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CITY OFWESTMINSTER
UPDATED STAFF ANDFEESCHEDULE FORBUILDING SERVICES CONTRACT RENEWAL

CoverLetter
June27, 2025

PaulDavison, Management Analyst
CityofWestminster
8200Westminster Blvd.  
Westminster, CA92683

Subject: Updated StaffandFeeSchedule forBuildingServicesContractRenewal

DearMr. Davison,  

CSGConsultants, Inc. (CSG) thanksyouforopportunity tosubmitourUpdatedStaffandFeeSchedule for
BuildingServicesContractRenewal totheCityofWestminster (City). Wevalueoursuccessful relationship
andlookforwardtocontinuing toprovideourbuildingplancheck, inspection andpermit technician services
totheCity.  

EricHaghani, MS, PE, SE, CBO, VicePresident, BuildingDepartment, willserveastheprimarycontactforthis
contract, andhiscontact information isasfollows:  

EricHaghani, MS, PE, SE, CBO | VicePresident, Building Department
3707W. GardenGroveBoulevard, Suite100, Orange, CA92868
714.568.1010ƦŷƚƓĻ | 714.568.1028 Ņğǣ | erich@csgengr.com

PleasefeelfreetocontactMr. Haghaniwithanyquestions orcomments youmayhaveregardingour
information. Thankyouagainfortheopportunity tocontinue servingtheCity.  

Sincerely,   

KhoaDuong, PE
VicePresident, BuildingDepartment

3707WestGardenGroveBoulevard, Suite100, Orange, CA92868
phone714.568.1010 | fax714.568.1028 | www.csgengr.com



CITY OFWESTMINSTER
UPDATED STAFF ANDFEESCHEDULE FORBUILDING SERVICES CONTRACT RENEWAL

Staffing

ORGANIZATIONALCHART
CSGproposes thefollowingstaffandorganizational structure forrequested servicesforthiscontract. Eric
HaghaniwillserveasthepointofcontactfortheCity. Allproposedstaffareassignedtoourlocalofficein
Orange, CA. Workwillbeperformed inourOrangeoffice. bƭǒĬĭƚƓƭǒƌƷğƓƷƭ ǞźƌƌĬĻǒƭĻķƚƓƷŷźƭĭƚƓƷƩğĭƷ͵  
wƒĻƭǞźƷŷķĻƷğźƌĻķ ƨǒğƌźŅźĭğƷźƚƓƭƚŅƦƩƚƦƚƭĻķƉĻǤƭƷğŅŅğƩĻğǝğźƌğĬƌĻǒƦƚƓƩĻƨǒĻƭƷŅƩƚƒ ƷŷĻ /

źƷǤ͵  CITYOF

WESTMINSTERKhoa Duong, 
PEVice President / Contract

ManagerEric Haghani, MS, PE, SE, 
CBOVice President, Building

ServicesBUILDINGPLAN REVIEWBUILDING

INSPECTIONMark Carnahan, CBOChi Tran, MS, PE, SE, CBO, 
CASpBuildingInspectionSupervisorPrincipalStructural

EngineerDaveMacLeanKhanh Nguyen, MS, PE, 
CBOCertifiedCombination PrincipalPlanCheck

EngineerBuildingInspectorAmir Hamidzadeh, PE, CBO, 
CASpDougSmithPrincipalPlanCheck

EngineerBuildingInspectorRichard Supan, PE, CBO, 
CFMPrincipalPlanCheck

EngineerYoko Tanaka, MS, PE, SEPERMITTECHNICIANSPrincipalStructural
EngineerKimBondMatthew Corrigan, 

PEPermitTechnicianAssociatePlanCheckEngineer
IIVictoriaRogersMichael Leiendecker, 

CBOPermitTechnician PrincipalPlans
ExaminerSeanMyersGerald

QuastPermitTechnician PrincipalPlans
ExaminerMike Teemant, MCP, 
CBOPrincipalPlans

ExaminerFrank
BiangonePrincipalPlans

ExaminerMark
SalleePrincipalPlans

Examiner



CITY OFWESTMINSTER
UPDATED STAFF ANDFEESCHEDULE FORBUILDING SERVICES CONTRACT RENEWAL

QUALIFICATIONSOFPLANCHECKREVIEWSTAFF
CSGtakesprideinproviding buildingdepartment staffwhohaveavarietyofprojectexperiences, whoare
motivated toachieve thehighest levelofcertification, andwhohavethecodeexpertiseandcustomerservice
skillsthatarecrucialtoon-the-jobsuccess. Proposedstaffareregistered and/orcertifiedandpossess

compliance. Thetablebelowillustrates thebreadthanddepthofstaffavailable forthiscontract.   
Nosubconsultants willbeusedonthiscontract. Duetopagerestriction, resumeswithdetailedqualifications of
proposedkeystaffareavailableuponrequest fromtheCity.  

LICENSE /  
NAMEANDTITLE BUILDING QUALIFICATIONS CERTIFICATION

KhoaDuong, PE ProfessionalCivilEngineer, StateofCalifornia 43901
VicePresident/ContractManager ProfessionalCivilEngineer, StateofNevada 013620

CertifiedPlansExaminer, ICCCertified ICC0840436
SafetyAssessmentProgram, SAPC 72868

EricHaghani, MS, PE, SE, CBO ProfessionalStructuralEngineer, StateofCalifornia S4079
VicePresident, BuildingServices ProfessionalCivilEngineer, StateofCalifornia C42200

CertifiedBuildingOfficial, ICCCertified ICC253530
CertifiedPlansExaminer, ICCCertified

AmirHamidzadeh, PE, CBO, CASp RegisteredProfessionalEngineer, StateofCalifornia 68216
PrincipalPlanCheckEngineer CertifiedPlansExaminer, ICCCertified ICC1041666-CB

CertifiedBuildingOfficial, ICCCertified ICC1041666-CB
CertifiedAccessSpecialist (CASp) 093

ChiTran, PE, SE, CBO, CASp ProfessionalStructuralEngineer, StateofCalifornia 2728
BuildingOfficial / ProfessionalCivilEngineer, StateofCalifornia 33643
PrincipalStructuralEngineer CertifiedBuildingOfficial, ICCCertified ICC1061872-CB

CertifiedPlansExaminer, ICCCertified ICC1061872-B3
YokoTanaka, MS, PE, SE LicensedStructuralEngineer, California S6089
PrincipalStructuralEngineer LicensedProfessionalCivilEngineer, California C74864

ICCBuildingPlansExaminer
ICCCommercialBuildingInspector
ICCResidentialFireSprinklerInspector/PlansExaminer

