONDITION 22 is
intended onlyasanaidtoenforce thisdetermination. 

11.Duediligence

Inrespect ofINSURING CLAUSE 5, youwillatyour own expense takeallpracticable steps
during theperiod ofthepolicy to: 

a.prevent lossofordamage toyour premises orcontents, including taking practicable
steps toreduce theriskoftheft ofyourcontents whilst inanyvehicle bykeeping them
outofsight; 

b.maintain yourpremises orcontents inaproper state ofmaintenance and repair; and
c.take allreasonable steps toobserve andcomply withanyapplicable laws, obligations

orrequirements. 

12.Establishing lossofcontents

Ifyoumake aclaim under thisPolicy for lossofcontents, you must reasonably establish how
and when the incident took place. 

13.Extended reporting period

Anextended reporting period of60days following the expiry datewill beautomatically
granted atnoadditional premium. This extended reporting period will cover, subject toall
other terms, conditions and exclusions ofthisPolicy: 

a.inrespect of INSURING CLAUSES 1 and 4 (SECTION Fonly), any claim first made
against you during theperiod ofthe policy and reported tousduring thisextended
reporting period; 

b.inrespect of INSURING CLAUSES 2and 3, anycyber event or loss first discovered by
you during theperiod ofthepolicy and reported tousduring thisextended reporting
period; and

c.anycircumstance thatasenior executive officer became aware ofduring theperiod of
thepolicy andreports tousduring thisextended reporting period. 

Noclaim willbeaccepted byusinthis 60dayextended reporting period ifyou areentitled to
indemnity under anyother insurance, orwould beentitled toindemnity under such
insurance ifits limitof liability wasnotexhausted. 

14.Optional extended reporting period

Ifweoryou decline torenew orcancel thisPolicy thenyouwill have theright tohave issued
anendorsement providing anoptional extended reporting period fortheduration stated in
theDeclarations page which will beeffective from thecancellation ornon-renewal date. 
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This optional extended reporting period will cover, subject toallother terms, conditions and
exclusions ofthisPolicy: 

a.inrespect of INSURING CLAUSES 1 and 4 (SECTION Fonly), any claim first made
against you and reported tousduring thisoptional extended reporting period,  
provided that theclaim arises outofany act, error oromission committed prior tothe
date ofcancellation ornon-renewal; and

b.inrespect of INSURING CLAUSES 2and 3, anycyber event or loss first discovered by
you during thisoptional extended reporting period, provided that thecyber event or
loss first occurred during theperiod ofthepolicy. 

Ifyou would like topurchase theoptional extended reporting period you must notify usand
payustheoptional extended reporting period premium stated intheDeclarations page
within 30days ofcancellation ornon-renewal. 

The right totheoptional extended reporting period willnotbeavailable toyou where
cancellation ornon-renewal byusisduetonon-payment ofthepremium oryour failure to
pay anyamounts inexcess oftheapplicable limit of liability orwithin theamount ofthe
applicable deductible asisrequired bythisPolicy inthepayment ofclaims. 

Attherenewal ofthisPolicy, our quotation ofdifferent premium, deductible, limits ofliability
orchanges inpolicy language willnotconstitute non-renewal byus. 

15.Fraudulent claims

Ifitisdetermined byfinal adjudication, arbitral tribunal orwritten admission byyou, that you
notified usofanyclaim knowing ittobefalse orfraudulent inanyway, wewill have no
responsibility topay that claim, wemay recover from you anysums paid inrespect ofthat
claim andwereserve the right toterminate this Policy from thedateofthefraudulent act. If
weexercise thisright, wewill notbeliable toreturn anypremium toyou. However, thiswill
notaffect anynon-fraudulent claim under thisPolicy which hasbeen previously notified tous. 

16.Maintenance ofemployee automobile liability insurance

Itisacondition precedent toindemnity under INSURING CLAUSE 4 (SECTIONS GandHonly)  
thatallemployees who operate anautomobile inthecourse ofyour business activities will
maintain infull force andeffect fortheperiod of the policy primary automobile liability
insurance inanamount equal to, orgreater than, theminimum primary automobile liability
limits required inthestate ofregistration oftheautomobile. Ifyou make aclaim under
INSURING CLAUSE 4 (SECTIONS Gand Honly) and theemployee has failed tomeet these
requirements then thisPolicy will only respond toprovide excess coverage asthough the
requirements hadbeen met, whereby youagree topayallsums within anduptotherequired
minimum limit. 
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17.Mergers andacquisitions

Ifyou acquire anentity during theperiod ofthepolicy whose annual revenue does notexceed
20% ofthecompany'sannual revenue, asstated initsmost recent annual financial
statements, cover isautomatically extended under thisPolicy toinclude theentity asa
subsidiary. 

Ifyou acquire anentity during theperiod ofthepolicy whose annual revenue exceeds 20% of
thecompany'sannual revenue, asstated initsmost recent annual financial statements, cover
isautomatically extended under thisPolicy toinclude theentity asasubsidiary for45days. 

Wewill consider providing cover fortheacquired entity after theperiod of45days if: 

a.yougiveusfulldetails oftheentity within 45days ofitsacquisition; and
b.you accept anyamendment totheterms andconditions ofthis Policy andagree to

payanyadditional premium required byus. 

Intheevent youdonotcomply witha. andb. above, cover will automatically terminate forthe
entity 45days after thedate ofitsacquisition. 

Cover foranyacquired entity isonly provided under thisPolicy foranyact, error oromission
committed oralleged tohave been committed onorafter thedateofitsacquisition. 

Nocover willbeautomatically provided under thisPolicy foranyacquired entity: 

a.whose business activities arematerially different from your business activities; 
b.thathas been thesubject ofany lawsuit, disciplinary action orregulatory investigation

inthe3year period prior toitsacquisition; or
c.thathasexperienced acyber event inthe3years period prior toitsacquisition, ifyou

have purchased INSURING CLAUSES 2or3and thecyber event cost more than the
highest deductible ofINSURING CLAUSES 2or3. 

Nocover will beprovided under thisPolicy forpremises orcontents owned byanyacquired
entity prior tothedateofacquisition. 

Ifduring theperiod of the policy youconsolidate, merge withorareacquired byanother
entity then cover under thisPolicy will continue toapply butonly inrespect ofanyact, error or
omission committed oralleged tohave been committed prior totheeffective dateofthe
consolidation, merger oracquisition. 

18.Ourrights ofrecovery

Ifwemake anypayment under thisPolicy andyouhave anyright ofrecovery against athird
party inrespect ofthispayment, then wewillmaintain this right ofrecovery. Youwill do
whatever isreasonably necessary tosecure thisright andwill notdoanything after theevent
which gave rise totheclaim toprejudice thisright. 
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Wewill notexercise any rights ofrecovery against anyemployee, unless this isinrespect of
any fraudulent ordishonest actsoromissions asproven byfinal adjudication, arbitral tribunal
orwritten admission bytheemployee. 

Any recoveries will beapplied asfollows: 

a.towards any recovery expenses incurred byus; 
b.then tousuptotheamount ofour payment under thisPolicy, including costs and

expenses; 
c.then toyouasrecovery ofyourdeductible. 

19.Priorsubsidiaries

Should anentity cease tobeasubsidiary after the inception date, cover inrespect ofthe
entity will continue asifitwasstillasubsidiary during theperiod of the policy, butonly in
respect ofanact, error, omission orevent occurring prior tothedate that itceased tobea
subsidiary. 

20.Process forpaying privacy breach notification costs

Any privacy breach notification transmitted byyouoronyour behalf must bedone with our
prior written consent. Wewill ensure thatnotification iscompliant with any legal or
regulatory requirements andcontractual obligations. Nooffer must bemade forfinancial
incentives, gifts, coupons, credits orservices unless with ourprior written consent which will
only beprovided iftheoffer iscommensurate with the riskofharm. 

Wewill notbeliable foranyportion ofthecosts you incur under INSURING CLAUSE 2
SECTION Conly) that exceed thecosts that youwould have incurred hadyou gained our
prior written consent. Intheabsence ofourprior written consent wewill onlybeliable topay
you theequivalent costofanotification made using themost cost effective means
permissible under thegoverning law. 

21.Waiver ofsubrogation

Notwithstanding CONDITION 18, weagree towaive our rights ofrecovery against any third
party if, prior totheclaim orincident which you reasonably expected togive rise toaclaim,  
youentered intoacontract that contains aprovision requiring you todothis. 

22.Choice oflaw, jurisdiction andservice ofsuit

Intheevent ofadispute between you and usregarding thisPolicy, thedispute will be
governed bythe laws oftheState oftheUnited States ofAmerica shown asthechoice oflaw
stated intheDeclarations page. Weagree, atyour request, tosubmit tothe jurisdiction ofa
court ofcompetent jurisdiction within theUnited States ofAmerica. 

Nothing inthisCondition constitutes orshould beunderstood toconstitute awaiver ofour
rights tocommence anaction inanycourt ofcompetent jurisdiction intheUnited States of
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America, tomove anaction toaUnited States District Court, ortoseek atransfer ofacase to
another court aspermitted bythe laws oftheUnited States ofAmerica orthe laws ofany
State oftheUnited States ofAmerica. 

Itisfurther agreed that service ofprocess insuch suitmay bemade upon therepresentative
stated intheDeclarations page andthat inanysuit instituted against us, wewillabide bythe
final decision ofsuch court orofanyappellate court intheevent ofanappeal. The
representative stated intheDeclarations page isauthorized anddirected toaccept service of
process onour behalf inanysuch suitand, atyour request, togiveawritten undertaking to
you that theywill enter ageneral appearance onour behalf intheevent such suit isinstituted. 