KhanhNguyen, MS, PE, CBO ProfessionalCivilEngineer, StateofCalifornia C51737
BuildingOfficial/  CertifiedBuildingPlansExaminer, ICCCertified ICC879847
PrincipalPlanCheckEngineer CertifiedBuildingOfficial, ICCCertified
RichardSupan, PE, CBO, CFM LicensedCivilEngineer, StateofCalifornia 88934
PrincipalPlanCheckEngineer CertifiedBuildingOfficial 8326066

CertifiedFireMarshal
CertifiedBuildingPlansExaminer
CertifiedResidentialPlansExaminer
CertifiedCommercialPlansExaminer
CertifiedBuildingInspector
CertifiedResidentialBuildingInspector
CertifiedBuildingCodeSpecialist

MatthewCorrigan, PE ProfessionalCivilEngineer, StateofCalifornia 95707
AssociatePlanCheckEngineer ResidentialPlansExaminer, ICCCertified ICC9610336
MichaelLeiendecker, CBO CertifiedBuildingOfficial ICC (Confidential)  
PrincipalPlansExaminer PlansExaminer

BuildingInspector
PlumbingInspector
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CITY OFWESTMINSTER
UPDATED STAFF ANDFEESCHEDULE FORBUILDING SERVICES CONTRACT RENEWAL

LICENSE /  
NAMEANDTITLE BUILDING QUALIFICATIONS CERTIFICATION

GeraldQuast CertifiedEnergyPlansExaminer NRE-98-1001
PrincipalPlansExaminer Non-ResidentialCaliforniaEnergyCommission RES-93-1016

CertifiedEnergyPlansExaminerResidential, California
EnergyCommission
IAPMOCertifiedMechanicalInspector
IAPMOCertifiedPlumbingInspector

MikeTeemant, MCP, CBO MasterCodeProfessional (MCP) ICC (Confidential)  
PrincipalPlansExaminer CertifiedBuildingOfficial

CertifiedBuildingCodeOfficial
CertifiedPlumbingCodeOfficial
CombinationInspector
CommercialCombinationInspector
CommercialEnergyInspector
CommercialEnergyPlansExaminer
ResidentialEnergyInspector/PlansExaminer
FireInspectorII
ResidentialFireSprinklerInspector/PlansExaminer
BuildingPlansExaminer
PlumbingPlansExaminer
CommercialBuildingInspector
CommercialElectricalInspector
CommercialPlumbingInspector
AccessibilityInspector/PlansExaminer
ResidentialBuildingInspector
ResidentialElectricalInspector
ResidentialMechanicalInspector
ResidentialPlumbingInspector

FrankBiangone ResidentialBuildingInspector ICC860170
PrincipalPlansExaminer CommercialBuildingInspector
MarkSallee BuildingInspector ICC1026285
PrincipalPlansExaminer ElectricalInspector

PlumbingInspector
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CITY OFWESTMINSTER
UPDATED STAFF ANDFEESCHEDULE FORBUILDING SERVICES CONTRACT RENEWAL

ScopeofServices

BUILDINGPLANREVIEWSERVICES
Ourteamofprofessionals isreadytoassistinallaspectsofplanreviewandtofocusonthespecial
needsandrequirements ofeachofourclients. Wepledgethorough andaccurate reviewsandprompt
turnaround times, andofferprovendigitalplanreviewservicesandcomprehensive onlinestatus
reports. CSGservesasanactivepartner, workingasaseamless extensionofourpublicagencyclientsin
performing therequested servicesandworkingcloselywiththedevelopment communityandpublicas
directed.  

Compliance Standards
Ourengineers andplanreviewers carefully reviewallplansand
documents forcompliance withbuildingcodes, firecodes, energy
conservation standards, andaccessibility regulations adoptedby
theStateofCalifornia, andalllocalpoliciesandordinances
includingbutnotlimitedto:  

California Building Code, Volumes 1and2
California Residential Code
California Electrical Code
California Plumbing Code
California Mechanical Code
California Fire Code
California Energy Code
California Green Building Standards Code (CALGreen)  
California Existing Building Code
California Health and Safety Code
National Fire Protection Association ( NFPA) Standards asadopted and referenced bytheState of
California (California Code ofRegulations, Title-19)  
State Historical Building Code
NPDES/WQMP/SWPPP Compliance
Local adopted ordinances and amendments relative tobuilding, fireandmunicipal codes, including
project Conditions ofApproval from other agency departments, divisions, and regulating agencies

On-SitePlanReview Services
Drawingfromalargeteamofexperienced planreviewers, CSGhastheability toprovidetheCitywith
temporary, as-needed, on-siteplanreviewstaffingduringperiodsinwhichCitystaffisonvacation, illor
otherwisenotabletoperformservices.  

Digital PlanReview
CSGhasbeenprovidingdigitalplan Leading thefieldinreviewservicesforover20years,  digital planreviewleadingtheconsultant fieldwiththis

services formoreground-breakingservice. Allpaper
than20years.  planssubmitted toCSGforbuilding

andfireplanreviewareimmediately

easyaccessbybothourclientsandourplanreviewers.  
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CITY OFWESTMINSTER
UPDATED STAFF ANDFEESCHEDULE FORBUILDING SERVICES CONTRACT RENEWAL

established correction listtemplates. Anyadditional formsutilizedbytheagencywillbeincorporated
intothecorrectioncomments andreturnedwiththeappropriate recommendations.   
Plancheckcomments canbedeliveredelectronically byemailorotheragency- 

incorporation withotherdepartment comments. Weprovideconvenient,  
environmentally friendlydigitalstorageofallconstruction-relateddocuments, and
onrequest, canprovideclientswithasetofdigitallyscannedplansatno
additional cost.  

Inaddition, forjurisdictions requesting apuredigitalplanreviewworkflow, we
canenableanapplicant tosubmitdigitalfileswithnosizelimitationsdirectly
toCSGviaourweb-basedapplication. Ourapplication includesanonlineportalfor
theapplicant/jurisdiction toretrievecomments andmarked-updigitalplans
including redlines. Importantly, thisservicetracksthestatusofallsubmittals and
re-submittals untiltheplanshavebeenapproved.   

Keyfeaturesofourdigitalplanreviewserviceinclude:  
9 Plans arepushed toplan review staff thesame day they arereceived.   Allpaperplans
ƭĻƩΏŅƩźĻƓķƌǤ͵ CSG developed itsown online portal specifically tomanage the submitted toCSGare
electronic file submittal process. Through useofthis interface, theapplicant is immediately scanned
nolonger faced with size restrictions onemail attachments orrequired tolearn intodigital filesforcomplex file transfer settings.  quickandeasy access
t Wehave provided adigital plan review option toourclients forover byourclients and20years.  

planreviewers.  bt - based with no
additional software required toviewredlines.  