Additionally, inaccordance with thestatute ofanystate, territory ordistrict oftheUnited
States which makes suchaprovision, we hereby designate theSuperintendent,  
Commissioner orDirector ofInsurance orother officer specified forthat purpose inthe
statute, orhissuccessor orsuccessors inoffice, asour true andlawful attorney upon whom
may beserved any lawful process inany action, suitorproceeding instituted byyou arising
outofthisPolicy. The representative stated intheDeclarations page ishereby designated as
theperson towhom theabove mentioned officer isauthorized tomail such process oracopy
thereof. 
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Executive Officer!nfbot!uif!Dibjsnbo!pg!uif!Cpbse-!Qsftjefou-!Dijfg!Fyfdvujwf-!Pqfsbujoh-! 
Gjobodjbm!boe!Benjojtusbujwf!Pggjdfst-!Nbobhjoh!Ejsfdupst-!ps!boz!Fyfdvujwf!ps!Tfojps!Wjdf!Qsftjefou! 
pg!uif!Jotvsfe/!Xifsf!tvdi!ujumf!jt!jobqqmjdbcmf-!uif!frvjwbmfou!mfwfm!pg!qfstpoofm!tibmm!cf!tvctujuvufe/ 

E.   EXPECTED ORINTENDED

Boz!mjbcjmjuz!fyqfdufe!ps!joufoefe!gspn!uif!tuboeqpjou!pg!uif!jotvsfe/!!Uijt!fydmvtjpo!epft!opu!bqqmz!up! 
cpejmz!jokvsz!sftvmujoh!gspn!uif!vtf!pg!sfbtpobcmf!gpsdf!up!qspufdu!qfstpot!ps!qspqfsuz/ 

F.  ADVERTISING INJURY

Boz!mjbcjmjuz!bsjtjoh!pvu!pg; 

1.B!csfbdi!pg!dpousbdu-!fydfqu!bo!jnqmjfe!dpousbdu!up!vtf!bopuifst!bewfsujtjoh!jefb!jo!uif!dpvstf!pg! 
bewfsujtjoh!zpvs!hppet-!qspevdut!ps!tfswjdft< 

2.Uif!gbjmvsf!pg!hppet-!qspevdut!ps!tfswjdft!up!dpogpsn!xjui!boz!tubufnfou!pg!rvbmjuz!ps! 
qfsgpsnbodf!nbef!jo!uif!dpvstf!pg!bewfsujtjoh!zpvs!hppet-!qspevdut!ps!tfswjdft<!ps

3.Uif!xspoh!eftdsjqujpo!pg!uif!qsjdf!pg!hppet-!qspevdut!ps!tfswjdft!tubufe!jo!uif!dpvstf!pg! 
bewfsujtjoh!zpvs!hppet-!qspevdut!ps!tfswjdft/ 

G.  WORKERS COMPENSATION

Boz!pcmjhbujpo!pg!uif!jotvsfe!voefs!b!xpslfst!dpnqfotbujpo-!ejtbcjmjuz!cfofgjut!ps!vofnqmpznfou! 
dpnqfotbujpo!mbx!ps!boz!tjnjmbs!mbx/ 

H.  POLLUTION LIABILITY

1.Boz!mjbcjmjuz!bsjtjoh!pvu!pg!uif!bduvbm-!bmmfhfe!ps!uisfbufofe!ejtdibshf-!ejtqfstbm-!tffqbhf-! 
njhsbujpo-!sfmfbtf!ps!ftdbqf!pg!qpmmvubout; 

a.Bu!ps!gspn!boz!qsfnjtft-!tjuf!ps!mpdbujpo!xijdi!jt!ps!xbt!bu!boz!ujnf!pxofe!ps!pddvqjfe!cz-!ps! 
sfoufe!ps!mpbofe!up-!boz!jotvsfe< 

b.Bu!ps!gspn!boz!qsfnjtft-!tjuf!ps!mpdbujpo!xijdi!jt!ps!xbt!bu!boz!ujnf!vtfe!cz!ps!gps!boz! 
jotvsfe!ps!puifst!gps!uif!iboemjoh-!tupsbhf-!ejtqptbm-!qspdfttjoh!ps!usfbunfou!pg!xbtuf< 

c.Xijdi!bsf!ps!xfsf!bu!boz!ujnf!usbotqpsufe-!iboemfe-!tupsfe-!usfbufe-!ejtqptfe!pg-!ps! 
qspdfttfe!bt!xbtuf!cz!ps!gps!boz!jotvsfe!ps!boz!qfstpo!ps!pshboj{bujpo!gps!xipn!zpv!nbz!cf! 
mfhbmmz!sftqpotjcmf< 

d.Bu!ps!gspn!boz!qsfnjtft-!tjuf!ps!mpdbujpo!po!xijdi!boz!jotvsfe!ps!boz!dpousbdupst!ps! 
tvcdpousbdupst!xpsljoh!ejsfdumz!ps!joejsfdumz!po!boz!jotvsfet!cfibmg!bsf!qfsgpsnjoh! 
pqfsbujpot; 
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1)Jg!uif!qpmmvubout!bsf!cspvhiu!po!ps!up!uif!qsfnjtft-!tjuf!ps!mpdbujpo!jo!dpoofdujpo!xjui!tvdi! 
pqfsbujpot!cz!tvdi!jotvsfe-!dpousbdups!ps!tvcdpousbdups<!ps

2)Jg!uif!pqfsbujpot!bsf!up!uftu!gps-!npojups-!dmfbo!vq-!sfnpwf-!dpoubjo-!usfbu-!efupyjgz!ps! 
ofvusbmj{f-!ps!jo!boz!xbz!sftqpoe!up-!ps!bttftt!uif!fggfdut!pg-!qpmmvubout< 

e.Jg!uif!cpejmz!jokvsz!ps!qspqfsuz!ebnbhf!jt!jodmvefe!xjuijo!uif!qspevdut.dpnqmfufe!pqfsbujpot! 
ib{bse< 

f.Uibu!bsf-!ps!uibu!bsf!dpoubjofe!jo!boz!qspqfsuz!uibu!jt; 

1)Cfjoh!usbotqpsufe!ps!upxfe!cz-!ps!iboemfe!gps!npwfnfou!joup-!poup!ps!gspn-!uif!dpwfsfe! 
bvup< 

2)Puifsxjtf!jo!uif!dpvstf!pg!usbotju!cz!ps!po!cfibmg!pg!uif!jotvsfe<!ps

3)Cfjoh!tupsfe-!ejtqptfe!pg-!usfbufe!ps!qspdfttfe!jo!ps!vqpo!uif!dpwfsfe!bvup/ 

g.Cfgpsf!uif!qpmmvubout!ps!boz!qspqfsuz!jo!xijdi!uif!qpmmvubout!bsf!dpoubjofe!bsf!npwfe!gspn! 
uif!qmbdf!xifsf!uifz!bsf!bddfqufe!cz!uif!jotvsfe!gps!npwfnfou!joup!ps!poup!uif!dpwfsfe! 
bvup<!ps

h.Bgufs!uif!qpmmvubout!ps!boz!qspqfsuz!jo!xijdi!uif!qpmmvubout!bsf!dpoubjofe!bsf!npwfe!gspn!uif! 
dpwfsfe!bvup!up!uif!qmbdf!xifsf!uifz!bsf!gjobmmz!efmjwfsfe-!ejtqptfe!pg!ps!bcboepofe!cz!uif! 
jotvsfe/ 

2.Qpmmvujpo!dptu!ps!fyqfotf/ 

I.PROPERTY DAMAGE

1.Qspqfsuz!ebnbhf!up; 

a.Qspqfsuz!zpv!pxo-!sfou!ps!pddvqz-!jodmvejoh!boz!dptut!ps!fyqfotft!jodvssfe!cz!zpv-!ps!boz! 
puifs!qfstpo-!pshboj{bujpo!ps!foujuz-!gps!sfqbjs-!sfqmbdfnfou-!foibodfnfou-!sftupsbujpo!ps! 
nbjoufobodf!pg!tvdi!qspqfsuz!gps!boz!sfbtpo-!jodmvejoh!qsfwfoujpo!pg!jokvsz!up!b!qfstpo!ps! 
ebnbhf!up!bopuifst!qspqfsuz< 

b.Qsfnjtft!zpv!tfmm-!hjwf!bxbz!ps!bcboepo-!jg!uif!qspqfsuz!ebnbhf!bsjtft!pvu!pg!boz!qbsu!pg! 
uiptf!qsfnjtft< 

c.Qspqfsuz!mpbofe!up!zpv< 

d.Qfstpobm!qspqfsuz!jo!uif!dbsf-!dvtupez!ps!dpouspm!pg!uif!jotvsfe< 
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e.Uibu!qbsujdvmbs!qbsu!pg!sfbm!qspqfsuz!po!xijdi!zpv!ps!boz!dpousbdupst!ps!tvcdpousbdupst!ejsfdumz! 
ps!joejsfdumz!po!zpvs!cfibmg!bsf!qfsgpsnjoh!pqfsbujpot-!jg!uif!qspqfsuz!ebnbhf!bsjtft!pvu!pg! 
uiptf!pqfsbujpot<!ps

f.Uibu!qbsujdvmbs!qbsu!pg!boz!qspqfsuz!uibu!nvtu!cf!sftupsfe-!sfqbjsfe!ps!sfqmbdfe!cfdbvtf!zpvs! 
xpsl!xbt!jodpssfdumz!qfsgpsnfe!po!ju/ 

2.Tvc.qbsbhsbqita., c.!boe!d.pg!uijt!fydmvtjpo!ep!opu!bqqmz!up!qspqfsuz!ebnbhf!)puifs!uibo! 
ebnbhf!cz!gjsf*!up!qsfnjtft-!jodmvejoh!uif!dpoufout!pg!tvdi!qsfnjtft-!sfoufe!up!zpv!gps!b!qfsjpe! 
pg!8!ps!gfxfs!dpotfdvujwf!ebzt/ 

3.Tvc.qbsbhsbqib.pg!uijt!fydmvtjpo!epft!opu!bqqmz!jg!uif!qsfnjtft!bsf!zpvs!xpsl!boe!xfsf!ofwfs! 
pddvqjfe-!sfoufe!ps!ifme!gps!sfoubm!cz!zpv/ 

4.Tvc.qbsbhsbqitc., d., e.boef.pg!uijt!fydmvtjpo!ep!opu!bqqmz!up!mjbcjmjuz!bttvnfe!voefs!b! 
tjefusbdl!bhsffnfou/ 

5.Tvc.qbsbhsbqif.pg!uijt!fydmvtjpo!epft!opu!bqqmz!up!qspqfsuz!ebnbhf!jodmvefe!jo!uif!qspevdut.! 
dpnqmfufe!pqfsbujpot!ib{bse/ 

J/ PROPERTY DAMAGE TOYOUR PRODUCT

Qspqfsuz!ebnbhf!up!zpvs!qspevdu!bsjtjoh!pvu!pg!ju!ps!boz!qbsu!pg!ju/ 

K/ PROPERTY DAMAGE TOYOUR WORK

Qspqfsuz!ebnbhf!up!zpvs!xpsl!bsjtjoh!pvu!pg!ju!ps!boz!qbsu!pg!ju!boe!jodmvefe!jo!uif!qspevdut.dpnqmfufe! 
pqfsbujpot!ib{bse/!Uijt!fydmvtjpo!epft!opu!bqqmz!jg!uif!ebnbhfe!xpsl!ps!uif!xpsl!pvu!pg!xijdi!uif! 
ebnbhf!bsjtft!xbt!qfsgpsnfe!po!zpvs!cfibmg!cz!b!tvcdpousbdups/ 

L/ PROPERTY DAMAGE TOIMPAIRED PROPERTY

Qspqfsuz!ebnbhf!up!jnqbjsfe!qspqfsuz!ps!qspqfsuz!uibu!ibt!opu!cffo!qiztjdbmmz!jokvsfe-!bsjtjoh!pvu!pg; 

1.B!efgfdu-!efgjdjfodz-!jobefrvbdz!ps!ebohfspvt!dpoejujpot!jo!zpvs!qspevdu!ps!zpvs!xpsl<!ps

2.B!efmbz!ps!gbjmvsf!cz!zpv!ps!bozpof!bdujoh!po!zpvs!cfibmg!up!qfsgpsn!b!dpousbdu!ps!bhsffnfou!jo! 
bddpsebodf!xjui!jut!ufsnt/ 

Uijt!fydmvtjpo!epft!opu!bqqmz!up!uif!mptt!pg!vtf!pg!ubohjcmf!qspqfsuz!bsjtjoh!pvu!pg!tveefo!boe! 
bddjefoubm!qiztjdbm!jokvsz!up!zpvs!qspevdu!ps!zpvs!xpsl!bgufs!ju!ibt!cffo!qvu!up!jut!joufoefe!vtf/ 

M.PRODUCT RECALL

Ebnbhft!dmbjnfe!gps!boz!mptt-!dptu!ps!fyqfotf!jodvssfe!cz!zpv!ps!puifst!gps!uif!mptt!pg!vtf-! 
xjuiesbxbm-!sfdbmm-!jotqfdujpo-!sfqbjs-!sfqmbdfnfou-!bekvtunfou-!sfnpwbm!ps!ejtqptbm!pg; 
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1.Zpvs!qspevdu<! 

2.Zpvs!xpsl<!ps

3.Jnqbjsfe!qspqfsuz< 

jg!tvdi!qspevdu-!xpsl!ps!qspqfsuz!jt!xjuiesbxo!ps!sfdbmmfe!gspn!uif!nbslfu!ps!gspn!vtf!cz!boz!qfstpo! 
ps!pshboj{bujpo!cfdbvtf!pg!b!lopxo!ps!tvtqfdufe!efgfdu-!efgjdjfodz-!jobefrvbdz!ps!ebohfspvt! 
dpoejujpo!jo!ju/ 

N.AIRCRAFT

Boz!cpejmz!jokvsz!ps!qspqfsuz!ebnbhf!jodmvefe!xjuijo!uif!qspevdut.dpnqmfufe!pqfsbujpot!ib{bse!boe! 
bsjtjoh!pvu!pg!boz!bjsdsbgu!qspevdu!ps!uif!hspvoejoh!pg!boz!bjsdsbgu/ 

O.WAR

Cpejmz!jokvsz-!qfstpobm!jokvsz!ps!qspqfsuz!ebnbhf!uibu!sftvmut!gspn-!ps!boz!dpoejujpo!uibu!jt!jodjefoubm! 
up-!boz!pg!uif!gpmmpxjoh;!(a)!xbs-!xifuifs!ps!opu!efdmbsfe<!(b)!djwjm!xbs<!(c)!!jotvssfdujpo<!(d)!sfcfmmjpo<! 
e)!sfwpmvujpo<!(f)!xbsmjlf!pqfsbujpot/ 

P.FUNGI ORBACTERIA

1.Cpejmz!jokvsz-!qspqfsuz!ebnbhf-!qfstpobm!jokvsz!ps!bewfsujtjoh!jokvszxijdi!xpvme!opu!ibwf! 
pddvssfe-!jo!xipmf!ps!jo!qbsu-!cvu!gps!uif!bduvbm-!bmmfhfe!ps!uisfbufofe!joibmbujpo!pg-!johftujpo!pg-! 
dpoubdu!xjui-!fyqptvsf!up-!fyjtufodf!pg-!ps!qsftfodf!pg-!bozfungios!cbdufsjb!po!ps!xjuijo!b! 
cvjmejoh!ps!tusvduvsf-!jodmvejoh!jut!dpoufout-!sfhbsemftt!pg!xifuifs!boz!puifs!dbvtf-!fwfou-! 
nbufsjbm!ps!qspevdu!dpousjcvufe!dpodvssfoumz!ps!jo!boz!tfrvfodf!up!tvdi!jokvsz!ps!ebnbhf<!ps

2.Boz!mptt-!dptu!ps!fyqfotft!bsjtjoh!pvu!pg!uif!uftujoh!gps-!npojupsjoh-!dmfbojoh!vq-!sfnpwjoh-! 
dpoubjojoh-!usfbujoh-!efupyjgzjoh-!ofvusbmj{joh-!sfnfejbujoh!ps!ejtqptjoh!pg-!ps!jo!boz!xbz! 
sftqpoejoh!up-!ps!bttfttjoh!uif!fggfdu!pg-!fungi!ps!cbdufsjb-!cz!zpv!ps!boz!puifs!qfstpo!ps!foujuz/ 

Uijt!fydmvtjpo!epft!opu!bqqmz!up!boz!fungips!cbdufsjb!uibu!bsf-!bsf!po-!ps!bsf!dpoubjofe!jo-!b!gppe! 
qspevdu!joufoefe!gps!dpotvnqujpo/ 

Bt!vtfe!jo!uijt!fydmvtjpo-!fungi!nfbot!boz!uzqf!ps!gpsn!pg!gvohvt-!jodmvejoh!npme!ps!njmefx!boe!boz! 
nzdpupyjot-!tqpsft-!tdfout!ps!czqspevdut!qspevdfe!ps!sfmfbtfe!cz!gvohj/ 

Q.UNINSURED/UNDERINSURED MOTORIST

Boz!mjbcjmjuz!jnqptfe!po!uif!jotvsfe-!ps!uif!jotvsfet!jotvsfs-!voefs!boz!pg!uif!gpmmpxjoh!mbxt; 

1.Vojotvsfe!npupsjtut<! 
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2.Voefsjotvsfe!npupsjtut< 

3.Bvupop.gbvmu!mbxt!ps!puifs!gjstu!qbsuz!qfstpobm!jokvsz!mbxt<!ps

4.Nfejdbm!fyqfotf!cfofgjut!boe!jodpnf!mptt!cfofgjut!mbxt!pg!boz!bqqmjdbcmf!tubuf!ps!kvsjtejdujpo/!! 

R.CAPONLOSSES FROM CERTIFIED ACTS OFTERRORISM

Xjui!sftqfdu!up!boz!pof!ps!npsf!certified actsofterrorism-!xf!xjmm!opu!qbz!boz!bnpvout!gps!xijdi! 
xf!bsf!opu!sftqpotjcmf!voefs!uif!ufsnt!pg!uif!gfefsbm!Ufsspsjtn!Sjtl!Jotvsbodf!Bdu!pg!3113!)jodmvejoh! 
tvctfrvfou!bdut!pg!Dpohsftt!qvstvbou!up!uif!Bdu*!evf!up!uif!bqqmjdbujpo!pg!boz!dmbvtf!xijdi!sftvmut! 
jo!b!dbq!po!pvs!mjbcjmjuz!gps!qbznfout!gps!ufsspsjtn!mpttft/!! 