Online PlanCheck Status
CSGoffersaconvenient serviceallowingclientstocheckplanreviewstatusand
comments online. ByaccessingoursecurePlanCheckStatuswebsite, agency
staffaswellasauthorized applicantscanviewtheirprojectdocuments and
plansandcommunicate withthespecificplancheckerviae-mail. Staffand
authorizedapplicants candownload comments uponcompletion oftheplan
check. ŷĻƩĻźƭƓƚğķķźƷźƚƓğƌ ĭƚƭƷŅƚƩƷŷźƭƭĻƩǝźĭĻ͵  

PlansPickup andDelivery
CSGwillcoordinate pickupanddeliveryofplansandothermaterials from/totheagencyviaCSG
personneloranapproved alternative service.  

Green Building andLEEDAccreditation
OurBuilding Division teamisexperienced inplanreviewandinspection forcompliance withCALGreen
andlocalgreenbuildingordinances andincludesLEEDAccredited Professionals. Inaddition, CSG
Consultants hasthequalifications necessary toassistwithboththedevelopment ofpolicyandthe

assist, forexample, withconstruction anddemolition debrisrecyclingprogramsandpublicoutreachto
thebuildingindustry.  
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CITY OFWESTMINSTER
UPDATED STAFF ANDFEESCHEDULE FORBUILDING SERVICES CONTRACT RENEWAL

CASpReview Services
Weunderstand California BuildingDepartments arerequiredtohave
CASpcertifiedstaffinplaceandavailable fortechnical questionsand
interpretations. OurCASpcertified teammembers areknowledgeable
ofstateandfederalaccessibility lawsandregulations andpossessthe
expertise necessary topromoteaccesstofacilities forpersonswith
disabilities. Inaccordance withcurrentregulations, CSGcanprovide
CASpcertified professionals toreviewplansforaccessibility andto
facilitatecompliancewithregulations whenrequested.  

BUILDINGINSPECTIONSERVICES
CSGprovides fullyintegrated, multi- CSG offersvirtualdisciplined building inspection

inspections utilizingservicesforresidential, commercial,  
Google Duo,  andindustrialprojects. Our

FaceTime, Skype, MSinspection personnel havean
Teams orotheroutstanding mixtureoftechnical

expertiseandexperience inall agency-preferred
construction types. Weprovide platform.  
experienced, ICCcertified inspectors

whoworkwithateamapproach toensurecompliancewithapplicable
codesandrequirements andprovidesolutions tomitigatepotential risksandsafetyhazards. Usingwell- 
honedcustomerserviceandcommunication skillsourinspectors excelateducatingstakeholders to
keepprojectsmovingforward. Ourinspectors alsoutilizecurrenttechnologies andequipment toview
plansanddocuments, researchrelatedcoderequirements, document fieldconditionsandprogress, and
sharethatinformation withstakeholders whileinthefield.  

Keyservices includebutarenotlimitedtothefollowing:   

Providing inspection services toensure project compliance with State CSGprovides all
adopted codes and local amendments including building, electrical,  vehicles, fuel,  
mechanical andplumbing codes maintenance, and
Offering code interpretation and education otherequipment
Seamlessly integrating intoclient organizations and consistently necessary for
enforcing policies and procedures inspectors tocarry

outduties, withnoAddressing and resolving inquiries
additional charges.  Maintaining records and files

Providing allvehicles, fuel, maintenance andother equipment
necessary forinspectors tocarry outduties.  

CASp Inspection Services

professional fortechnicalquestionsandinterpretations andtoperformaccessibility compliance
inspections uponrequest.   
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PERMITTECHNICIANSERVICES
CSGhashighlyqualifiedstaffavailable toprovidePermitTechnician services.  
Thesefrontline, first-responseservicesarevitaltothesuccessoftheentire
buildingandsafetypermitprocessastheyoftensetthetonefortheapplicant
whetherahomeowner, contractor, ordesignprofessional. CSGhandpicks
exceptionally qualifiedpersonnelwhocanfunctionasseamless extensionsofthe

haveknowledge oftheinnerworkingsofbuildingdepartments andthorough
familiaritywiththebuildingapplication andpermitprocess.   

CSG'spermitprocessing staffistrainedincustomer serviceandhelping to
facilitateandexpedite thepermitprocess. Ourstaffmemberscanperformquick

withStateContractors LicenseLawandensurethatpermitsareissuedtoproperly licensed contractors.  
multiplepermitsoftwaresystemsandwillquicklygain

proficiencywiththesoftware thathasbeencustomized fortheCity.  

Ourstaffisknowledgeable andexperienced withpermitprocessing functions including:  

Providing thepublic withappropriate forms andhandouts
Processing permit applications and issuing permits using the software
Accepting plans, documents, structural calculations andenergy reports forpermit processing
Routing plans tobuilding andother departments and agencies
Performing document control, ensuring permit file integrity, andmaintaining status ofplans
and documents during thepermit process.  
Preparing plan check letters tobesent toapplicants
Assisting thepublic with completing applications andother required forms
Preparing documents and reports; providing permit record materials requested from the
public; researching andcompiling documents forcompliance with Public Records Act (PRA)  
requests.  

PLANCHECKTURNAROUNDTIMES
CSGstrivestoprovidethehighestqualityandmosttimelyserviceintheindustry. Wetakepridein
maintaining therequested planreviewtimesforallourclientseven delivering fasterthanourown
deadlines. Ourgoalistoapprovecode-complyingprojectsandtomoveworkquicklyandsuccessfully
throughjurisdictional processes. CSGwillensurethatallbuildingandsafetydutiesandfollow-upactions
willbeperformed inatimelyandresponsivemanner.   

8
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INITIALREVIEW RE-CHECK
TYPEOFREVIEW ( BUSINESS ( BUSINESS

22DAYS) DAYS)  
RESIDENTIAL

NewConstruction 10 5
Additions 7 5
SmallRemodels 7 5
Expedited 5 5

COMMERCIAL
1NewConstruction 10 5

Additions 7 5
SmallRemodel / Tenant Improvements 7 5

1Large/ComplexProjects 10 5
Expedited 5 5

1Turnaround timemay vary with thecomplexity andmagnitude oftheproject. Ifareview isanticipated to
take longer than themaximum turnaround time, CSG willnotify the representative and negotiate
additional time required toensure anappropriate level ofreview.  
2The number ofworking days associated with theplan check turnaround time isbased ontime ofproject
submittal. The firstworking daywillbetheday theproject isreceived byCSG ifsubmitted by3:00PM. Fora
project that isreceived byCSG after 3:00PM, thefirstworking daywillbethenext business day.  