Certified actofterrorism!nfbot!bo!bdu!uibu!jt!dfsujgjfe!cz!uif!Tfdsfubsz!pg!uif!Usfbtvsz-!jo! 
dpodvssfodf!xjui!uif!Tfdsfubsz!pg!Tubuf!boe!uif!Buupsofz!Hfofsbm!pg!uif!Vojufe!Tubuft-!up!cf!bo!bdu!pg! 
ufsspsjtn!qvstvbou!up!uif!gfefsbm!Ufsspsjtn!Sjtl!Jotvsbodf!Bdu!pg!3113!bt!bnfoefe!boe!fyufoefe!cz! 
uif!Ufsspsjtn!Sjtl!Jotvsbodf!Qsphsbn!Sfbvuipsj{bujpo!Bdu!pg!3118/!!Uif!gfefsbm!Ufsspsjtn!Sjtl! 
Jotvsbodf!Bdu!pg!3113!bt!bnfoefe!boe!fyufoefe!cz!uif!Ufsspsjtn!Sjtl!Jotvsbodf!Qsphsbn! 
Sfbvuipsj{bujpo!Bdu!pg!3118!tfut!gpsui!uif!gpmmpxjoh!dsjufsjb!gps!b!certified actofterrorism; 

1.Uif!bdu!sftvmufe!jo!bhhsfhbuf!mpttft!jo!fydftt!pg!%!211!njmmjpo<!boe! 

2.Uif!bdu!jt!b!wjpmfou!bdu!ps!bo!bdu!uibu!jt!ebohfspvt!up!ivnbo!mjgf-!qspqfsuz!ps!jogsbtusvduvsf!boe!jt! 
dpnnjuufe!cz!bo!joejwjevbm!ps!joejwjevbmt!bdujoh!qbsu!pg!bo!fggpsu!up!dpfsdf!uif!djwjmjbo!qpqvmbujpo! 
pg!uif!Vojufe!Tubuft!ps!up!jogmvfodf!uif!qpmjdz!ps!bggfdu!uif!dpoevdu!pg!uif!Vojufe!Tubuft! 
Hpwfsonfou!cz!dpfsdjpo/ 

S.LIMITED TERRORISM EXCLUSION (OTHER THAN CERTIFIED ACTS) 

Ebnbhft!bsjtjoh-!ejsfdumz!ps!joejsfdumz-!pvu!pg!boz!bdu!pg!ufsspsjtn!puifs!uibo!b!certified actof
terrorism. 

T. PUNITIVE DAMAGES RELATED TOACERTIFIED ACT OFTERRORISM

Ebnbhft!bsjtjoh-!ejsfdumz!ps!joejsfdumz-!pvu!pg!b!certified actofterrorism!uibu!bsf!bxbsefe!bt! 
qvojujwf!ebnbhft/ 
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U.SILICA

1.Boz!mptt-!dmbjn!ps!pddvssfodf-!xifuifs!gps!cpejmz!jokvsz-!qspqfsuz!ebnbhf-!qfstpobm!jokvsz!ps! 
bewfsujtjoh!jokvsz!bsjtjoh!pvu!pg!ps!jo!boz!xbz!sfmbufe!up!uif!bduvbm-!bmmfhfe!ps!uisfbufofe! 
ejtdibshf-!ejtqfstbm-!fnjttjpo-!sfmfbtf-!ftdbqf-!iboemjoh-!dpoubdu!xjui-!fyqptvsf!up!ps!joibmbujpo-! 
johftujpo!ps!sftqjsbujpo!pg!tjmjdb!ps!qspevdut!ps!tvctubodft!dpoubjojoh!tjmjdb!ps!tjmjdpo!ejpyjef!jo! 
boz!gpsn!jodmvejoh-!cvu!opu!mjnjufe!up-!tjmjdb!evtu-!tboe!ps!puifsxjtf-!ps!xpsl!jowpmwjoh!uif!vtf!pg! 
ps!iboemjoh!pg!tjmjdb!ps!tjmjdpo!ejpyjef!jo!boz!gpsn-!fwfo!jg!puifs!dbvtft!bsf!bmmfhfe!up!dpousjcvuf!up! 
ps!bhhsbwbuf!tvdi!mptt-!dmbjn!ps!pddvssfodf/ 

2.Uijt!jotvsbodf!bmtp!epft!opu!bqqmz!up!boz!mptt-!dmbjn!ps!pddvssfodfbsjtjoh!gspn!ps!sfmbufe!up; 

a.Boz!tvqfswjtjpo-!jotusvdujpo-!sfdpnnfoebujpot-!xbsojoht!ps!bewjdf!hjwfo!ps!xijdi!tipvme! 
ibwf!cffo!hjwfo!jo!dpoofdujpo!xjui!uif!fwfout!eftdsjcfe!jo!Qbsbhsbqi!1.bcpwf<!boe

b.Boz!pcmjhbujpo!up!joefnojgz-!efgfoe-!tibsf!ebnbhft!xjui!ps!sfqbz!tpnfpof!fmtf!xip!nvtu! 
qbz!ebnbhft!cfdbvtf!pg!fwfout!eftdsjcfe!jo!Qbsbhsbqi!1.bcpwf<!boe

c.Boz!gjoft!ps!qfobmujft!jnqptfe!cfdbvtf!pg!fwfout!eftdsjcfe!jo!Qbsbhsbqi!1.bcpwf/ 

V.LEAD

Boz!mjbcjmjuz!bsjtjoh!pvu!pg!uif!nbovgbduvsf-!ejtusjcvujpo-!tbmf-!jotubmmbujpo-!sfnpwbm-!vujmj{bujpo-! 
johftujpo-!ps!joibmbujpo!pg-!qsftfodf!pg!ps!fyqptvsf!bt!uif!dbtf!nbz!cf!up!mfbe!ps!boz!nbufsjbm!ps! 
qspevdu)t*!dpoubjojoh!mfbe/ 

W.  INVERSE CONDEMNATION EXCLUSION

Boz!mjbcjmjuz!bsjtjoh!pvu!pg-!ps!jo!boz!xbz!dpoofdufe!xjui-!uif!qsjodjqmft!pg!fnjofou!epnbjo-!bewfstf! 
qpttfttjpo-!efejdbujpo!cz!bewfstf!vtf-!dpoefnobujpo!qspdffejoht-!ps!jowfstf!dpoefnobujpo-!cz! 
xibufwfs!obnf!dbmmfe-!boe!xifuifs!tvdi!mjbcjmjuz!bddsvft!ejsfdumz!bhbjotu!zpv!ps!cz!wjsuvf!pg!boz! 
bhsffnfou!foufsfe!cz!ps!po!zpvs!cfibmg/ 

X.  NANOTECHNOLOGY

1.!Boz!mjbcjmjuz!sfmbufe!up!uif!bduvbm-!bmmfhfe-!ps!uisfbufofe!qsftfodf!pg!ps!fyqptvsf!up!nanotubes! ps! 
nanotechnology! jo!boz!gpsn-!ps!up!ibsngvm!tvctubodft!fnbobujoh!gspn!nanotubes! ps! 
nanotechnology/! Uijt!jodmveft!uif!vtf!pg-!dpotvnqujpo!pg-!johftujpo!pg-!joibmbujpo!pg-!bctpsqujpo! 
pg-!dpoubdu!xjui-!fyjtufodf!pg-!qsftfodf!pg-!qspmjgfsbujpo!pg-!ejtdibshf!pg-!ejtqfstbm!pg-!tffqbhf!pg-! 
njhsbujpo!pg-!sfmfbtf!pg-!ftdbqf!pg<!ps!fyqptvsf!up!nanotubes!ps!nanotechnology/! Tvdi!jokvsz! 
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gspn!ps!fyqptvsf!up!nanotubes!ps!nanotechnology! bmtp!jodmveft-!cvu!jt!opu!mjnjufe!up;! 

a.!Uif!fyjtufodf-!tupsbhf-!iboemjoh!ps!usbotqpsubujpo!pg!nanotubes!ps!nanotechnology<! 
b.!Uif!sfnpwbm-!bcbufnfou!ps!dpoubjonfou!pg!nanotubes!ps!nanotechnology! gspn!boz! 

tusvduvsft-!nbufsjbmt-!hppet-!qspevdut-!ps!nbovgbduvsjoh!qspdftt<! 
c.!Uif!ejtqptbm!pg!nanotubes!ps!nanotechnology< 
d.!Boz!tusvduvsft-!nbovgbduvsjoh!qspdfttft-!ps!qspevdut!dpoubjojoh!nanotubes! ps! 

nanotechnology< 
e.!Boz!pcmjhbujpo!up!tibsf!ebnbhft!xjui!ps!sfqbz!tpnfpof!fmtf!xip!nvtu!qbz!ebnbhft! 

cfdbvtf!pg!tvdi!jokvsz!ps!ebnbhf< 
f.!Boz!qspevdu!nbovgbduvsfe-!tpme-!iboemfe-!ps!ejtusjcvufe!cz!zpv!ps!po!zpvs!cfibmg!xijdi! 

dpoubjotnanotubes!ps!nanotechnology<! ps
g.!Boz!tvqfswjtjpo-!jotusvdujpot-!sfdpnnfoebujpot-!xbssboujft!)fyqsftt!ps!jnqmjfe*-!xbsojoht!ps! 

bewjdf!hjwfo!ps!xijdi!tipvme!ibwf!cffo!hjwfo/ 

2.!!!Boz!mptt-!dptu!ps!fyqfotf!jodmvejoh-!cvu!opu!mjnjufe!up-!qbznfou!gps!jowftujhbujpot!ps!efgfotf-! 
gjoft-!qfobmujft-!joufsftu!boe!puifs!dptut!ps!fyqfotft-!bsjtjoh!pvu!pg!boz;! 

a.!Dmbjn-!tvju-!efnboe-!kvehnfou-!pcmjhbujpo-!psefs-!sfrvftu-!tfuumfnfou-!ps!tubuvupsz!ps! 
sfhvmbupsz!sfrvjsfnfou!uibu!zpv!ps!boz!puifs!qfstpo!ps!foujuz!uftu!gps-!npojups-!dmfbo!vq-! 
sfnpwf-!dpoubjo-!njujhbuf-!usfbu-!ofvusbmj{f-!sfnfejbuf-!ps!ejtqptf!pg-!ps!jo!boz!xbz!sftqpoe! 
up-!ps!bttftt!uif!bduvbm!ps!bmmfhfe!fggfdut!pg!nanotubes!ps!nanotechnology<! ps! 

b.!Dmbjn-!tvju-!efnboe-!kvehnfou-!pcmjhbujpo-!sfrvftu-!ps!tfuumfnfou!evf!up!boz!bduvbm-!bmmfhfe-! 
ps!uisfbufofe!jokvsz!ps!ebnbhf!gspn!nanotubes!ps!nanotechnology! ps!uftujoh!gps-! 
npojupsjoh-!dmfbojoh!vq-!sfnpwjoh-!dpoubjojoh-!njujhbujoh-!usfbujoh-!ofvusbmj{joh-!sfnfejbujoh-! 
ps!ejtqptjoh!pg-!ps!jo!boz!xbz!sftqpoejoh!up!ps!bttfttjoh!uif!bduvbm!ps!bmmfhfe!fggfdut!pg-! 
nanotubes!ps!nanotechnology! cz!boz!jotvsfe!ps!cz!boz!puifs!qfstpo!ps!foujuz<!ps! 

c.!Dmbjn-!tvju-!efnboe-!kvehnfou-!pcmjhbujpo-!ps!sfrvftu!up!jowftujhbuf!xijdi!xpvme!opu!ibwf! 
pddvssfe<!jo!xipmf!ps!jo!qbsu-!cvu!gps!uif!bduvbm!ps!bmmfhfe!qsftfodf!pg!orfyqptvsf!up! 
nanotubes!ps!nanotechnology< 

Uijt!fydmvtjpo!bqqmjft!sfhbsemftt!pg!xip!qspevdfe-!jotubmmfe-!vtfe-!pxofe-!tpme-!ejtusjcvufe-! 
iboemfe-!tupsfe!ps!dpouspmmfe!uif!nanotubes!ps!nanotechnology/ 

Xjui!sftqfdu!up!uijt!fydmvtjpo-!uif!gpmmpxjoh!efgjojujpot!bqqmz;! 

1.Nanotubes! nfbot!ipmmpx!dzmjoefst!pg!dbscpo!bupnt!ps!dbscpo!gjcfst!ps!boz!uzqf!ps!gpsn!pg! 
nanotechnology! xijdi!dpoubjo!sfnbslbcmf!tusfohui!boe!fmfdusjdbm!qspqfsujft!vtfe!jo!boz!!! 
qspevdut-!hppet-!ps!nbufsjbmt/! 

2.Nanotechnology! nfbot!fohjoffsjoh!bu!b!npmfdvmbs!ps!bupnjd!mfwfm/! 
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Y.NUCLEAR

Cpejmz!jokvsz!ps!property damage; 

1.a.Xjui!sftqfdu!up!xijdi!bo!jotvsfe!voefs!uif!Qpmjdz!jt!bmtp!bo!jotvsfe!voefs!b!ovdmfbs!fofshz! 
mjbcjmjuz!Qpmjdz!jttvfe!cz!Ovdmfbs!Fofshz!Jotvsbodf!Bttpdjbujpo-!Nvuvbm!Bupnjd!Fofshz! 
Mjbcjmjuz!Voefsxsjufst-!Ovdmfbs!Jotvsbodf!Bttpdjbujpo!pg!Dbobeb!ps!boz!pg!uifjs!tvddfttpst-!ps! 
xpvme!cf!bo!jotvsfe!voefs!boz!tvdi!Qpmjdz!cvu!gps!jut!ufsnjobujpo!vqpo!fyibvtujpo!pg!jut!mjnju! 
pg!mjbcjmjuz<!ps

b.Sftvmujoh!gspn!uif!hazardous properties!pg!nuclear material!boe!xjui!sftqfdu!up!xijdi!a) 
boz!qfstpo!ps!pshboj{bujpo!jt!sfrvjsfe!up!nbjoubjo!gjobodjbm!qspufdujpo!qvstvbou!up!uif!Bupnjd! 
Fofshz!Bdu!pg!2:65-!ps!boz!mbx!bnfoebupsz!uifsfpg-!ps!b)!uif!jotvsfejt-!ps!ibe!uijt!Qpmjdz!opu! 
cffo!jttvfe!xpvme!cf-!foujumfe!up!joefnojuz!gspn!uif!Vojufe!tubuft!pg!Bnfsjdb-!ps!boz!bhfodz! 
uifsfpg-!voefs!boz!bhsffnfou!foufsfe!joup!cz!uif!Vojufe!Tubuft!pg!Bnfsjdb-!ps!boz!bhfodz! 
uifsfpg-!xjui!boz!qfstpo!ps!pshboj{bujpo/ 

2.Cpejmz!jokvszpsproperty damage!sftvmujoh!gspn!uif!hazardous properties!pg!nuclear material- 
jg; 

a.Uif!nuclear materiala)!jt!bu!boz!nuclear facility!pxofe!cz-!ps!pqfsbufe!cz!ps!po!cfibmg!pg-! 
bo!jotvsfe!ps!b)!ibt!cffo!ejtdibshfe!ps!ejtqfstfe!uifsfgspn< 

b.Uif!nuclear material!jt!dpoubjofe!jo!spent fuel!ps!waste!bu!boz!ujnf!qpttfttfe-!iboemfe-! 
vtfe-!qspdfttfe-!tupsfe-!usbotqpsufe!ps!ejtqptfe!pg!cz!ps!po!cfibmg!pg!bo!jotvsfe<!ps

c.Uif!cpejmz!jokvsz!ps!property damage!bsjtft!pvu!pg!uif!gvsojtijoh!cz!bo!jotvsfe!pg!tfswjdft-! 
nbufsjbmt-!qbsut!ps!frvjqnfou!jo!dpoofdujpo!xjui!uif!qmboojoh-!dpotusvdujpo-!nbjoufobodf-! 
pqfsbujpo!ps!vtf!pg!boz!nuclear facility-!cvu!jg!tvdi!gbdjmjuz!jt!mpdbufe!xjuijo!uif!Vojufe!Tubuft! 
pg!Bnfsjdb-!jut!ufssjupsjft!ps!qpttfttjpot!ps!Dbobeb-!uijt!Tvc.qbsbhsbqi!c.bqqmjft!pomz!up! 
property damage!up!tvdi!nuclear facility!boe!boz!qspqfsuz!uifsfbu/ 

3.Bt!vtfe!jo!uijt!Fydmvtjpo!Y.: 

a.Hazardous properties! jodmvef!sbejpbdujwf-!upyjd!ps!fyqmptjwf!qspqfsujft< 

b.Nuclear material!nfbot!source material- special nuclear material!ps!by-product
material< 

c.Source material- special nuclear material-!boe!by-product material!ibwf!uif!nfbojoht! 
hjwfo!uifn!jo!uif!Bupnjd!Fofshz!Bdu!pg!2:65!ps!jo!boz!mbx!bnfoebupsz!uifsfpg< 

d.Spent fuel!nfbot!boz!gvfm!fmfnfou!ps!gvfm!dpnqpofou-!tpmje!ps!mjrvje-!xijdi!ibt!cffo!vtfe! 
ps!fyqptfe!up!sbejbujpo!jo!b!nuclear reactor; 
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e.Waste nfbot!boz!xbtuf!nbufsjbm!(a)!dpoubjojoh!by-product material!puifs!uibo!uif!ubjmjoht! 
ps!xbtuft!qspevdfe!cz!uif!fyusbdujpo!ps!dpodfousbujpo!pg!vsbojvn!ps!uipsjvn!gspn!boz!psf! 
qspdfttfe!qsjnbsjmz!gps!jut!source material!dpoufou-!boe!(b)!sftvmujoh!gspn!uif!pqfsbujpo!cz! 
boz!qfstpo!ps!pshboj{bujpo!pg!boz!nuclear facility!jodmvefe!voefs!uif!gjstu!uxp!qbsbhsbqit!pg! 
uif!efgjojujpo!pg!nuclear facility/ 

f.Nuclear facility!nfbot; 

1)Boz!nuclear reactor< 

2)Boz!frvjqnfou!ps!efwjdf!eftjhofe!ps!vtfe!gps;! 

a)Tfqbsbujoh!uif!jtpupqft!pg!vsbojvn!ps!qmvupojvn<!ps

b)Qspdfttjoh!ps!vujmj{joh!spent fuel-!ps! 