Expedited PlanCheck Services

feesnegotiated betweentheCityandCSG.  

AVAILABILITYANDCUSTOMERSERVICE
Weclearlyunderstand theimportance ofourroleinthesuccessoftheCityandcommittoproviding
projectstakeholders andCitystaffwiththehighest levelofservicewhilefunctioning asaseamless
extensionoftheCity. Webelieveeffectivecommunication, responsiveness andanintensefocuson
customerserviceareessential todeveloping andcontinuingasuccessful workingrelationship between

Werecognize theOffice Hours andMeeting Availability
valueofpre-design

PlanReview consultation andare
CSGplancheckersareavailable forinquiriesanytimeduringnormalbusiness available toprovide
hoursviaphoneoremail, Monday throughFriday. Ourplancheckerscan thisimportanttypically respondtotheCityforallquestionsorrequestsgenerated duringany service.  planreviewonthesameday, butnolaterthanthefollowingdayarequestis
received.   

ToassisttheCity, wecanalsomeetin-personwithCitystaffandprojectstakeholders orcanutilizevideo
conferencing withallpartiesinvolved. Werecognize thevalueofpre-designconsultation with
prospective applicants andareavailable toprovide thisserviceaswell. Ourdesignated ProjectManager
and/ortechnicalstaffwillbeavailablein-personforconsultation andmeetingswithareasonable lead
time.   

9
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Inspection

construction needscanbeaccommodated withsufficientnotice. CSGstaffcantypically respondtotheCity
forallquestions orrequests generatedduringfieldinspections onthesameday, butnolaterthanthe
followingdayarequestisreceived.  

PermitTechnician CSGPermitTechnician(s) areavailableremotelyoron-call, asneeded.  

LANDSCAPE & GRADINGPLANREVIEWSERVICES
Compliance Standards
BelowarekeyelementsCSGstafflooksforwhenreviewingelementsofanyproject:  

Doesthedesignmeetallstandards?  
Doplansshowsoundengineering judgmentandpractice?  
Aretherecommendations ordesignpracticalandconstructible?  
Istheproductcomplete, andcanitbeunderstood fromtheinformation showninthereportoronthe
planswithfew, ifany, questions?  

Landscape & Grading PlanReview

Codes/Ordinances, Citystandardplansandspecifications, designguidelines availableonlinetothegeneral
public, andanyotherpublicorconfidential information madeavailable toCSGbyCitystaff. Ourexperienced
staffregularly reviewsthefollowing inconjunction witheachGrading PlanCheckandWQMPsubmittal:  

RoughandPreciseGradingPlans
Off-siteImprovements andEncroachment Permits
SedimentandErosionControlPlans
Stormwater PollutionPrevention Plans (SWPPPs)  
Construction Notes & Details

Wereviewtheplansandsupporting documents forcompliance withthefollowing:  
MunicipalCode, CityDesignGuidelines andStandards, orotherCityprocedures andpolicies
Conditions ofApprovalorotherrelatedadditional documents
Community Plans (SpecificPlan, GeneralPlan)  
CityStandards
CEQA & otherenvironmental documents
Final/ParcelMap & Subdivision MapAct
NationalPollutionDischarge Elimination System (NPDES) permits
Otherregionalagencyrequirements astheyrelatetoinfrastructure needs
ADAcompliance
Industry Standards

Ourstaffistrainedandexperienced inthefollowing:  
NPDESCompliance, permanent stormwater treatment measures
Hydro-Management (HM) anddesignofdetention systems
Construction SiteCompliance forWaterQualityProtection

CaltransStandard Specifications andStandardPlans

Industry Standards

10
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Landscape & Grading PlanReview Submittals Schedule
Development ofhard-and-fastschedules forcompletion ofdevelopment reviewandplanreviewworkis
difficultastimingandscopeofprojects isnotalwaysknown.   
Examplesoftimeframesforcompleting certaintasksareprovidedbelow.  

TASK TIMEFRAME
Reviewapplication material inadvanceofrequested meetings;  

Pre-application entitlement review complete formalcomments andsubmittoPlanningwithintwoweeks
ofmeeting

ReviewTentativeMapApplication or Fifteen (15) workingdaysofnoticeofsubmittalbyCityOtherEntitlement Package
PreparewithinoneweekofrequestbyPlanning, orwithinreasonablePrepareConditions ofApproval shorter timeframeifneededtomeethearingdate

Complete Improvement Plan Fifteen (15) workingdaysofnoticeofsubmittalbyCityst1Check)  
Complete Subsequent Improvement Ten (10) workingdaysofnoticeofsubmittalbyCityPlanasNeeded
Prepare feeestimate, reviewbond Ten (10) working daysofrequestestimate, orpreparepermit

Dependent onscope, typicallybetweenfive (5) andten (10) workingMiscellaneous Assignments days
Turnaround timesincludepickup, QA/QC, anddelivery toCity. CSGwillattempt toreducetheneedfor
formalresubmittals totheCitybyreviewing electronicsubmittalsofrevisionsprovideddirectlytoCSG.  
Turnaround timeswouldvarybasedonthescopeofthereview, butwouldtypicallybereturnedwithin
twotothreeworkingdays.  

11
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Professional ServicesFees

BUILDINGSERVICESFEESCHEDULE

thepercentage ratesprovidedbelowandincludetheinitialreviewandallsubsequent reviews. Reviews
ofrevisions toapprovedplansandanyservices providedon-sitewillbechargedattheappropriate
hourlyratebelow. CSGwillcoordinate thepickupandreturnofallplanstoCSGviastafforalicensed
courierservice. Thisserviceisprovidedatnoadditional cost.  

REVIEWTYPE / ROLE ALLINCLUSIVE FEE / HOURLY RATE

FullPlanReviewbyPercentage

Plumbing, Mechanical & Electrical PlanReviewbyPercentage

Structural PlanReviewbyPercentage
Expedited PlanReviewbyPercentage
PlanReview / Professional Engineer  $ 145
PlanReview / StructuralEngineer $ 160
PlanReview / Landscape & Grading 155
Expedited PlanReview (Hourly)  1.5xHourlyRate
CertifiedCommercial Building Inspector 120
CertifiedBuilding Inspector 110
CASpConsultation / Inspection $ 150
PermitTechnician $ 90
Overtime 1.5xHourlyRate

Terms
Allhourlyratesincludeoverhead costsincluding, butnotlimitedto, salaries, benefits, Workers Compensation
Insurance, travelandofficeexpenses. Shouldthescopeofworkchange, orcircumstances developwhich
necessitate specialhandling, CSGwillnotifytheCitypriortoproceeding. CSGwillmailaninvoiceeverymonth
forservicesrenderedduringthepreviousmonth. OnJuly1, 2025andeachsubsequent year, CSGwillinitiatea
rateincreasebasedonchangeinCPIfortheapplicable region.  