c)Iboemjoh-!qspdfttjoh!ps!qbdlbhjoh!waste< 

3)Boz!frvjqnfou!ps!efwjdf!vtfe!gps!uif!qspdfttjoh-!gbcsjdbujoh!ps!bmmzjoh!pg!special
nuclear material!jg!bu!boz!ujnf!uif!upubm!bnpvou!pg!tvdi!nbufsjbm!jo!uif!dvtupez!pg!uif! 
jotvsfe!bu!uif!qsfnjtft!xifsf!tvdi!frvjqnfou!ps!efwjdf!jt!mpdbufe!dpotjtut!pg!ps! 
dpoubjot!npsf!uibo!36!hsbnt!pg!qmvupojvn!ps!vsbojvn!344!ps!boz!dpncjobujpo!uifsfpg-!ps! 
npsf!uibo!361!hsbnt!pg!vsbojvn!346<!ps

4)Boz!tusvduvsf-!cbtjo-!fydbwbujpo-!qsfnjtft!ps!qmbdf!qsfqbsfe!ps!vtfe!gps!uif!tupsbhf!ps! 
ejtqptbm!pg!waste< 

boe!jodmveft!uif!tjuf!po!xijdi!boz!pg!uif!gpsfhpjoh!jt!mpdbufe-!bmm!pqfsbujpot!dpoevdufe!po! 
tvdi!tjuf!boe!bmm!qsfnjtft!vtfe!gps!tvdi!pqfsbujpot< 

g.Nuclear reactor!nfbot!boz!bqqbsbuvt!eftjhofe!ps!vtfe!up!tvtubjo!ovdmfbs!gjttjpo!jo!b!tfmg. 
tvqqpsujoh!dibjo!sfbdujpo!ps!up!dpoubjo!b!dsjujdbm!nbtt!pg!gjttjpobcmf!nbufsjbm< 

h. Qspqfsuz!ebnbhf!jodmveft!bmm!gpsnt!pg!sbejpbdujwf!dpoubnjobujpo!pg!qspqfsuz/ 

SECTION V. - DEFINITIONS

Uif!gpmmpxjoh!Efgjojujpot!bqqmz!up!uijt!Qpmjdz; 

A.Followed Policy nfbot!uif!qpmjdz!mjtufe!jo!Jufn!8/!pg!uif!Efdmbsbujpot!pg!uijt!Qpmjdz/ 
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B.Underlying Policies!nfbot!uiptf!qpmjdjft!uibu!bsf!tdifevmfe!jo!uif!Tdifevmf!pg!Voefsmzjoh!Fydftt! 
Qpmjdjft!jo!Jufn!7/!pg!uif!Efdmbsbujpot!pg!uijt!Qpmjdz!boe!boz!puifs!bqqmjdbcmf!voefsmzjoh!jotvsbodf-! 
jodmvejoh!boz!tfmg.jotvsfe!sfufoujpot/ 

SECTION VI. - CONDITIONS

A.CANCELLATION CLAUSE

1.Uijt!Qpmjdz!nbz!cf!dbodfmfe!cz!uif!gjstu!Obnfe!Jotvsfe!mjtufe!jo!Jufn!2/!pg!uif!Efdmbsbujpot!pg!uijt! 
Qpmjdz!cz!nbjmjoh!ps!efmjwfsjoh!up!uif!Jotvsfs!bu!uif!beesftt!tfu!gpsui!jo!Jufn!:)c*!pg!uif!Efdmbsbujpot! 
bewbodf!xsjuufo!opujdf!pg!dbodfmmbujpo/!!Uijt!Qpmjdz!nbz!cf!dbodfmfe!cz!ps!po!cfibmg!pg!uif!Jotvsfs!cz! 
efmjwfsjoh!up!uif!gjstu!Obnfe!Jotvsfe!ps!cz!nbjmjoh!up!uif!gjstu!Obnfe!Jotvsfe-!cz!sfhjtufsfe-!dfsujgjfe-! 
ps!puifs!gjstu!dmbtt!nbjm-!bu!uif!gjstu!Obnfe!Jotvsfe(t!beesftt!tfu!gpsui!jo!Jufn!2/!pg!uif!Efdmbsbujpot-! 
xsjuufo!opujdf!tubujoh!xifo!uifsfbgufs-!opu!mftt!uibo!gjguffo!)26*!ebzt!jo!uif!fwfou!boz!qsfnjvn!jt!opu! 
qbje!xifo!evf-!boe!opu!mftt!uibo!tjyuz!)71*!ebzt!jo!bmm!puifs!dbtft-!dbodfmmbujpo!tibmm!cf!fggfdujwf/!! 
Qsppg!pg!nbjmjoh!pg!tvdi!opujdf!bt!bgpsftbje!tibmm!cf!tvggjdjfou!qsppg!pg!opujdf/!!Ju!jt!bhsffe!uibu!uif! 
gjstu!Obnfe!Jotvsfe!tibmm!bdu!po!cfibmg!pg!bmm!Jotvsfet!xjui!sftqfdu!up!hjwjoh!boe!sfdfjwjoh!opujdf!pg! 
dbodfmmbujpo/!!Uif!Qpmjdz!Qfsjpe!ufsnjobuft!bu!uif!ebuf!boe!ipvs!tqfdjgjfe!jo!tvdi!opujdf-!cvu!jo!dbtf! 
pg!opujdf!pg!dbodfmmbujpo!cz!uif!gjstu!Obnfe!Jotvsfe-!jo!op!fwfou!qsjps!up!uif!ebuf!tvdi!opujdf!jt! 
sfdfjwfe!cz!uif!Jotvsfs/ 

2.Jg!uijt!Qpmjdz!tibmm!cf!dbodfmfe!cz!uif!gjstu!Obnfe!Jotvsfe-!uif!Jotvsfs!tibmm!sfuvso!ojofuz!qfsdfou! 
1&*!pg!uif!vofbsofe!qpsujpo!pg!uif!qsfnjvn!dbmdvmbufe!po!b!qsp!sbub!cbtjt!vomftt!uifsf!jt!b! 

Njojnvn!Fbsofe!Qsfnjvn!tfu!gpsui!jo!Jufn!9!)c*!pg!uif!Efdmbsbujpot-!jo!xijdi!dbtf!uif!Jotvsfs!xjmm! 
sfubjo!uif!Njojnvn!Fbsofe!Qsfnjvn!boe!sfuvso!uif!ejggfsfodf-!jg!boz-!cfuxffo!uif!Njojnvn!Fbsofe! 
Qsfnjvn!boe!uif!vofbsofe!qpsujpo!pg!uif!qsfnjvn!dbmdvmbufe!po!b!qsp!sbub!cbtjt/!! 

3.Jg!uijt!Qpmjdz!tibmm!cf!dbodfmfe!cz!uif!Jotvsfs-!uif!Jotvsfs!tibmm!sfuvso!up!uif!gjstu!Obnfe!Jotvsfe!uif! 
vofbsofe!qpsujpo!pg!uif!qsfnjvn!dbmdvmbufe!po!b!qsp!sbub!cbtjt/ 

4.Qbznfou!ps!ufoefs!pg!boz!vofbsofe!qsfnjvn!cz!uif!Jotvsfs!tibmm!opu!cf!b!dpoejujpo!qsfdfefou!up!uif! 
fggfdujwfoftt!pg!dbodfmmbujpo!cvu!tvdi!qbznfou!tibmm!cf!nbef!bt!tppo!bt!qsbdujdbcmf/ 

B. ASSISTANCE AND COOPERATION

1.Uif!Jotvsfs!tibmm!ibwf!uif!sjhiu!cvu!opu!uif!evuz!up!bttvnf!dibshf!pg!uif!efgfotf!ps!tfuumfnfou!pg! 
boz!dmbjn!ps!tvju!bhbjotu!uif!Jotvsfe!up!xijdi!uijt!Qpmjdz!nbz!bqqmz!vqpo!fyibvtujpo!pg!uif! 
bqqmjdbcmf!mjnjut!pg!mjbcjmjuz!pg!uif!Underlying Policies/!! Jg!uif!Jotvsfs!ibt!fyfsdjtfe!tvdi!sjhiu-!ju! 
nbz!xjuiesbx!gspn!uif!efgfotf!boe!ufoefs!uif!efgfotf!up!uif!Jotvsfe!vqpo!fyibvtujpo!pg!uif! 
bqqmjdbcmf!mjnjut!pg!mjbcjmjuz!voefs!uijt!Qpmjdz/!!Jg!uif!Jotvsfs!epft!opu!fyfsdjtf!uif!sjhiu!up!bttvnf! 
dibshf!pg!tvdi!efgfotf!ps!tfuumfnfou-!ps!jg!uif!bqqmjdbcmf!mjnjut!pg!uif!Underlying Policies!bsf! 
opu!fyibvtufe-!uif!Jotvsfs!tibmm!ibwf!uif!sjhiu!boe!tibmm!cf!hjwfo!uif!pqqpsuvojuz!up!bttpdjbuf! 
fggfdujwfmz!xjui!uif!Jotvsfe!ps!uif!Voefsmzjoh!Jotvsfs!ps!cpui-!jo!uif!efgfotf!boe!dpouspm!pg!boz! 
dmbjn!ps!tvju!mjlfmz!up!jowpmwf!uijt!Qpmjdz/!!Jo!tvdi!fwfout-!uif!Jotvsfe-!uif!Voefsmzjoh!Jotvsfs!boe! 
uif!Jotvsfs!tibmm!dppqfsbuf!jo!uif!efgfotf!pg!tvdi!dmbjn!ps!tvju/ 
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2.Uif!Jotvsfe!tibmm!opu-!fydfqu!bu!jut!pxo!fyqfotf-!tfuumf!boz!dmbjn!ps!tvju!ps!jodvs!boz!efgfotf! 
dptut!gps!bo!bnpvou!up!xijdi!uijt!Qpmjdz!bqqmjft!xjuipvu!uif!Jotvsfst!xsjuufo!dpotfou/ 

C. CHANGES INFOLLOWED POLICIES

Jg!evsjoh!uifQpmjdz!Qfsjpe!pg!uijt!Qpmjdz-!uif!ufsnt-!dpoejujpot-!fydmvtjpot!ps!mjnjubujpot!pg!uif!Followed
Policy!bsf!dibohfe!jo!boz!nboofs!gspn!uiptf!jo!fggfdu!po!uif!jodfqujpo!ebuf!pg!uijt!Qpmjdz-!uif!Jotvsfe! 
tibmm!bt!b!dpoejujpo!qsfdfefou!up!jut!sjhiut!voefs!uijt!Qpmjdz!hjwf!up!uif!Jotvsfs!bt!tppo!bt!qsbdujdbcmf! 
xsjuufo!opujdf!pg!uif!gvmm!qbsujdvmbst!uifsfpg/!!Uijt!Qpmjdz!tibmm!cfdpnf!tvckfdu!up!boz!tvdi!dibohft!vqpo! 
uif!fggfdujwf!ebuf!pg!uif!dibohft!jo!uif!Followed Policy-!cvu!pomz!vqpo!uif!dpoejujpo!uibu!uif!Jotvsfs! 
bhsfft!up!gpmmpx!tvdi!dibohft!jo!xsjujoh!boe!uif!Jotvsfe!bhsfft!up!boz!beejujpobm!qsfnjvn!ps! 
bnfoenfou!pg!uif!qspwjtjpot!pg!uijt!Qpmjdz!sfrvjsfe!cz!uif!Jotvsfs!sfmbujoh!up!tvdi!dibohft/!!Gvsuifs-! 
tvdi!dibohf!jo!dpwfsbhf!jt!dpoejujpofe!vqpo!uif!Jotvsfetqbznfou!xifo!evf!pg!boz!tvdi!beejujpobm! 
qsfnjvn!sfrvjsfe!cz!uif!Jotvsfs!sfmbujoh!up!tvdi!dibohft/ 

D.MAINTENANCE OFUNDERLYING INSURANCE

Xijmf!uijt!Qpmjdz!jt!jo!fggfdu-!uif!Jotvsfe!bhsfft!up!nbjoubjo!uif!Underlying Policies!jo!gvmm!gpsdf/!! 
Uif!Jotvsfet!gbjmvsf-!ps!uif!gbjmvsf!pg!puifst-!up!dpnqmz!xjui!uijt!Dpoejujpo!xjmm!opu!jowbmjebuf!uijt! 
Qpmjdz-!cvu!jo!uif!fwfou!pg!tvdi!gbjmvsf-!uif!Jotvsfs!xjmm!pomz!cf!mjbcmf!up!uif!tbnf!fyufou!bt!jg!uifsf!ibe! 
cffo!dpnqmjbodf/ 

E.PAYMENT OFPREMIUM

Uif!gjstu!Obnfe!Jotvsfe!mjtufe!jo!Jufn!2!pg!uif!Efdmbsbujpot!pg!uijt!Qpmjdz!tibmm!cf!sftqpotjcmf!gps!boe! 
bdu!po!cfibmg!pg!bmm!Jotvsfet!xjui!sftqfdu!up!uif!qbznfou!pg!boz!qsfnjvnt!evf!voefs!uijt!Qpmjdz/ 

F.REQUIRED NOTICES TOINSURER BYINSURED

1.Notice ofOccurrence, Offense, Claim orLoss

a.Uif!Jotvsfe!tibmm-!bt!b!dpoejujpo!qsfdfefou!up!uif!pcmjhbujpot!pg!uif!Jotvsfs!voefs!uijt!Qpmjdz-! 
hjwf!xsjuufo!opujdf!bt!tppo!bt!qsbdujdbcmf!up!uif!Jotvsfs!pg!boz!pddvssfodf-!pggfotf-!dmbjn!ps! 
tvju!mjlfmz!up!jowpmwf!uijt!Qpmjdz/ 

b.Xjuipvu!mjnjujoh!uif!sfrvjsfnfout!pg!qbsbhsbqi!b/!bcpwf-!uif!Obnfe!Jotvsfe!tibmm!tfqbsbufmz-! 
boe!bt!tppo!bt!qsbdujdbcmf-!hjwf!xsjuufo!opujdf!up!uif!Jotvsfs!xifo!b!qbznfou!jt!nbef!ps! 
sftfswf!ftubcmjtife!gps!boz!pddvssfodf-!pggfotf-!dmbjn!ps!tvju!xijdi!ibt!cspvhiu!uif!upubm!pg! 
bmm!qbznfout!boe!sftfswft!cz!uif!Jotvsfe-!ps!Voefsmzjoh!Jotvsfst!up!b!mfwfm!pg!uxfouz.gjwf! 
qfsdfou!)36&*!ps!npsf!pg!uif!Voefsmzjoh!Bhhsfhbuf!Mjnju/ 
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2.Notice Regarding Underlying Insurance

Uif!Jotvsfe!tibmm-!bt!b!dpoejujpo!qsfdfefou!up!uif!pcmjhbujpot!pg!uif!Jotvsfs!voefs!uijt!Qpmjdz-!hjwf! 
xsjuufo!opujdf!up!uif!Jotvsfs!pg!uif!gpmmpxjoh!fwfout!bt!tppo!bt!qsbdujdbcmf!cvu!jo!op!fwfou!mbufs! 
uibo!uijsuz!)41*!ebzt!bgufs!bo!Jotvsfe!ibt!cfdpnf!bxbsf!pg!uif!fwfou; 

a.Boz!Underlying Policy!cfjoh!dbodfmmfe!ps!opo.sfofxfe!ps!puifsxjtf!dfbtjoh!up!cf!jo!fggfdu! 
ps!cfjoh!vodpmmfdujcmf!jo!qbsu!ps!jo!xipmf<!ps

b.Boz!voefsmzjoh!jotvsfs!cfjoh!tvckfdu!up!b!sfdfjwfstijq-!mjrvjebujpo-!ejttpmvujpo-!sfibcjmjubujpo! 
ps!boz!tjnjmbs!qspdffejoh!ps!cfjoh!ublfo!pwfs!cz!boz!sfhvmbupsz!bvuipsjuz/ 

3.Notice Regarding Material Change

Uif!Jotvsfe!tibmm-!bt!b!dpoejujpo!qsfdfefou!up!uif!pcmjhbujpot!pg!uif!Jotvsfs!voefs!uijt!Qpmjdz-!hjwf! 
xsjuufo!opujdf!up!uif!Jotvsfs!pg!uif!gpmmpxjoh!fwfout!bt!tppo!bt!qsbdujdbcmf!cvu!jo!op!fwfou!mbufs! 
uibo!uijsuz!)41*!ebzt!bgufs!bo!Jotvsfe!ibt!cfdpnf!bxbsf!pg!uif!fwfou;!!uibu!uif!Obnfe!Jotvsfe!jt! 
dpotpmjebujoh!xjui!ps!nfshjoh!xjui!ps!joup-!ps!usbotgfssjoh!bmm!ps!tvctuboujbmmz!bmm!pg!jut!bttfut!up-!ps! 
bdrvjsjoh!ps!cfjoh!bdrvjsfe!cz!boz!obuvsbm!qfstpo!ps!foujuz!ps!hspvq!pg!obuvsbm!qfstpot!boe0ps! 
foujujft!bdujoh!jo!dpodfsu/ 

Xjui!sftqfdu!up!uif!Opujdf!sfrvjsfe!jo!Qbsbhsbqit!1., 2.!boe!3.!pg!uijt!Dpoejujpo!F.,opujdf!up!bo! 
Voefsmzjoh!Jotvsfs!tibmm!opu!dpotujuvuf!opujdf!up!uif!Jotvsfs!pg!uijt!qpmjdz/!!Opujdf!voefs!uijt!Qpmjdz! 
tibmm!cf!hjwfo!up!uif!Jotvsfs!bu!uif!bqqspqsjbuf!beesftt!tfu!gpsui!jo!Jufn!:/!pg!uif!Efdmbsbujpot!pg!uijt! 
Qpmjdz/ 

G.RESTRICTIVE ASUNDERLYING

Opuxjuituboejoh!boz!qspwjtjpo!up!uif!dpousbsz!jo!uijt!Qpmjdz-!jodmvejoh-!xjuipvu!mjnjubujpo-!uif!Dpwfsbhf! 
qspwjtjpot!jo!Tfdujpo!J!pg!uijt!Qpmjdz-!jg!boz!Underlying Policy!xjui!mjnjut!jo!fydftt!pg!uif!Followed
Policy!cvu!voefsmzjoh!up!uijt!Qpmjdz!)uif!Joufswfojoh!Qpmjdz dpoubjot!xbssboujft-!ufsnt-!dpoejujpot-! 
fydmvtjpot!ps!mjnjubujpot!npsf!sftusjdujwf!uibo!uif!Followed Policy-!xifuifs!po!uif!fggfdujwf!ebuf!pg! 
uijt!Qpmjdz!ps!bu!boz!ujnf!evsjoh!uif!Qpmjdz!Qfsjpe!pg!uijt!Qpmjdz-!uifo!uijt!Qpmjdz!tibmm!cf!effnfe!up! 
gpmmpx!uiptf!npsf!sftusjdujwf!xbssboujft-!ufsnt-!dpoejujpot-!fydmvtjpot!ps!mjnjubujpot!pg!uif!Joufswfojoh! 
Qpmjdz/ 