12



PGGJDFT
UISPVHIPVU! 

DBMJGPSOJB

TBO!GSBODJTDP! CBZ!BSFB! 

FosterCity  •  SanJose  •  Pleasanton  • 

TBDSBNFOUP! SFHJPO! 

Sacramento  • 

DFOUSBM! WBMMFZ! 

Newman  •  

DFOUSBM! DPBTU! 

PasoRobles  • 

TPVUIFSO! DBMJGPSOJB! 

Orange  • 





CSGCONS-01JPERRY3
DATE (MM/DD/YYYY) CERTIFICATEOFLIABILITYINSURANCE 12/6/2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLYANDCONFERSNORIGHTSUPONTHECERTIFICATEHOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,  EXTEND OR ALTER THE COVERAGE AFFORDED BYTHEPOLICIES
BELOW.    THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THEISSUINGINSURER(S), AUTHORIZED
REPRESENTATIVE ORPRODUCER, ANDTHECERTIFICATE HOLDER. 

IMPORTANT:    If the certificateholderisanADDITIONALINSURED, thepolicy(ies) musthaveADDITIONALINSUREDprovisionsorbeendorsed. 
If SUBROGATION IS WAIVED,  subject to the termsandconditionsofthepolicy, certainpoliciesmayrequireanendorsement.  Astatementon
thiscertificatedoesnotconferrightstothecertificateholderinlieuofsuchendorsement(s). 

CONTACTLicense # 0C36861 JuliaPerryPRODUCER NAME: 
PHONEFAXAlliantInsuranceServices, Inc. 925) 280-4671A/C, No, Ext):( A/C, No): 560MissionSt6thFl E-MAIL Julia.Perry@alliant.comSanFrancisco, CA94105 ADDRESS: 

INSURER(S) AFFORDING COVERAGENAIC # 

United States Fire Insurance CompanyINSURER A : 

Nationwide Affinity Insurance Company ofAmericaINSURED 26093INSURERB : 

North River Insurance Company21105INSURER C : CSGConsultants, Inc. 
550PilgrimDrive United States Fire Insurance Company21113INSURER D : 
FosterCity, CA94404

INSURER E : 

INSURER F : 

COVERAGESCERTIFICATE NUMBER: REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVEBEENISSUED TOTHEINSURED NAMED ABOVE FORTHEPOLICY PERIOD
INDICATED.    NOTWITHSTANDING ANY REQUIREMENT,  TERM OR CONDITION OF ANY CONTRACT OROTHER DOCUMENT WITHRESPECT TOWHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN,  THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN ISSUBJECT TOALLTHETERMS, 
EXCLUSIONS ANDCONDITIONS OFSUCHPOLICIES. LIMITS SHOWN MAYHAVEBEEN REDUCED BYPAIDCLAIMS. 

INSRADDLSUBRPOLICY EFFPOLICY EXPTYPEOFINSURANCEPOLICY NUMBERLIMITSLTRINSDWVD( MM/DD/YYYY)(MM/DD/YYYY) 
1,000,000A COMMERCIAL GENERAL LIABILITYX EACH OCCURRENCE$ 

DAMAGE TO RENTED 300,000CLAIMS- MADEOCCURX 543235273212/4/202412/4/2025 PREMISES ( Ea occurrence) XX
10,000MED EXP (Any one person)$ 

1,000,000PERSONAL & ADV INJURY$ 

2,000,000GEN'LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE$ 
PRO- 2,000,000XPOLICYLOC PRODUCTS - COMP/OP AGG$ JECT

OTHER:$ 
COMBINED SINGLE LIMIT 1,000,000B AUTOMOBILE LIABILITY Ea accident) 

X ANY AUTO 72APB01018612/4/202412/4/2025 BODILY INJURY ( Per person)$ XX
OWNEDSCHEDULED
AUTOS ONLYAUTOSBODILY INJURY ( Per accident)$ 

PROPERTY DAMAGEHIREDNON- OWNED
Per accident)$ AUTOS ONLYAUTOS ONLY

5,000,000CXXUMBRELLA LIABOCCUR EACH OCCURRENCE$ 
582124813212/4/202412/4/2025 5,000,000EXCESS LIABCLAIMS-MADE AGGREGATE$ 

10,000XDEDRETENTION$ 
PEROTH- WORKERS COMPENSATIOND X STATUTEERANDEMPLOYERS' LIABILITY Y / N 408747972612/4/202412/4/2025 1,000,000XANY PROPRIETOR/ PARTNER/ EXECUTIVE E.L. EACH ACCIDENT$ N / AOFFICER/MEMBER EXCLUDED? 1,000,000Mandatory inNH) E.L. DISEASE - EA EMPLOYEE$ 

Ifyes, describe under 1,000,000DESCRIPTION OF OPERATIONS belowE. L. DISEASE - POLICY LIMIT$ 

DESCRIPTION OFOPERATIONS / LOCATIONS / VEHICLES  (ACORD101, Additional Remarks Schedule, maybeattached ifmorespaceisrequired) 
30-day Notice ofCancellation applies to the Auto Liability policy, form to follow. 

Re:  Agreement for Professional Building Plan Check and Inspection Services entered 12/13/17.  City ofWestminster, its officers, elected and appointed
officials, employees and volunteers are included as additional insureds on aPrimary & Non-Contributory basis on GL & Auto with Waiver ofSubrogation and
30 Day Notice of Cancellation per attached. Waiver ofSubrogation on WC and 30 Day Notice of Cancellation on ProfessionaLper attached. Contractual
Liability on Auto and Professional & 30 Day Notice ofCancellation on WC isnot available. Limited Contractual Liability on GL, subject topolicy provisions. 
Waiver ofSubrogation on Professional applies. 18/19 GL ison CG0001 0413 edition and Auto ison CA0001 0306 edition. 

CERTIFICATE HOLDERCANCELLATION

SHOULDANYOFTHEABOVEDESCRIBEDPOLICIESBECANCELLEDBEFORE
THE EXPIRATION DATE THEREOF,    NOTICE WILL BE DELIVERED INCityofWestminster ACCORDANCEWITHTHEPOLICYPROVISIONS. 

Attn: Shelley / CityofWestminster
8200WestminsterBlvd

AUTHORIZED REPRESENTATIVEWestminster, CA92683

ACORD 25 (2016/03)© 1988-2015 ACORD CORPORATION.  All rights reserved. 
The ACORD name and logo are registered marks ofACORD
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THISENDORSEMENTCHANGESTHEPOLICY.  PLEASEREADITCAREFULLY.  

THIRD-PARTYNOTICEOFCANCELLATION
ORNONRENEWAL

Th se d rse e t d es sura cepr dedu derthe ll

C MM RC L R LL L T C R P RT

SCHEDULE

First Named Insured: CS C sulta ts c
Policy Number: Policy Period: 
Endorsement Effective Date:   

Nonpayment ofPremium: 30
AllOther Reasons: 10

Name AndMailing Address/Email Address ofThird Party:       

Perattachedschedule

eca cel r re e th sP l c e ll a l e a l r ther sedel er t ce ca cellat r re e al
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WORKERSCOMPENSATIONANDEMPLOYERSLIABILITYINSURANCEPOLICYWC040306

Ed. 04-84)  

WAIVEROFOURRIGHTTORECOVERFROMOTHERSENDORSEMENTCALIFORNIA

Wehavetherighttorecoverourpaymentsfromanyoneliableforaninjurycoveredbythispolicy. Wewillnotenforceourrightagainstthe
personororganizationnamedintheSchedule. (Thisagreementappliesonlytotheextentthatyouperformworkunderawrittencontract
thatrequiresyoutoobtainthisagreementfromus.)  

Youmustmaintainpayrollrecordsaccuratelysegregatingtheremunerationofyouremployeeswhileengagedintheworkdescribedinthe
Schedule.  

such
remuneration.  

Schedule

PersonorOrganization JobDescription
AnypersonororganizationwithwhomorwithwhichyouhaveagreedSeewordingunderPersonorOrganization
inawrittencontracttowaiveyourrightofrecoveryagainst, provided
suchwrittencontract:  

1.  iscurrentlyineffectorwillbecomeeffectiveduringtheterm
ofthispolicy; and
2.  wasexecutedandbecameeffectivepriortotheoccurrence
oftheinjurycoveredbythispolicy.   

ThisformonlyappliesinCA.     

This endorsement changes thepolicy towhich itisattached and iseffective onthe date issued unless otherwise stated.  

Endorsement Effective Policy No. 4087479726 Endorsement No.  
Insured Insurance Company

Countersigned By



Dfsujgjdbuf!Pg!Dpnqmfujpo
Fowfmpqf! Je;!15FB7E57. 1942.5:EB.91BC.E8G8E89::: 8FTubuvt;! Dpnqmfufe

Tvckfdu;! DTH!Dpotvmubout-! Jod/! 

Tpvsdf! Fowfmpqf;! 

Epdvnfou! Qbhft;!59Tjhobuvsft;! 8Fowfmpqf! Psjhjobups;! 

Dfsujgjdbuf! Qbhft;!8Jojujbmt;! 6Qbvm! Ebwjtpo

BvupObw;! FobcmfeqebwjtpoAXFTUNJOTUFS. DB/HPW

FowfmpqfJe! Tubnqjoh;! FobcmfeJQ! Beesftt;! 23/317/256/2:5! 

Ujnf!\[pof;!)VUD.19;11*!Qbdjgjd! Ujnf!)VT!'!Dbobeb* 

Sfdpse!Usbdljoh
Tubuvt;! PsjhjobmIpmefs;! Qbvm!EbwjtpoMpdbujpo;! EpdvTjho

Kvmz!2-!3136!}! 26;38!!!!!!!!!!!!! qebwjtpoAXFTUNJOTUFS. DB/HPW

Tubuvt;! PsjhjobmIpmefs;! Ubozb! Sbnjsf{ Mpdbujpo;! EpdvTjho

Kvmz!28-!3136!}! 18;27!!!!!!!!!!!!! usbnjsf{ Axftunjotufs. db/hpw

Tjhofs!FwfoutTjhobuvsfUjnftubnq
Dzsvt!LjboqpvsTfou;! Kvmz!2-!3136!}! 27;35

dzsvtAdthfohs/ dpnSftfou;! Kvmz!28-!3136!}! 21;38

QsftjefouWjfxfe;! Kvmz!28-!3136!}! 21;4:! 

DTH!Dpotvmubout! Jod/ Tjhofe;!Kvmz!28-!3136!}! 33;47
Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! Tuzmf

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Vtjoh!JQ!Beesftt;! 3711;498;d;7d25;;8Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Kvmz!22-!3136!}! 1:;62
JE;!bf84g719. 5c77.5g23.cfe6.66ef96c41d38

Fsjo!CbdltTfou;! Kvmz!2-!3136!}! 27;35

FCbdltAXftunjotufs. DB/hpwWjfxfe;! Kvmz!2-!3136!}! 27;4:! 

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! Tjhofe;! Kvmz!2-!3136!}! 27;53
Opof* 

Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! Tuzmf

Vtjoh!JQ!Beesftt;! 23/317/256/2:5

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Bqsjm!28-!3135!}! 33;44
JE;!f4fdf66b.34bd.5582.9661.5:cg828cdc27

Kpejf!HsjofsTfou;! Kvmz!2-!3136!}! 27;35

KHsjofsAXftunjotufs. DB/hpwWjfxfe;! Kvmz!26-!3136!}! 19;64! 

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! Tjhofe;!Kvmz!26-!3136!}! 19;67
Opof* 

Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! Tuzmf

Vtjoh!JQ!Beesftt;! 23/317/256/2:5

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Kbovbsz! 32-!3136!}! 27;62
JE;!effc87bd.: b12.5563.c2fc.c83489c162ec

Kvtujo!OhvzfoTfou;! Kvmz!2-!3136!}! 27;35

KWOhvzfoAXftunjotufs. DB/hpwWjfxfe;! Kvmz!2-!3136!}! 27;36! 

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! Tjhofe;! Kvmz!2-!3136!}! 27;38
Opof* 

Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! Tuzmf

Vtjoh!JQ!Beesftt;! 23/317/256/2:5

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Tfqufncfs! 22-!3135!}! 24;38
JE;!1f25bdb:.828b.5f:7.9fgb.f929b872cg48



Tjhofs!FwfoutTjhobuvsfUjnftubnq
Tdpuu!QpsufsTfou;! Kvmz!2-!3136!}! 27;35

tfqAkpoft. nbzfs/dpnWjfxfe;! Kvmz!3-!3136!}! 27;56! 