H.UNIMPAIRED UNDERLYING LIMITS

Uif!Jotvsfe!xbssbout!uibu!uif!bhhsfhbuf!mjnjut!pg!uif!Underlying Policies-!bt!tipxo!jo!uif!Tdifevmf! 
pg!Voefsmzjoh!Jotvsbodf-!tibmm!cf!vojnqbjsfe!bt!pg!uif!fggfdujwf!ebuf!pg!uijt!Qpmjdz/!!Jo!uif!fwfou!tvdi! 
voefsmzjoh!bhhsfhbuf!mjnjut!bsf!jnqbjsfe!bt!pg!uif!fggfdujwf!ebuf!pg!uijt!Qpmjdz-!uijt!Qpmjdz!tibmm!bqqmz! 
bt!jg!tvdi!bhhsfhbuf!mjnjut!xfsf!vojnqbjsfe/!!Jo!uif!fwfou!pg!opo.dpodvssfou!qpmjdz!qfsjpet!cfuxffo! 
uijt!Qpmjdz!boe!Underlying Policies-!pomz!pddvssfodft-!dmbjnt-!ps!mpttft!uibu!xpvme!cf!dpwfsfe! 
evsjoh!uif!qpmjdz!qfsjpe!pg!uijt!Qpmjdz!tibmm!cf!dpotjefsfe!jo!efufsnjojoh!uif!fyufou!pg!boz!fsptjpo!ps! 
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fyibvtujpo!pg!uif!voefsmzjoh!bhhsfhbuf!mjnjut-!boe!uif!Jotvsfe!tibmm!sfubjo!mjbcjmjuz!gps!boz!sftvmujoh! 
hbq!jo!dpwfsbhf/ 

I.SERVICE OFSUIT

Qvstvbou!up!boz!tubuvuf!pg!boz!tubuf-!ufssjupsz!ps!Ejtusjdu!pg!uif!Vojufe!Tubuft!xijdi!nblft!qspwjtjpo! 
uifsfgpsf-!uif!Jotvsfs!ifsfcz!eftjhobuf!uif!Tvqfsjoufoefou-!Dpnnjttjpofs!ps!Ejsfdups!pg!Jotvsbodf!ps! 
puifs!pggjdfs!tqfdjgjfe!gps!uibu!qvsqptf!jo!uif!tubuvuf-!ps!ijt!tvddfttps!ps!tvddfttpst!jo!pggjdf-!bt!jut! 
usvf!boe!mbxgvm!buupsofz!vqpo!xipn!nbz!cf!tfswfe!boz!mbxgvm!qspdftt!jo!boz!bdujpo-!tvju!ps! 
qspdffejoh!jotujuvufe!cz!ps!po!cfibmg!pg!uif!jotvsfe!ps!boz!cfofgjdjbsz!ifsfvoefs-!bsjtjoh!pvu!pg!uijt! 
Qpmjdz/ 

JO!XJUOFTT!XIFSFPG-!uif!Jotvsfs!ibt!dbvtfe!uijt!Qpmjdz!up!cf!tjhofe!cz!jut!Bvuipsj{fe! 
Sfqsftfoubujwf!boe!dpvoufstjhofe!po!uif!Efdmbsbujpot!Qbhf!cz!b!evmmz!bvuipsj{fe!bhfou!pg!uif!Jotvsfs/         
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ElectronicRecordandSignatureDisclosure:  
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Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
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Agent Delivery EventsStatusTimestamp

Intermediary Delivery EventsStatusTimestamp
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Carbon Copy EventsStatusTimestamp
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dqfobmptbAXftunjotufs. db/hpw
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Opof* 

ElectronicRecordandSignatureDisclosure:  
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Djuz!pg!Xftunjotufs
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ElectronicRecordandSignatureDisclosure:  
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Lfo!GjdiufmnboTfou;! Gfcsvbsz! 21-!3137!}! 11;31

LGjdiufmnboAXftunjotufs. db/hpw

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Opof* 

ElectronicRecordandSignatureDisclosure:  
Opu!Pggfsfe! wjb!Epdvtjho

Witness EventsSignatureTimestamp

Notary EventsSignatureTimestamp

Envelope Summary EventsStatusTimestamps
Fowfmpqf! TfouIbtife0FodszqufeGfcsvbsz! 3-!3137!}! 25;4: 

Dfsujgjfe! EfmjwfsfeTfdvsjuz! DifdlfeGfcsvbsz! 21-!3137!}! 11;31

Tjhojoh! DpnqmfufTfdvsjuz! DifdlfeGfcsvbsz! 21-!3137!}! 11;31
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Payment EventsStatusTimestamps
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ELECTRONIC RECORD ANDSIGNATURE DISCLOSURE

Fromtime totime, CityofWestminster (we, usorCompany) mayberequired bylawtoprovide
toyoucertain written notices ordisclosures. Described below aretheterms andconditions for
providing toyousuch notices anddisclosures electronically through theDocuSign system.  
Please read theinformation below carefully andthoroughly, andifyoucanaccess this
information electronically toyoursatisfaction andagree tothisElectronic Record andSignature
Disclosure (ERSD), please confirm your agreement byselecting thecheck- 

system.  

Getting paper copies

Atanytime, youmayrequest from usapaper copyofanyrecord provided ormadeavailable
electronically toyoubyus. Youwillhave theability todownload andprintdocuments wesend
toyouthrough theDocuSign system during andimmediately after thesigning session and, ifyou
elect tocreate aDocuSign account, youmayaccess thedocuments foralimited period oftime
usually 30days) aftersuchdocuments arefirstsent toyou. After such time, ifyouwishforusto

sendyoupaper copiesofanysuch documents from ouroffice toyou, youwillbecharged a
0.00per-page fee. Youmayrequest delivery ofsuchpaper copies fromusbyfollowing the

procedure described below.  

Withdrawing yourconsent

Ifyoudecide toreceive notices anddisclosures fromuselectronically, youmayatanytime
change yourmindandtellusthat thereafter youwant toreceive required notices anddisclosures
only inpaper format. Howyoumust inform usofyourdecision toreceive future notices and
disclosure inpaper format andwithdraw your consent toreceive notices anddisclosures
electronically isdescribed below.  

Consequences ofchanging yourmind

Ifyouelect toreceive required notices anddisclosures only inpaper format, itwillslowthe
speed atwhich wecancomplete certain steps intransactions withyouanddelivering services to
youbecause wewillneed firsttosendtherequired notices ordisclosures toyouinpaper format,  
andthenwaituntilwereceive back from youyouracknowledgment ofyour receipt ofsuch
paper notices ordisclosures. Further, youwillnolonger beabletousetheDocuSign system to
receive required notices andconsents electronically fromusortosignelectronically documents
fromus.  

Allnotices anddisclosures willbesent toyouelectronically



Unless youtellusotherwise inaccordance with theprocedures described herein, wewillprovide
electronically toyouthrough theDocuSign system all required notices, disclosures,  
authorizations, acknowledgements, andother documents thatarerequired tobeprovided ormade
available toyouduring thecourse ofourrelationship withyou. Toreduce thechance ofyou
inadvertently notreceiving anynotice ordisclosure, weprefer toprovide alloftherequired
notices anddisclosures toyoubythesame method andtothesame address thatyouhavegiven
us. Thus, youcanreceive allthedisclosures andnotices electronically orinpaper format through
thepaper maildelivery system. Ifyoudonotagreewith thisprocess, please letusknowas
described below. Please also seetheparagraph immediately above thatdescribes the
consequences ofyourelecting nottoreceive delivery ofthenotices anddisclosures
electronically fromus.  

Howtocontact CityofWestminster:   

Youmay contact ustoletusknowofyourchanges astohowwemaycontact youelectronically,  
torequest paper copies ofcertain information from us, andtowithdraw yourprior consent to
receive notices anddisclosures electronically asfollows:  
Tocontact usbyemail send messages to: AArocho@westminster- ca.gov

Toadvise CityofWestminster ofyournewemailaddress

Toletusknowofachange inyour emailaddress where weshould send notices anddisclosures
electronically toyou, youmust sendanemail message tousatAArocho@westminster- ca.gov
andinthebodyofsuch request youmust state: your previous emailaddress, your newemail
address.  Wedonotrequire anyother information fromyoutochange youremail address.   

Ifyoucreated aDocuSign account, youmayupdate itwithyournewemail address through your
account preferences.   

Torequest paper copies fromCityofWestminster

Torequest delivery from usofpaper copies ofthenotices anddisclosures previously provided
byustoyouelectronically, youmust sendusanemail toAArocho@westminster- ca.govandin
thebodyofsuchrequest youmuststateyouremail address, fullname, mailing address, and
telephone number. Wewillbillyouforanyfeesatthat time, ifany.  

Towithdraw yourconsent withCityofWestminster

Toinform usthatyounolonger wishtoreceive future notices anddisclosures inelectronic
format youmay:  



i. decline tosignadocument fromwithin yoursigning session, andonthesubsequent page,  
select thecheck-boxindicating youwishtowithdraw yourconsent, oryoumay;  

ii. sendusanemail toAArocho@westminster- ca.govand inthebodyofsuch request youmust
stateyouremail, fullname, mailing address, andtelephone number. Wedonotneedanyother
information fromyoutowithdraw consent..  Theconsequences ofyourwithdrawing consent for
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