Djuz!BuupsofzTjhofe;! Kvmz!3-!3136!}! 28;37

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! TuzmfOpof* 
Vtjoh!JQ!Beesftt;! 58/263/51/3

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Kvmz!3-!3136!}! 27;56
JE;!5g7ggc5g. g91c.588f.c:f7.1d7ec587752e

Tifsj!WboefsEvttfoTfou;! Kvmz!2-!3136!}! 27;35

TWboefsEvttfoAXFTUNJOTUFS. DB/HPWWjfxfe;! Kvmz!2-!3136!}! 27;36! 

Joufsjn! Ejsfdups! pg!Dpnnvojuz! EfwfmpqnfouTjhofe;! Kvmz!2-!3136!}! 27;39

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! TuzmfOpof* 
Vtjoh!JQ!Beesftt;! 23/317/256/2:5

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Pdupcfs! 9-!3135!}! 21;39
JE;!6d53:db9.d6e2.543f.ce1e.c43bd:812b25

Ubozb!Sbnjsf{ Tfou;!Kvmz!2-!3136!}! 27;35Dpnqmfufe
USbnjsf{ AXftunjotufs. DB/hpwWjfxfe;! Kvmz!3-!3136!}! 26;59! 

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! Tjhofe;! Kvmz!3-!3136!}! 26;5: 
Vtjoh!JQ!Beesftt;! 23/317/256/2:5Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Opu!Pggfsfe! wjb!Epdvtjho

Disjtujof! DpsepoTfou;! Kvmz!32-!3136!}! 21;24

ddpsepoAxftunjotufs. db/hpwWjfxfe;! Kvmz!32-!3136!}! 22;68! 

Djuz!NbobhfsTjhofe;! Kvmz!32-!3136!}! 22;69

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! TuzmfOpof* 
Vtjoh!JQ!Beesftt;! 3b13;37g8;c496;b117;1;5911;1;7

Tjhofe! vtjoh!npcjmf

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Kvmz!32-!3136!}! 22;68
JE;!1851e3e2. 294c.5d68.b94e.ec6f325g2633

Btiupo!BspdipTfou;! Kvmz!28-!3136!}! 33;47

BBspdipAXFTUNJOTUFS. DB/HPWSftfou;! Kvmz!32-!3136!}! 22;69

Djuz!DmfslWjfxfe;! Kvmz!32-!3136!}! 21;14! 

Djuz!pg!XftunjotufsTjhofe;! Kvmz!33-!3136!}! 21;65
Tjhobuvsf! Bepqujpo;! Qsf.tfmfdufe! Tuzmf

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Vtjoh!JQ!Beesftt;! 23/317/256/2:5Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Kvmz!33-!3136!}! 21;64
JE;!8egd11d2. 1cc3.571b.be73.g7:57::9g:e2

Jo!Qfstpo!Tjhofs!FwfoutTjhobuvsfUjnftubnq

Fejups!Efmjwfsz!FwfoutTubuvtUjnftubnq

Bhfou!Efmjwfsz!FwfoutTubuvtUjnftubnq

Joufsnfejbsz!Efmjwfsz!FwfoutTubuvtUjnftubnq

Dfsujgjfe!Efmjwfsz!FwfoutTubuvtUjnftubnq



Dbscpo!Dpqz!FwfoutTubuvtUjnftubnq
Dzsvt!LjboqpvsTfou;! Kvmz!9-!3136!}! 1:;21

dzsvtAdthfohs/ dpnWjfxfe;! Kvmz!9-!3136!}! 25;21! 

Qsftjefou

DTH!Dpotvmubout! Jod/ 

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Kbovbsz! 35-!3136!}! 21;57
JE;!::374g51.:efe.5g2g.9cc3.86c4df42c1g7

Qbusjdjb! Qfsb{ bTfou;!Kvmz!:-! 3136!}! 25;29

QQfsb{ bAXFTUNJOTUFS. DB/HPW

Benjojtusbujwf! Bttjtubou

Djuz!pg!Xftunjotufs

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Opu!Pggfsfe! wjb!Epdvtjho

Djuz!DmfslTfou;! Kvmz!33-!3136!}! 21;65

DjuzDmfslDTSAxftunjotufs. db/hpw

Djuz!Dmfslt!Pggjdf

Djuz!pg!Xftunjotufs

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Opu!Pggfsfe! wjb!Epdvtjho

Qbusjdjb! Qfsb{ bTfou;!Kvmz!33-!3136!}! 21;65

QQfsb{ bAXftunjotufs. DB/hpw

Benjojtusbujwf! Bttjtubou

Djuz!pg!Xftunjotufs

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Opu!Pggfsfe! wjb!Epdvtjho

Dzsvt!LjboqpvsTfou;! Kvmz!33-!3136!}! 21;65

dzsvtAdthfohs/ dpn

Qsftjefou

DTH!Dpotvmubout! Jod/ 

Tfdvsjuz! Mfwfm;!Fnbjm-! Bddpvou! Bvuifoujdbujpo! 
Opof* 

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf;! 
Bddfqufe;! Kbovbsz! 35-!3136!}! 21;57
JE;!::374g51.:efe.5g2g.9cc3.86c4df42c1g7

Xjuoftt!FwfoutTjhobuvsfUjnftubnq

Opubsz!FwfoutTjhobuvsfUjnftubnq

Fowfmpqf!Tvnnbsz!FwfoutTubuvtUjnftubnqt
Fowfmpqf! TfouIbtife0FodszqufeKvmz! 2-!3136!}! 27;35

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 9-!3136!}! 1:;21

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz!:-! 3136!}! 25;29

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 28-!3136!}! 19;51

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 28-!3136!}! 19;51

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 28-!3136!}! 21;38

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 28-!3136!}! 21;38

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 28-!3136!}! 21;38



Fowfmpqf!Tvnnbsz!FwfoutTubuvtUjnftubnqt
Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 28-!3136!}! 21;38

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 28-!3136!}! 21;38

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 32-!3136!}! 21;24

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 32-!3136!}! 21;24

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 32-!3136!}! 21;24

Fowfmpqf! VqebufeTfdvsjuz! DifdlfeKvmz! 32-!3136!}! 21;24

Dfsujgjfe! EfmjwfsfeTfdvsjuz! DifdlfeKvmz! 32-!3136!}! 21;14

Tjhojoh! DpnqmfufTfdvsjuz! DifdlfeKvmz! 33-!3136!}! 21;65

DpnqmfufeTfdvsjuz! DifdlfeKvmz! 33-!3136!}! 21;65

Qbznfou!FwfoutTubuvtUjnftubnqt

Fmfduspojd!Sfdpse!boe!Tjhobuvsf!Ejtdmptvsf



ELECTRONIC RECORD ANDSIGNATURE DISCLOSURE

Fromtime totime, CityofWestminster (we, usorCompany) mayberequired bylawtoprovide
toyoucertain written notices ordisclosures. Described below aretheterms andconditions for
providing toyousuch notices anddisclosures electronically through theDocuSign system.  
Please read theinformation below carefully andthoroughly, andifyoucanaccess this
information electronically toyoursatisfaction andagree tothisElectronic Record andSignature
Disclosure (ERSD), please confirm your agreement byselecting thecheck- 

system.  

Getting paper copies

Atanytime, youmayrequest from usapaper copyofanyrecord provided ormadeavailable
electronically toyoubyus. Youwillhave theability todownload andprintdocuments wesend
toyouthrough theDocuSign system during andimmediately after thesigning session and, ifyou
elect tocreate aDocuSign account, youmayaccess thedocuments foralimited period oftime
usually 30days) aftersuchdocuments arefirstsent toyou. After such time, ifyouwishforusto

sendyoupaper copiesofanysuch documents from ouroffice toyou, youwillbecharged a
0.00per-page fee. Youmayrequest delivery ofsuchpaper copies fromusbyfollowing the

procedure described below.  

Withdrawing yourconsent

Ifyoudecide toreceive notices anddisclosures fromuselectronically, youmayatanytime
change yourmindandtellusthat thereafter youwant toreceive required notices anddisclosures
only inpaper format. Howyoumust inform usofyourdecision toreceive future notices and
disclosure inpaper format andwithdraw your consent toreceive notices anddisclosures
electronically isdescribed below.  

Consequences ofchanging yourmind

Ifyouelect toreceive required notices anddisclosures only inpaper format, itwillslowthe
speed atwhich wecancomplete certain steps intransactions withyouanddelivering services to
youbecause wewillneed firsttosendtherequired notices ordisclosures toyouinpaper format,  
andthenwaituntilwereceive back from youyouracknowledgment ofyour receipt ofsuch
paper notices ordisclosures. Further, youwillnolonger beabletousetheDocuSign system to
receive required notices andconsents electronically fromusortosignelectronically documents
fromus.  

Allnotices anddisclosures willbesent toyouelectronically



Unless youtellusotherwise inaccordance with theprocedures described herein, wewillprovide
electronically toyouthrough theDocuSign system all required notices, disclosures,  
authorizations, acknowledgements, andother documents thatarerequired tobeprovided ormade
available toyouduring thecourse ofourrelationship withyou. Toreduce thechance ofyou
inadvertently notreceiving anynotice ordisclosure, weprefer toprovide alloftherequired
notices anddisclosures toyoubythesame method andtothesame address thatyouhavegiven
us. Thus, youcanreceive allthedisclosures andnotices electronically orinpaper format through
thepaper maildelivery system. Ifyoudonotagreewith thisprocess, please letusknowas
described below. Please also seetheparagraph immediately above thatdescribes the
consequences ofyourelecting nottoreceive delivery ofthenotices anddisclosures
electronically fromus.  

Howtocontact CityofWestminster:   

Youmay contact ustoletusknowofyourchanges astohowwemaycontact youelectronically,  
torequest paper copies ofcertain information from us, andtowithdraw yourprior consent to
receive notices anddisclosures electronically asfollows:  
Tocontact usbyemail send messages to: AArocho@westminster- ca.gov

Toadvise CityofWestminster ofyournewemailaddress

Toletusknowofachange inyour emailaddress where weshould send notices anddisclosures
electronically toyou, youmust sendanemail message tousatAArocho@westminster- ca.gov
andinthebodyofsuch request youmust state: your previous emailaddress, your newemail
address.  Wedonotrequire anyother information fromyoutochange youremail address.   

Ifyoucreated aDocuSign account, youmayupdate itwithyournewemail address through your
account preferences.   

Torequest paper copies fromCityofWestminster

Torequest delivery from usofpaper copies ofthenotices anddisclosures previously provided
byustoyouelectronically, youmust sendusanemail toAArocho@westminster- ca.govandin
thebodyofsuchrequest youmuststateyouremail address, fullname, mailing address, and
telephone number. Wewillbillyouforanyfeesatthat time, ifany.  

Towithdraw yourconsent withCityofWestminster

Toinform usthatyounolonger wishtoreceive future notices anddisclosures inelectronic
format youmay:  



i. decline tosignadocument fromwithin yoursigning session, andonthesubsequent page,  
select thecheck-boxindicating youwishtowithdraw yourconsent, oryoumay;  

ii. sendusanemail toAArocho@westminster- ca.govand inthebodyofsuch request youmust
stateyouremail, fullname, mailing address, andtelephone number. Wedonotneedanyother
information fromyoutowithdraw consent..  Theconsequences ofyourwithdrawing consent for
online documents willbethat transactions maytakealonger timetoprocess..  

Required hardware andsoftware

Theminimum system requirements forusing theDocuSign system maychange over time. The
current system requirements arefound here: https://support.docusign.com/guides/signer-guide- 
signing-system-requirements.   

Acknowledging youraccess andconsent toreceive andsign documents electronically

Toconfirm tousthatyoucanaccess this information electronically, which willbesimilar to
other electronic notices anddisclosures thatwewillprovide toyou, please confirm thatyouhave
read thisERSD, and (i) thatyouareabletoprintonpaperorelectronically save thisERSD for
your future reference andaccess; or (ii) thatyouareabletoemail thisERSD toanemail address
where youwillbeabletoprintonpaperorsaveitforyour future reference andaccess. Further,  
ifyouconsent toreceiving notices anddisclosures exclusively inelectronic format asdescribed
herein, thenselect thecheck- 

Byselecting thecheck- 
that:  

Youcanaccess andreadthisElectronic Record andSignature Disclosure; and
Youcanprintonpaper thisElectronic Record andSignature Disclosure, orsaveorsend
thisElectronic Record andDisclosure toalocation where youcanprint it, forfuture
reference andaccess; and
Untilorunless younotify CityofWestminster asdescribed above, youconsent toreceive
exclusively through electronic means allnotices, disclosures, authorizations,  
acknowledgements, andother documents thatarerequired tobeprovided ormade
available toyoubyCityofWestminster during thecourse ofyour relationship withCity
ofWestminster.  


